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Introduction

The PeopleSoft Financials Training Guide was produced by using the User Productivity
Kit (UPK) / On Demand Training application. The Training Guide is comprised of 3
levels:

¢ Module — PeopleSoft component

e Lesson — Description level
e Topic - Procedure

All levels are identified with the prefix “ST” for STATE.

PeopleSoft Financial Modules Training Guides are available on the Office of
Management & Budget website: www.nd.gov/fiscal/accounting/manuals.

The PeopleSoft Financials Module Online Tutorials and Job Aids are available by
clicking on the Help menu in PeopleSoft Financials.

ORACLE’

Notice to Users:

e All Training Guide content was recorded in the PeopleSoft Test environment
(NDFT). The NDFT logo will appear on the screen shots in this document;
however, this will not be seen in the Production environment.

e The PeopleSoft Tools upgrade was implemented in October 2010. This change
does not affect the actual material represented in the Training Guides/Job Aids;
however, the main menu screens in the training material may look different than
the actual PeopleSoft Production environment.


http://www.nd.gov/fiscal/accounting/manuals
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ST Module 6 - Assets

Assets Module

Asset Management helps automate the business processes involved in asset acquisition and
disposal by maintaining accounting integrity and enhancing reporting capabilities. Assets may be
maintained in various books for different reporting and tracking purposes.

PeopleSoft Asset Management features several key functions:

Adding Assets

Depreciating Assets

Adjusting and Transferring Assets
Retiring Assets

Reporting Assets

To view or print the Assets Training Guide, click on OMB's training webpage:
(http://www.nd.gov/fiscal/accounting/manuals)

ST Lesson 6.1 - Adding and Maintaining Assets
Adding and Maintaining Assets

Assets may be added by Express Add or Basic Add. Assets can be initially added through
Express Add and additional details can be added through Basic Add; or the entire entry can be
done through Basic Add.

There are two main advantages to adding assets through Express Add. The first is the ease in
which you can create a funding split for an asset. The second is when in Express Add, once you
press the Save button the asset is automatically capitalized if it is over $5,000. The main
disadvantage in using Express Add is that once you click the Save button, you cannot make any
changes to certain fields.

In Basic Add, both funding splits and capitalizing assets require much more work on the part of
the employee adding the asset, but you can save what you have entered and still make changes to
all fields if you have not yet clicked the Capitalize Asset button. We will cover both methods.
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ST 6.1.1 - Adding an Asset Using Basic Add
Adding an Asset Using Basic Add

Navigation: Asset Management > Asset Transactions > Owned Assets > Basic Add

Basic Add is used to add an asset and to edit information for an existing asset. Basic Add
provides more flexibility in the amount of detail you want to enter with an asset. In addition, you
don't need to know all of the necessary information at the time of entry, as assets can be saved
without capitalizing them.

Procedure

This topic shows how to add an asset using the Basic Add function.

{_"?'Emplnyee—facing registry content - Windows Internet Explorer

——— - T
@ 3w Ié‘ https: v connecknd, s/ pspindft EMPLOYEEERFP R/ ?tab=DEFALLT j % v | [ || K| |&F Live Search 2|~

File  Edit  \iew Favorites Tools  Help

s Favortes | % @ Suggested Sites = ] Wieh Slice Gallery =

. - >
& Employee-facing registry content - [ - [ m= - Page - Safety - Toos - @-

[> Travel and Expences ;I
[ Trawel Administration

[> Billing

[ Accounts Receivable

[> Accounts Payable

[ eSetlernents

[ Asset Management

[> IT Asset Management

[> Banking

[» Cash Management

[> Deal Managerment

[» Risk Management

[: Financial Gateway

[ WAT and Intrastat

[ Excize and Sales TaxhAT IND
[> Commitment Control

[> General Ledger

[+ Allocations

[> Statutory Reparts

[» SCM Integrations

[: Set Up FinancialsiSupply Chain
[> Enterprise Components

[» Government Resource Directary
[> Background Processes

[ Wiorklist

[» Application Diagnostics

[> Tree Manager

[> Reporing Tools

[» PeopleTools

[> Packaging

[ MD Utilities & Interfaces

[: ND HE Applications

[ ND'S Reports

— Tax Center

— Treasury Manadgerment Center
— Treasury Processing Center

— Treasury Definitions Center

— Backto Portal LI
https: v connectnd. usJpsp/ndfEMPLOYEE [ERP/s{WEBLIE_PTPP_SC HOMEPAGE FieldFormula.seript_spptPrpe_ | | [ [ [ [ [Fg [ tnternet Thov  mimw -+

lt'startl J e JI & Employee-facing regi... J o |3

&
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Action

Click the Asset Management link.

|[> Assethﬂanagemenﬂ

ase Navigation Page - Windows Internet Explorer

@; J = @] https: v connectnd.usjpspfndft/EMPLOYEE JERP5WEBLIB_PTPP_SC. HOMEPAGE. FicldFormula 1 ]| G || B

*9 (| X | |8 Live Search

o

File Edit ¥iew Favorites Tools  Help

T:-‘F Favorites ‘ {.:‘5 @ Suggested Sites + @ | Wb Slice Gallery ~

(& Base Mavigation Page

s*NDF T+

Access Asset Management.

Asset Transactions

Administer financial and non-financial as=set trangactions
like Addds, Adjustments, transfers & retires

[ owned Assets

[ Leased Assets

[ Acouisition Details

Search for an Asset

B More...
Depreciation Accounting Entries

Process and review regular and group asset depreciation
[ Cpen Transactions

Process and close accounting activities
= Create Accounting Ertries

[ Processing [ Close Depreciation
[ Groun Azset Deprecistion = Review Financial Entriss
4 Mare... B More...
SendReceive Information Yoo Taxes
EQ Send and receive Asset Management data and Process and produce tax reports
transactions [ Update cCa

= Preview APPO Information
=l Retrieve Info from &FFC
[ Load Transactions

B Mare...

[ Caloulate Local Taxes

[ Depreciation
2 More

%J""“ Physical Inventory
@ Azzet physical inventary processing
= Physical InventoryMass Change
= Create Schedules
= Define Inventory Gcourrence
QMore...

{3, Mass Change
{} Define Mass Change templates and process tranzactions
= Define Criteria
= Run Request

mstart J @ J I @ Base Mavigation Page...

Use the asset search utilty with drill-down to asset details

https:f fwe, connectnd usfpsc/ndft/EMPLOYEE/ERPY s WEBLIE_PTPP_SC HOMEPAGE FieldFormula, IScript_appHP?scn. % @ Internet

ﬁ - B - g;q -~ Page = Safety =~ Tools ~ @v

Home

Ediit "2 s=et Management” Folder

Print an Asset
Print basic asset information such as book, deprecistion,
andd cost

Financial Reports
Produce reports and load reporting tables
=l Cost and Depreciation Summary
[0 Load Reporting Tables
£ Asset Details
S More...

Service and Maintenance
Create and maintain insurance and service/repair
infarmation
=l fzzet Insurance
=l fzset Warrarties
=l Maintenance Contract Terms
B Maore...

Asset Definitions Center
Administer Asset setup and configurstion

B et cue

[ - [®

L100% v |

|oGE

Action

Click the Asset Transactions link.

Esset Transactions

Click the Owned Assets link.
Dwned Assets

Click the Basic Add link.
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(:Basit Add - Windows Internet Explorer

[ [=1x]
@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj Q [+ X Iff Live Search -

File Edit ‘“iew Favorites Tools  Help

S Favorites | 35 @ Suggested Sites + @] Weh Sice Galery -

(& Basic Add

s« NDFT#*

L3 v [ - ) = o+ Page - Safety - Tools - - =

Home:

=

New Window | Help |

=)

Asset Basic Information
Enter any information you have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value Y Add a Mew\alle

Business Unit: == ||1 1000 aQ

Asset Identification: [ begins with ]|

Tag Mumber: | begins with L”

Parent ID: |begin5 with L” Q
Description: |begin5 with L”

Asset Type: |= = =
Asset Subtype: | hegins with jl Q

I Include History [ Correct History [ Case Sensitive

Search | Clear |Elasm Search [E) Save Search Criteria

Find an Existing Value | Add a Mew Yalue

bone T T T [ meme [Z5 ~ [®mw -
Bistart| | @& | | & Basic add - windows 1... | o G@

Step Action
5. Enter the Asset ID to be modified or select Add a New Value.

Click the Add a New Value tab.

6. Click the Add button.
Add
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ﬂTBasic Add - Windows Internet Explorer
@: |- |g, https: v, connecknd, us{pspindft EMPLOYEE JERP]c/MANAGE _ASSETS, BASIC GELPPORTALPARAM j G | B f| e[| | | Live Search £ |-

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.5 @ Suagested Sites + @ | Web Slice Gallery ~

& Basic Add

+*NDFT*+

| [Elg

Mew Window | Help | Custornize Page | 5 2

{ General Information " QOperationiMaintenance |~ Asset Acguisition Detall ~ Location/Comments/Atiributes ' [F)

Unit: 11000 AssetlD: NEXT Tag: In Servce

Description: | Short Description: I o
CAP i [ Q sea#| A getpangpinm.

[ Taggable Asset Tag Number:

Asset Class: I Q
Asset Type: | 'I Region Code: I Q

Asset Subtype: Q I™ Capitalized Asset
*Asset Status: In Semice b ¥ New Asset

Acquisition Date:  [03/03/2010 5 I Available For Use
Placement Date: |03fD3J‘2D1 0 [ [ Composite Asset

Collateral Asset: | = Composite Asset ID: I—Q
*Acquisition Code: I Furchased =

FERC Code: [ a

Financing Code: I— aQ L
Replacement Cost: I— Last Update: I— ]
Index Name: I— aQ

Sublndex Name: |

a,
Parent/Child: I Mone 'l Parent ID: I Q =
Dirnfila IN- | I LI
Done ’_’_’_’_’_’_m|@ Intermet "’:'i_'l FI00% -

' start J & JI €& Basic Add - Windows L. J 0|

®

Step Action
7. Enter the desired information into the Description field. Enter "Wood, Desk".

This field describes the asset. This will default from Profile, but user can overwrite.
8. Enter the desired information into the Short Description field. Enter "Desk".

This is a short description of the asset and will default from the initial Description if
left blank.

9. Click the Taggable Asset option.

Note: If left unchecked, this box will automatically be checked when a tag number
is entered.

| ™ Taggable Asset
10. Enter the desired information into the Tag Number field. Enter "TestBasicAdd".
11. Enter the desired information into the Acquisition Date field. Enter "07/01/2009".
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Step Action
12. Enter the desired information into the Placement Date field. Enter "07/01/2009".
13. Click the Asset Type list.

[~ Basic Add - wWindows Internet Explorer

@T\:‘/ w €] https: {fuw.connectnd. us{pspfndft/EMPLOVEE JERP/c/MANAGE_aSSETS. BASIC.GBLTPORTALPARAM (2| & || B || €2 || | [&F Live Search 2|~

File Edit Wiew Favorites Tools Help

i:? Favorites ‘ 1.5 @ Suagested Sites = @ | Web Slice Gallery ~

_ré Basic Add

s*NDF T+

& < Q - [] gé; ~ Page » Safety » Tools » l@v

Home

| Ell

Mew Window | Help | Customnize Page | 5, 2

{ General Information " OperationiMaintenance |~ Asset Acguisition Detail |~ Location/Comments/Attibutes ' [F)

Unit: 11000 AssetID: MEXT Tag: In Servce

Description: |Wnod, Desk Short Description: IDesk b
CAP #: [ Q seqw: 2 setRendDinf
v Tagyable Asset Tag Number: TestBasicAdd

Asset Class: Q
Asset Type: 'l Region Code: I Q
Asset Subtype: Q ™ capitalized Asset
*Asset Status: Facility 52 ¥ New Asset
I . Fleet =
Acquisition Date: Furniture ™ Available For Use
Placement Date: Hardware ™ Composite Asset
X Intangible = i
Collateral Asset: g :l Composite Asset ID: Q
Machinery
*Acquisition Code: Cither I
. Property

FERC Code:

e Somtware
Financing Code: (=} —

Replacement Cost: I Last Update: I E
Index Name: I aQ

Sublndex Name: |

a
Parent/Chile: E = Parent I: | o B
I o -

Drofila IN- >

Done ) T T T T [ nteme [7a - [=100% -
@start| | @& |[7& Basic Add - Windows I... |e|% @03

Step Action

14. Click the Equipment list item.
= it
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6=Basic Add - Windows Internet Explorer
@: |- |g, hittps: v connectnd. sjpspfndft{EMPLOYEE [ERP,/c/MANAGE_ASSETS.BATC.GBLRPORTALPARAm ]| & || Bi|[+2 || x |f-_' Live Search 2|

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

& Basic Add

+*NDFT++

=
cap #: I @ Sea#| QA getpandpinm. - |
¥ Taggable Asset  Tag Number: [TEsTBASICADE

Asset Class: [ a

Asset Type: IEqulpment 'I Region Code: I—Q

Asset Subtype: Q ™ capitalized Asset
*Asset Status: In Serice d ¥ New Asset

Acquisition Date: o7i1/2008 [H ™ available For Use
Placement Date: IU?J’U1 j2008 [ I’ Composite Asset

Collateral Asset: | = Composite Asseti>: [ Q
*Requisition Code: IWI

FERC Code: [ a

Financing Code: I— QL

Replacement Cost: I— Last Update: I— [

Index Name: I— s}

Subindex Name: | Q

Parent/Child: Mone ~| Parent ID: Y

profile 1D: =« Baak Page

Look up Profile ID (Alk+5)
B save | [Es 2dd UpdateDisplay | J£] Include History | [ Correct Histary

General Information | OperationiMaintenance | Asset Acguisition Detail | Location/Commentsisttributes | Manufactureilicense/Custodian | Asset Supplermental Data | Attachments

javascript:submitAction_win0{document.wind, BSSET_PROFILE_ID$prompt’; ’_’_’_’_’_’_m|e Internet 3 - | 0% -~ A
) start J & JI & Basic Add - Windows L. J 0|

®

Step Action

15. Click the Look up Profile ID button.
16. Select an appropriate Profile ID. Profile ID corresponds with the asset book. For

assets under $5,000, use a profile that begins with the letter "U". For assets $5,000
and over use a profile with just the four-digit number.

17. Choose a profile ID that corresponds with the asset you wish to add.

Click the 1148 link.

18. Click the Asset Acquisition Detail tab.
lasset Acguisition Detail|
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(:Basit Add - Windows Internet Explorer (===
@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj Q @ 2% Iff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

T Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

ﬁ ~B - @; ~ Page = Safety = Tools - -@v

(& Basic Add

s« NDFT#*

Home:

=

| General Information_§ OperationMiaintenance | Asset Acquisition Detail %_Location’Commentsiftiributes | [V

Unit: 11000 AssetID: MNEXT Tag: TESTBASICADD In Service
Actuisition Details
I =
Description: Base Currency:  USD
System Source: I LI Vendor ID Q

Incentive ID: Vendor Name I
Quantity: 1.0000 Interfaces Info...

0.00 Currency: W Q Category: l— Q
Sales Tax: | n.on Cost Type: I_Q
Use Tax: I—UUU Acguisition Detail Chartflelds
Freight: 0.00
Misc Charge I—DDD

Amount: _
Total Amount: soon
“Capitalize: | Ta be Capitalized =
=
Profile ID: [ries Q Default Book: UNDER Trans Date:  [n3naon10 5 ja
Rate Type: [orRrT @ I~ &ccum Depr in Current P AcctgDate:  [n3ngo010 [5)
Trans Code: -
Capitalize | A t left to Capitalize: 0.00 USD Quantity left to Capitalize: 1.0000 -
bone T T T [ meme Th v [Hooe +

distart| | @ | | & Basic add - windows 1... | @

Step Action
19. Enter the desired information into the Description field. Enter "Wood Desk".
20. Enter the desired information into the Amount field. Enter "10000.00".
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ﬂTBasic Add - Windows Internet Explorer

@: |- |g, https: v, connecknd, us{pspindft EMPLOYEE /ER P c/MANAGE _ASSETS, BASIC GEL PFolderPath=P0 j EREEIEIES |f-_' Live Search 2|
File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.5 @ Suagested Sites + @ | Web Slice Gallery ~

& Basic Add

s*NDF T+

Search: = ;I
o [wiood, Desk FE
) Description: Base Currency:  LSD

[ My Favorites System Source: | [~ Vendor ID | Q

[> Data Expansion Tools l— I—

[ Employee Sel-Service Incentive ID: Vendor Name

[> Manager Self-Service _ 1.0000

[» Supplier Contracts Quantity: Interfaces Info_

[> Customers 10000.00 currency: |WSD @ Category: Q

[ Partners

- 0.00 -

- Products Sales Tax: | Cost Type: I_Q

[ Catalog Management Use Tax: 0.00 Acquisition Detail Chartfields

[ Promotions R I—UUD

I Customer Contracts Freight: :

[> Order Management Misc Charge 0.00

[ Pricing Configuration Amount:

(PO R Total Amount: goon B

[ CostAccounting *Capitalize: [To ke Capitalized =l

[ Vendors

[: Purchasing i

[+ Inventory Profile ID: |1 148 a, Default Book: UNDER Trans Date:  |TEANETERR [

[ eProcurement R

[> Services Procurement Rate Type: ICRRNT Q ™ Accum Depr in Current Pd AcctgDate:  [ogng2010 [5

[ Sourcing Trans Code: -

[> Engineering itali o ~ -

b Manufacturing Definitians Capitalize | left to C: 0.00 USD OQuantityleft to Capitalize: 1.0000

[> Production Control

[ Configuration Modeler B Save | [Es 2l Llpdate.l'Displayl JEll Include Histary | [EF Correct Histary |

[> Product Configurations

[> Quality General Information | OperationiMaintenance | Asset Acguisition Detail | Location/CommentsiAftributes | Manufacture/license/Custodian | Asset Sup

[» Demand Planning

[> Inventory Policy Planning =l

[> Supply Planning -|4| | _’l_
T T e [ mteme EFRIENTTIEY

i start J & JI & Basic Add - Windows L. J o |BE

Step

Action

21.

Description - Enter a description of the asset.
System Source - Leave Blank.

Quantity - Enter the quantity being added.
Amount - Enter the total cost of the asset.

Capitalize - Leave as To be Capitalized
regardless of cost.

Vendor ID - Enter Vendor ID from list. (optional)

Vendor Name - Defaults from Vendor ID.
If Vendor ID is left blank, a name can be typed in.
(optional)

22.

Enter the desired information into the Trans Date field. Enter "07/01/2009".
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Step Action
23. Enter the desired information into the Acctg Date field. Enter "07/01/2009".
24, Click the Accum Depr in Current Pd option.
|I” Accum Depr in Current Pd|
25. Click the Location/Comments/Attributes tab.
Location/Commentsiattributes
26. This page is used to enter the physical Location of the asset, any Comments

pertaining to the asset, and the Physical Attributes of the asset.
Effective Date - The date the asset was placed in this location.
Location - Enter the location from the list provided.

Document Field - Free-form field with a limit of ten characters to add any
additional description needed. Can be used to enter additional location information.

The Comments and Physical Attributes sections are free-form fields and can be
filled out as desired.
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6=Basic Add - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_4SSETS.BASIC.GBL7PORTALPARAM ]| Gy || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suggested Sites + @ | Wb Slice Gallery ~

& Basic Add

s*NDF T+

Home

=
Mew Window | Help | Customize Page | B

neep =

| General Information _j Operation/Maintenance '} Asset Acguisition Detail } Location/Commentsiattributes 'y [

Unit: 11000 AssetID: NEXT Tag: TESTBASICADD In Service

First [ 1 o 1 [M] Last

F
Effective Date: priotizoog [ Effective Sequence: I =
Location: Q

Area ID: Q

Address:
City:
County: Jurisdiction:
State: Sector:
Country: Postal:
Geocode:
Document:
Building:
Floor # Longitude:
Room#: Latitude:
Status: | Mot Auth. - Date: [5
Name: |
¢ El
javascript: submitAction_win0{document.wind, SSET_LOCATION_LOCATIONSpromptS0"; ’_’_’_’_’_’_’%|a Internet v’;] - | 0% - A
i start J & J I & Basic Add - Windows L.. J @ | BE

Step Action
217. Click the Look up Location (Alt+5) button.

=

28. Click the OMB-Central link.
DhB-Central

Page 11



(_:Basit Add - Windows Internet Explorer (2l

@: - I@, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj % @ 2% In’f Live Search 2|

File Edit ‘“iew Favorites Tools  Help

i Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

(& Basic Add

s« NDFT#*

ﬁ B - @; ~ Page = Safety = Tools - -@v

=
Mew Window | Help | Customize Page | 5 2]
| General Information | OperationMdaintenance ' Asset Acquisition Detail | LocationiC iutes i [¥)
Unit: 11000 AssetlD: NEXT Tag: TESTBASICADD  In Service

First [4] 1 o 1 [P Last

*
Effective Date: 070142008 [ Effective Sequence: I =l
Location: fi 10000 Q OMB-Central
Area ID: Q

Address: Office of Management & Budget
City: Bismarck
County: Jurisdiction:
State: MO Marth Dakota Sector:
country: USA  United States Postal: 58505-0400
Geocode:
Document:
Building:
Floor #: Longitude:
Room#: Latitude:
Status: | Mot Aath. - Date: [E
Name: |
. [~
bone T T T [ meme Th v [Hooe +

distart| | @ | | & Basic add - windows 1... | @

Step Action

29. Click the Show following tabs button.

30. Click the Manufacture/License/Custodian tab.
|ru1anufactureILicenseICustndian|

31. This page is used to record various Manufacturer Information, License

Information, and Custodian Information, as desired.

Note: As assets move among locations or custodians, PeopleSoft Asset Management
allows you to keep a complete history of all locations and/or custodians and make
comments.

Click the + to Add a New Row in the Locations, Comments, or Custodian
Information box. In this new row, you can enter in the new information, without
losing the previous information.
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6=Basic Add - Windows Internet Explorer

@; J = ] https: v connectnd. us{pspfndft/EMPLOYEE JERPcfMANAGE_4SSETS.BASIC.GBL7PORTALPARAM ]| Gy || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

& Basic Add

s*NDF T+

Home
=
Mew Window | Help | Custornize Page | B Al
4]/ Location/Cammentsiattributes | eiLicense, ian {_Asset Supplemental Data | Aftiachments
Unit: 11000  AssetID: NEXT Tag: TESTBASICADD In Service
Serial ID: I
Manufacturer ID; | a

Manufacturer Name: |

Model: | Q
Product Version: I Production Date: I ]
Plant: | Contact: |

WIN: I SHU: I —

» License Information

~ Custodian Information sl First 4] 4 o1 4 [
Effective Date:  |07/01/2008 [ Erfective Sequence: i ™ This Asset is Offsite =
Custodian: I

EmpliD: | Q
Status: INUtAuth. - Date: | [

Name: | LI
javascript: submitAction_winO{document, wind, #ICTabLScroll); ’_ l_ l_ l_ l_ l_ m |a Internet v’;] - | 0% - A
' start J & J I € Basic Add - Windows L.. J ©| BE

Step Action
32. Click the Show previous tabs button.

33. Click the Asset Acquisition Detail tab.
lvsset Acquisition Detail
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2|

(:Basit Add - Windows Internet Explorer
@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj Q [+ X If' Live Search

File Edit ‘“iew Favorites Tools  Help

Sy Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -
ﬁ B - g;q ~ Page = Safety = Tools - '@-

(& Basic Add
xxNDF T+
Home:
| (EILS
unm: 11000  Assetil: MNEXT lag: TESTBASICAD In Service ;l
Acquisition Details fy
=

Description: IWUUd‘ Desk Base Currency:  LUISD

System Source: | = Viendor ID Q

Incentive ID: Vendor Name I

Quantity: 1.0000 Interfaces Info

Amount: lW Currency: WQ Category: I—Q
Sales Tax: [ oo Cost Type: [Ta

Use Tax: l—UUU Acquisition Detail Chartfields
Freight: 0.00

MiscCharge | 000

Amount:

Total Amount: soon
*Capitalize: [To be capitalized =l
S
Profile ID: [ries Q Default Book: UNDER TransDate:  [n7:01/2008 [5)
Rate Type: ICRFW-I Q ™ Accum Depr in Current Pd AcctgDate:  [o7,01/2009] [
Trans Code: -
Capitalize | left to Capitalize: 0.00 USD Quantity left to Capitalize: 1.0000
B save | Es Addl Llpdate.iDisplayl 2] Include History | [ Correct Histary |
General Information | Dperatinoniaintenance | Asset Acguisition Detail | Location/Cormmentsistiributes | Manufactureil icenselCustodian | Asset Supplemental Data | Atachments —
T T T [ @ mnteme: “hv [Hore -
Bistart| | @& “ & Basic Add - Windows L... | @ |:

Step Action

34. Click the Capitalize button.
Capitalize

35. Decision: Please make a selection from the options listed below.

e One Funding Source

Go to step 36 on page 15
e Split Funding

Go to step 48 on page 18
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Training Guide
Module 6 - Assets

ﬂTBasic Add - Windows Internet Explorer

6: J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_4SSETS.BASIC.GBL7PORTALPARAM (]| Gy || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {5 @ Suagested Sites + @ | Wb Slice Gallery ~

& Basic Add

s*NDF T+

=
Use Tax: | .00 Acguisition Detail Charfields |

Freight: 0.00
Misc Charge 0.00

Amount:

Total Amount: s5ps300 [
*Capitalize: [Ta be capitalized =
pum
Profile ID: [ree | Default Book:  UNDER TransDate:  [q7,01/2008 5
Rate Type: lm Q [~ Accum Depr in Current Pd Acctg Date: M@
Trans Code: lﬁ
Amount left to Capitalize: 5,643.00 USD OQuantity left to Capitalize: 1.0000
iAsset &Cost Information Find First [«] 1.of 1 [¥] Last
Book Name Quantity Cost Salvage =]
[Gear | [1room | spazol vso B [ 000 usD e,
Category Cost Type Accum Depr YTD Depr
Eaura [Ta I I vaD
Oper Unit Fund Dept Program  Class Project Subsys_PC_BU  Subsys_ictiy_ID Subsys_Anal_Typ
fi ala] al a[a] al af a Q
B save | [Es &dd | | UpdateDisplay | 2 Include Histary | [ Carrect History

General Information | OperationiMaintenance | Asset Acguisition Detail | Location/Commentsisttributes | Manufactureilicense/Custodian | Asset Supplernental Data | Attachmernts

Done ’_’_’_’_’_’_m|@ Intermet "’:'i_'l 0% - ;
— T [o@

®

Step Action
36. One Funding Source

Operating Unit, Fund Code, and Department are required for assets over $5,000 -
other fields are optional.

Multiple funding sources must be added after the asset is capitalized - that will
be covered in a different section.

37. Enter the desired information into the Oper Unit field. Enter "110".
38. Enter the desired information into the Fund field. Enter "001".
39. Enter the desired information into the Dept field. Enter *3000".
40. Click the Save button.
E zave
41. Click the General Information tab.

iseneral Information
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ﬂTBasic Add - Windows Internet Explorer
6: = |g, hittps: v, connectnd. isjpspndft{EMPLOYEE /ERP,/c/MANAGE_ASSETS.BasTC.GBLPRORTALPARAM ]| & || B || 42 || x| €2 Live search yeaes
File Edit ¥iew Favorites Tools  Help
<7 Favorites ‘ 9 8 suggestad Sites + @ | Web Slica Gallery
..Fé EBasic Add ﬁ - m ~ [ g;q ~ Page - Safety ~ Tools ~ l@v
+«NDF T+
hiutiChannel ¢
= S
Description: |\-’\I’nod, Desk Short Description: IDesk o
cap#: | Q sea#| QA setpandDinfo.
[ Taggable Asset Tag Number: TESTHASICADC
Asset Class: | Q
Asset Type: IEqulpment 'l Region Codle: I Q
Asset Subtype: Q ¥ Capitalized Asset
*Asset Status: In Senice = ¥ New Asset
Acquisition Date:  [07/01/2009 [ I” mvailable For Use
Placement Date: ID?J’D1 j200@ [5) I Composite Asset
Collateral Asset: | =l Composite Asset ID: Q
*Acquisition Code: I Purchased -
FERC Code: | Q
Financing Code: I Q
Eait Market ¥alue Details
Replacement Cost: I Last Update: I [
Index Name: I aQ
Sublndex Name: | Q
ParentiChile: [Mana ~| parent ID: [ o B
Profile ID: |1148 o0k Bags b
[ST | E ane || B indetamienizs || B inetise dictoes |52 camart dietar | =l
javaseript:submitAction_winD{document.wind, AM_PARENT_WRK_POPUP_BOOK_PE'); T T T [ e meemet RSN
' start J ] J I & Basic Add - Windows L. J o |BE

Step

Action

42.

43.

44,

The useful life of the asset should always be verified here. The useful life will
default to a number based on the profile ID selected. This number is listed in months

so if the life of the asset is 8 years you will enter 96 here.
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sic Add - Windows Internet Explorer

@: |- |g, https: v, connecknd, us{pspindft EMPLOYEE JERP]c/MANAGE _ASSETS, BASIC GELPPORTALPARAM j G| B f| e[| | | Live Search |-
File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suggested Sites + @ | Wb Slice Gallery ~

'_réBasic Add ﬁ - m - [ g;q ~ Page = Safety ~ Tools = I@v

s*NDF T+

Home Add to Fevor Sign out
| [Elg

Mew Window | Help | Custornize Page | 5 2

{ Book - Depreciation Y Book-Tax |

Unit: 11000 AssetID: 000000003180 ‘Wood, Desk Tag: TESTBASICADD  In Service
Trans Date: |U3J’U3J’201U £l Accounting Date: |0303(2010 [ Profile ID: 1148

EndDate: | [

Future Depr Yrs:

*fwrg Option: INone :I'

Depreciation Attributes irs [4] 1 of 1 [¥] Last
“Book Name: GRAP Main Depreciation Book Base Currency: USD K
Status: [Depreciable =l Total Cost: 5,643.00
In Service Date: |07m1r2009 el ™ Depreciate When In Service
Begin Depr Date: Adjust Coms: | Actual Manth =l
Comvention: | &ctual Month =l Retire coms: |#ctual Month 4|
*Method: |Straight Line =l Calculation Type: IRemaining Yalue vl
Percent: I Limit Pct: Low Limit: I— I Monthiy
useulLife: | 9l DB Pct: UoP ID: [ @ Mowvawe P
Schedule: I L Method ID: I—Q I Depr Pass Life

| Special Depreciation Special Terms

J I & Basic Add - Windows I...

Cost Basis Limit: l— LI
T e 6 s ool

| o |BE

Depr Limnit:

Cone

fistart| | @&

Step Action

45, Enter the desired information into the Useful Life field. Enter "96".
46, Click the Save button.

"Ea'\-‘
47. This topic showed how to Add an Asset Using Basic Add.

End of Procedure. Remaining steps apply to other paths.
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(_TBasit Add - Windows Internet Explorer (===
@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj % [+ X In’f Live Search B~

File Edit ‘“iew Favorites Tools  Help

3y Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

(& Basic Add

s« NDFT#*

ﬁ B - g;q ~ Page = Safety = Tools - '@-

| (SIS
Incentive ID: Vendor Name I il
Quantity: 1.0000 Interfaces Info..
Amount: 10,000.00 currency: |50 Categony: EQUIP G
Sales Tax: 0.00 Cost Type: I_ Q
Use Tax: .00 Acguisition Detail Chartfields
Freight: 0.00
Misc Charge 0.00
Amaount:
Total Amount: $10,000.00 E%
*Capitalize: [Ta be capitalized =l
pum
Profile ID: 1148 Default Book: UNDER TransDate:  [p7i01,2009 [5)
Rate Type: CRRMTQ, [~ Accum Depr in Current Pd AcctgDate:  [o7j01/3009 [

Trans Code: vl

i/ start J &

Amount left to Capitalize: 10,000.00 USD  Quantity left to Capitalize: 1.0000
iAsset &Cost Information Find First [«] 1.of 1 [¥] Last

Book Name Quantity Cost Salvage =]

[prar @ [r.ooo0 | 10,000.00 usD R | 0.00 USD 2,

Category Cost Type Accum Depr YTD Depr |

Eara [TQ I I vsD

Oper Unit Fund Dept Program  Class Project Subsys_PC_BU Subsys_Activ_ID Subsys_anal_Typ

I Q| al Q| Q| Q| a| al Q| a -
javascript: submitAction_win0{document.wind, '$ICField7 7 $newd0f40"; ’_ '_ '_ '_ '_ '_ '% |a Internet ";ﬂ_'l 00 - A

J I & Basic Add - Windows I... = s

o

Step Action

48. Split Funding
Click the Add a new row at row 1 button.

49, Enter the desired information into the Quantity field. Enter ".50".

50. Enter the desired information into the Cost field. Enter *5000.00".

51. Operating Unit, Fund and Department are required for assets over $5,000 - other
fields are optional.

52. Enter the desired information into the Oper Unit field. Enter "110".

53. Enter the desired information into the Fund field. Enter "001".

54. Enter the desired information into the Dept field. Enter *3000".

55. Enter the desired information into the Book Name field. Enter "Gaap".

56. Enter the desired information into the Quantity field. Enter ".50".

57. Enter the desired information into the Cost field. Enter "5000.00".
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Step Action
58. Click the Look up Category (Alt+5) button.

=

59. Click the EQUIP link.

60. Enter the desired information into the Oper Unit field. Enter "110".
61. Enter the desired information into the Fund field. Enter "002".
62. Enter the desired information into the Dept field. Enter "3000".

(_:Basit Add - Windows Internet Explorer

(=] x]
@: - I@, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj % @ 2% Iff Live Search 2|

File Edit Wiew Fawvorites Tools  Help

ﬁ Favarites ‘ i::;’ @ Suggested Sites ~ @ | Web Slice Gallery -

1€ Basic Add

s« NDFT#*

ﬁ L S R | Q;q - Page - Safety - Todls + '@v

| (EILS
o =
Profile ID: 1148 Default Book: UNDER TransDate:  [n7,01,2008 [
Rate Type: CRRNTQ, [ Accum Depr in Current Pd AcctgDate:  [n7,0152009 [F
Trans Code: vl
Amount left to Capitalize: 10,000.00 USD Quantity left to Capitalize: 1.0000
Asset &Cost Information Find First ] 1-2 of 2 [ Last
Book Name Quantity Cost Sahvage =
[orar | [o.s000 | 500000 USD R | 0.00 USD ¢,
Category Cost Type Accum Depr YTD Depr
EauP @ [ @ | [ LS
Oper Unit Fund Dept Program Class Project Subsys PC_BU Subsys_Activ_ID Subsys_Anal_Typ
J110 @ Joor @ [aooo Q| a | Q| a | | Q| Q,
Book Name Quantity Cost Sahrage =
[orar | [o.s000 | 500000 USD R | 0.00 USD ¢,
Category Cost Type Accum Depr YTD Depr
Eaur @ [ @ | [ UsD
Oper Unit Fund Dept Program Class Project Subsys_PC_BU Subsys_activ_ID Subsys_Anal_Typ
J11n Q [ooz & [3o00 Q| Q| Q| Q| Q| Q| Q,
[Es Add | Updmem\splayl A Inciude Histary | [&# Carrect Histary | —
General Information | ©perationaintenance | Asset Acguisition Detail | Location/Commentsidtiributes | Manufactureilicense/Custodian | Asset Supplemental Data | Attachments LI
waiting For https: v, connectnd. us/pscindft/EMPLOYEE /ERP/c/MANAGE_ASSETS.BASIC GEL. . T T T [l meme Th < [Eioce -

i start J & JI & Basic Add - Windows I... J G g

Step Action
63. Click the Save button.

64. Click the General Information tab.
Eseneral Informatiord
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(:Basit Add - Windows Internet Explorer (2l

@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj % @ 2% In’f Live Search 2|~
File Edit ‘“iew Favorites Tools  Help
<y Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -
(& Basic Add L3 - [ - [ = o+ Page - Safety - Tools - @
s«NDFT#*

| (SIS

Description: |waod, Desk Short Description: IDesk v

cap I Q sea#| U setpangDinm.

¥ Taggahle Asset Tag Number: TESTBASICADC

Asset Class: I Q

Asset Type: |Equipment vl Region Cotle: I—Q

Asset Subtype: Q ¥ Capitalized Asset

*Asset Status: In Senice = ¥ New Asset

Acquisition Date: o7t rznng 5 [ Available For Use

PlacementDate:  [07/0172008 | [5 I™ Composite Asset

Collateral Asset: I j Composite Asset ID: s}

*Acquisition Code: I Furchased A

FERC Code: | Q

Financing Code: I aQ,

Fair Market Yalue Details

Replacement Cost: I Last Update: I [

Index Name: I s}

Subindex Name; | Q

ParentiChild: [None ~| parent Ip: I Q=

Profile ID: 1148 SoniBras a

[ | L Ace || B indata Mizntzss || @ inelie Cictors || 52 comact tictars: | il

v ascript: submitaction_wind{document.wind, 'AM_FARENT WRK_POPUR_BOOK_PE); T T T [felemtemet Th v [Eooe v
Bistart| | @& | | & Basic add - windows 1... | o G@

Step Action

65. Click the Book Page link.
66. Click the Yes button.

67. The useful life of the asset should always be verified here. The useful life will
default to a number based on the profile ID selected. This number is listed in months
so if the life of the asset is 8 years you will enter 96 here.
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6=Basic Add - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_4SSETS.BASIC.GBLPORTALPARAM ]| Gy || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suggested Sites + @ | Wb Slice Gallery ~

& Basic Add

s*NDF T+

Home = wiultiChannel ' ites | Sign out

=
Mew Window | Help | Custornize Page | B Al

{ Book - Depreciation Y Book-Tax |

Unit: 11000 AssetID: 000000003180 ‘Wood, Desk Tag: TESTBASICADD  In Service

Trans Date: |U3J’U3J’201U £l Accounting Date: |0303(2010 [ : 1148

Depreciation Attributes

“Book Name: GRAP =l Main Depreciation Baok Base Currency: USD ¢
Status: [Depreciable =l Total Cost: 5,643.00
In Service Date: |07m1r2009 el ™ Depreciate When In Service
Begin Depr Date: Adjust Coms: | Actual Manth =l
Comvention: | &ctual Month =l Retire coms: |#ctual Month 4|
*Method: | Straight Line =l Calculation Type: I Remaining Yalue vl
Percent: I Limit Pct: Low Limit: I— I Monthiy
useulLife: | 9l DB Pct: vopi: [ @ Miowvale P
Schedule: I L Method ID: I—Q I Depr Pass Life
End Date: l— [ Future Depr Yrs: l_ vy Option: lm
I Special Depreciation Special Terms
Depr Limit: I i Cost Basis Limit: Ll
Done ’_’_’_’_’_’_’%|a Intermet ’v“,]_v| FI00% -

& start J & J I & Basic Add - Windows I... J o G-g'

Step Action
68. Enter the desired information into the Useful Life field. Enter "96".
69. Click the Save button.

70. This topic showed how to Add an Asset Using Basic Add.
End of Procedure.
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ST 6.1.2 - Adding an Asset Using Express Add
Adding an Asset Using Express Add

Navigation: Asset Management > Asset Transactions > Owned Assets > Express Add

When using Express Add, assets are added and capitalized upon saving with minimal effort.
Additional details can be added later utilizing Basic Information.

Procedure

This topic shows how to Add an Asset Using Express Add.

(_TExpress Add - Windows Internet Explorer =2l

@: = I@, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICIMANAGEJSSETS.ASSET?ENTRY.GBL?PORTAIj % @ 2| X If‘f’ Live Search Pabd

o/

File Edit ¥iew Favorites Tools  Help

57 Favorites ‘ 9l 48 Suggested Sites ~ | Web Slice Gallery ~

(& Express add ﬁ L S R | Q;q - Page - Safety ~ Tools - '@v

s« NDFT#*

[> Supply Planning L New Window | Help | &,
[: Grants
[> Program Management Asset ExpressAdd
[> Project Costing
[: Proposal Mahagerment {m\I
[> Maintenance Managerent

[» Resource Management

[+ Lease Administration Business Unit: 11000 G
[> Travel and Expenses

[+ Travel Adrministration Asset dentification: |NEXT
[> Billing
[ Accounts Receivable

Add

[: [T Asset Mahagernent

b BTKIG s At armgenert

[» Cash Managemen

[> Deal Management

[ Risk Management

[ Financial Gateway

[ VAT and Intrastat

[ Excise and Sales TaxWAT
IND

[> Commitment Cantrol

[» General Ledger

[» SCM Integrations

[> Set Up FinancialsiSupply
Chain

[» Enterprise Components

[> Government Resource
Directory LI

https:f fww, connectnd usfpspindfE/EMPLOYEE /ERPYs/WEBLIE_PTPP_SC HOMEPAGE  FieldFarmula. IScript_AppHP?pE_ % |@ Internet ¥a - |+‘ 100% =

&/ start J & JI & Express Add - Windo... J o | 3

Step Action

1. Click the Asset Management link.
[l Asset Management
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ion Page - Windows Internet Explorer

@T__; = |g, hitps: v, connectnd. isjpspfndft{EMPLOYEE [ERP,/5/WEBLTB_PTPF_SC.HOMEPAGE. FieldFormula. 12 ]| £ |E||§||Z| |.;' Live Search |2 |-

File Edit ¥iew Favorites Tools  Help

{j‘ Favorites ‘ {.:‘5 @ Suggested Sites + @ | Wb Slice Gallery ~

»
(& Base Mavigation Page

s*NDF T+

Ediit "2s=et Management” Folder

i
.\@., Asset Management

Access Asset Management.

% Asset Transactions E Search for an Asset E nt an Asset

@ Administer financial and non-financial as=et transactions Usze the azzet search utility with drill-down to asset details Print basic ssset information such as hook, depreciation,
like Adds, Adustments, transfers & retires and cost

[ ovwned Assets

[ Leased Assets

[ Acouisition Details

B Mare...
==*~. Depreciation Accounting Entries Financial Reports
E Process and review regular and group asset depreciation Process and close accounting activities Produce reports and load reporting tables
[ Cpen Transactions = Create Accounting Ertries =l Cost and Depreciation Summary
[ Processing [ Close Depreciation [ Load Reporting Tables
[ Groun Azzet Deprecistion = Review Financial Entriss [ Azzet Details
4 More... B hore... S hore...
p=y.. SendReceive Information Yo Taxes Service and Maintenance
Send and receive Asset Management data and Process and produce tax reports Create and maintain insurance and service/repair
tranzactions [ Update CCA information
= Preview APPO Information I e le e L | T rEs =] Aszet Insurance
=] Retrieve Infa from APRO [ Depreciation =] Asset Warrarties
[ Load Transactions 2 Mare =l Maintenance Contract Terms
B Mare... B Maore...
i Physical Inventory @ # Mass Change @ Asset Definitions Center
Azzet physical inventory processing {} Define Mass Change templates and process transactions Administer Asset setup and configuration
= Physical InventoryMass Change = Define Criteria
= Create Schedules = Run Request
= Define Inventory Gcourrence
8 More
https:f fwe, connectnd usfpsc/ndft/EMPLOYEE/ERPY s WEBLIE_PTPP_SC HOMEPAGE FieldFormula, IScript_appHP?scn. % @ Internet v’;] - | 0% - A

i/ start J @ JI /€ Base Navigation Page... J L2

Step Action
2. Click the Asset Transactions link.

Esset Transactions

3. Click the Express Add link.
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(:Express Add - Windows Internet Explorer

[ [=1x]
@f:‘.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.ASSET?ENTRY.GBL?PORTAIj Q @ 2% Iff Live Search 2|~
File Edit ‘“iew Favorites Tools  Help
3 Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -
(& Express add L3 - [ - [ = o+ Page - Safety - Tools - -
s«NDF T+
Home:
=
New Window | Help |
Asset ExpressAdd
Add a New Value '
Business Unit: l1o00 @
Asset Identification: |NEXT
Add
bone T T T [ meme Th v [Hooe +
& start J & JI & Express Add - Windo... J L7 G

Step Action

4, Click the Add button.
Add
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6=Express Add - Windows Internet Explorer

6: J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS. ASSET_ENTRY.GBLzPoRTAl ]| Gy || B || #s || x| |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.5 @ Suagested Sites + @ | Wb Slice Gallery ~

(& Express ndd

s*NDF T+

=
Mew Window | Help | Custornize Page | 5 2
{” Cost/ Asset Information ',
Unit: 11000 AssetID:  NEXT
Profile ID: | Q Trans Date: 021182010 [
Description: | Lok up Profile T (alF+5) Accty Date: ozrerzoto [H

Location: aQ, Trans Code: 'I
Tag Humber: Currency: usp @

[~ Accum Depr in Current Pd Rate Type: CRRNT 'I
Asset Cost Information ind y First [4] 1 or 1 [M] Last
Book Name Quantity Cost Salvage
[noER @ [1.0000 | non Uso @y 000 Uso
Category  Cost Type Accum Depr YTD Depr
I—Q I_Q I oo I 000 UsD Default Profile
Oper Unit Fund Dept Program Class Project Subsys_PC_BU Subsys_Activ_ID Subsys_inal_Typ
| Q| al Q| al Q| al al Q| Q
[
5 save | [=] matity | S Aol
javascript:submitAction_win0{document.wind, BSSET_PROFILE_ID$prompt’; ’_’_’_’_’_’_m|a Internet 3 - | 0% - A

i/ start J ] JI & Express Add - Windo... J L)

Step Action

5. Click the Look up Profile ID (Alt+5) button.
6. Choose the appropriate Profile ID.

Profile ID - Identifies a profile set up in the Asset Profile table. The current asset
will default to all financial and tax depreciation information defined in that profile.
Any of these defaults may be overridden. For assets under $5,000, use a profile that
begins with the letter "U". For assets $5,000 and over, use a profile with just the
four-digit number.

Click the Desk, wood link.

Cesk wood

7. Enter the desired information into the Description field. Enter "\WWood Desk".
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Step Action

8. Location - Usually identifies where the asset will be used. Only valid locations
already set up in the Locations table are accepted.
Click the Look up Location (Alt+5) button.

9. Click the 110000 link.

10. Enter the desired information into the Tag Number field. Enter "TestExpAdd1".

11. Click the Accum Depr in Current Pd option.
| I Accum Depr in Current Pdl

12. Enter the desired information into the Trans Date field. Enter "07/01/2009".

13. Enter the desired information into the Acctg Date field. Enter "07/01/2009".

14. Book Name - The book the asset is being added to. The State of North Dakota uses
the book "GAAP" for those assets equal to or over $5,000 and "UNDER" for those
assets whose cost is less than $5,000. This is generally filled in by the system when
the Default Profile button is checked.

Enter the desired information into the Book Name field. Enter "GAAP".

15. For a funding split, where a single asset is funded by multiple sources, first fill in the
Asset Cost Information box with the asset's full amount in the Amount field, press
Default Profile then click the + in the Asset Cost Information box to add another
grouping of acquisition details. Here the funding can be split by entering in a
separate fund code in each Asset Cost Information box, as well as the amount each
funding source contributed. Be sure to fill in the Book Name and Category with the
same values as the first set.

16. Enter the desired information into the Cost field. Enter *5832.00".

17. Click the Default Profile button.

Dietault Profile

Page 26




Training Guide
Module 6 - Assets

Step Action
18. Category - Describes the general type of asset. Defined by the Profile. Must be

previously established. This is generally filled in by the system when the Default
Profile button is checked.
Accum Depr - The amount of depreciation already recognized. If you are adding
assets that have depreciation from prior years, enter that amount in this field.
YTD Depr - (Year to Date Depreciation) If any portion of the accumulated
depreciation amount applies to the current fiscal year, enter the amount of that
portion. this is generally not used.
* Oper Unit - Used to designate the appropriation. Charged when the asset was
purchased. _
*Fund Code - The fund(s) that was charged when the asset was purchased. The
fund is 3 digits, unless the asset was purchased with federal funds, in which case the
fund is 5-digit grant number.
*Dept - Used to designate the reporting level charged when asset was purchased.
* Required field for assets in GAAP book.

19. Enter the desired information into the Oper Unit field. Enter "110".

20. Enter the desired information into the Fund field. Enter "001".
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(:Express Add - Windows Internet Explorer !E E

@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.ASSET?ENTRY.GBL?PORTAIj Q @ 2% Iff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

T Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

1€ Express Add ﬁ ~B - @; ~ Page = Safety ~ Tools = -@v

s« NDFT#*

Home:

=

Mew Window | Help | Customize Page | 5 2]

{ Cost fAsset Information | Depreciation Infarmation )" TaxInformation

Unit: 11000 Asset ID: MEXT
Profile ID: 1148 Trans Date: 07/0142008 [
Description: |Wnnd Desk Accty Date: 070142008 [5)

Location: 110000 QL OMB-Central Trans Code: 'l
Tag Number:  [TESTEXPADD Currency: LsD

¥ Accum Depr in Current Pd Rate Type: CRRNT 'I

Asset Cost Information als First [0 1 or 1 [M] Last

Book Name Quantity Cost Salvage =

[oaar [1.0000 | 533200 USD R | 0.00 UsDe,

Category CostType  Accum Depr YTD Depr e
[Eour ey [ o | voo | 0,00 USD

Oper Unit Fund Dept Program Class Project Subsys PC BU Subsys_Activ ID Subsys Anal_Typ

o afor af Q[ Jal .| a a a a
=

Asset Type: IFurniture vl

Asset Subtype: I—Q

Cap#: I—Q Seq#: l—Q SetR and D info... Ll
CTTTT T e @ meme: Fa~[®wore -
i start J & “m ] @

Step Action

21. Enter the desired information into the Dept field. Enter "3000".

22. Click the Save button.

23. Click the Depreciation Information tab.
Depreciation Inforrmatior
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6=Express Add - Windows Internet Explorer

6: J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS. ASSET_ENTRY.GBLzPoRTAl ]| Gy || B ||+ || x| |&¥ Live Search geabs

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

(& Express ndd

s*NDF T+

| [Elg

Mew Window | Help | Customize Page | 5

s
neep =

[ CostfAsset Infarmation | Depreciation Information Y Tax Information ',

Unit: 11000 AssetID: 000000003132 Tag: TESTEXPADD In Service
Depreciation Attributes ind | Wiew Al First ] 1 of 1 [¥] Last
[orer o
*Book Name: GAAP QA Main Depreciation Book Currency: usD
Status: IDeprecwate VI
In Service Date: ID?ID1 12009 [5 I~ Depreciate When In Service Adjust Comv: IAM C Actual Maonth
Convention: IAM Q. Actual Manth Retire Coms |AM Q, Actual Manth

*Method: | Straight Line j Calculation Type: I Remaining Yalue 'I

Percent: I Limit Pct: Low Limit: I— I Monthiy
Useful Life: DB Pct: l— UOP ID: I— @ 7 Low Value
Schedule: | S Method ID: [ o ™ Depr Pass Life
End Date: I—@ Future Depr Yrs: l_ *fvg Option: m

Life in Years: I 8.0 I Special Depreciation  gp0cia) Terms e
Depr Limit: I j' Cost Basis Limit: I

Salvage % I

Multi-Shift Code: I :l' =l

T T [ [feemteme [“5 = [®wee -
i/ start J & JI & Enpress Add - Windo... J o | &

Step Action

24, Useful life is measured in months. If the life of the asset is 8 years you will enter 96
months.

Enter the desired information into the Useful Life field. Enter "96".

25. Click the Save button.

26. This topic showed how to Add an Asset Using Express Add.
End of Procedure.
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ST 6.1.3 - Copying an Asset
Copying an Asset

Navigation: Asset Management > Asset Transactions > Owned Assets > Copy EXxisting Asset

You can copy an existing asset if its financial and physical information is similar to the new asset
you want to create.

Procedure

This topic shows how to Copy an Asset.

Step Action

1. Click the Asset Management link.
[l Asset Management

(:'Base Navigation Page - Windows Internet Explorer

@?}v Iﬁ, https:,l',l’www‘connectnd.us,l’psm’ndft,l’EMPLOYEE,I’ERP,l’sJ‘WEBLIB?PTPP?SC.HOMEPAGE.Fia\dFormuIa‘IEj & @ 2| % n’f" Live Search 2|~

File Edit ‘iew Favorites Tools  Help

7 Favarites | s 8 suggested Sites - @ | Web Slice Gallery -

&3 - [ - [ = - Page - Safety - Tools - -

@Base Mavigation Page

s« NDFT#*

@@ Asset Management Edlt "z set Management” Folder

Access Azzet Management.

Asset Transactions E Search for an Asset E Print an Asset
Administer financial and non-financial asset transactions Use the as=set search utility with drill-down to asset detsils Print basic as=et information such as book, depreciation,
like Adds| Adustments, transfers & retires and cost.
[ Owned Assets
[ Leazed Assets
[ Acouisition Deteils
B hore...
Denreciatiun EE—% Accounting Entries Financial Reports
Process and review recular and oroup asset deprecistion @ Process and close accourting activities Produce reports and load reporting tables
[ Open Transactions = Creste Accounting Entries =] Cost and Deprecistion Summary.
[ Processing =l Close Depreciation [ Load Reporting Takles
[0 Group Asset Depreciation =l Review Financial Ertries 3 Asset Details
4 More. .. 6 hiore... S hiore..
iS5, Send/Receive Information %@ Taxes Senvice and Maintenance
Send and receive Asset Management data and Process and produce tax reports Create and maintain insurance and servicelrepair
transactions [ Update CCA information
= Preview &P/PO Information B3 Caloulate Local Taxes =] Aszet Insurance
= Retrieve Infa from APPO [ Deprecistion = Asset Warrarties
2 Load Transactions 2 Mare... [ElMaintenance Cortract Terms
B hore... B hore...
il pysical Inventory 9 ## Mass Change @ Asset Definitions Center
@ Asset physical invertory processing {;‘ Define Mass Change templates and process transactions Administer &s=set setup and configuration
= Physical InvertoryMass Change =] Define Criteria
= Create Schedules = Run Request
= Define Inventory Occurrence
9 Maore...
https:f fusan . connectnd . usfpsc/ndft [EMPLOYEE/ERP /s WEELIE_PTPP_SC . HOMEPAGE FieldFormula. IScript_AppHPTscn. % @ Inkernet g - | E100% -

A
wstartl J & JI /& Base Navigation Page... J 0% |:
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Step Action
2. Click the Asset Transactions link.

Esset Transactions
3. Click the Owned Assets link.

4, Click the Copy Existing Asset link.

Eu@ Existing Asset

6=Eopy Existing Asset - Windows Internet Explorer

@; J = @] https: jjwwn. connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_4SSETS. CoPY_asoET.cBLzPoRTALI ]| Gy || B || #s || x| |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

{3 Favorites ‘ {:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

..Fé Zopy Existing Asset

s*NDFT++

ﬁ - B - J g;q -~ Page = Safety = Todls ~ @v

=
Mew window | Help |
Copy Asset
Enter any inforrmation you have and click Search. Leave fields blank for a list of all values
Find an Existing Value

Business Unit: = 'l |1 1000 (&}

Asset Identification: | begins with j|

Tag Mumber: | begins with =] I

Parent ID: [benins with || aQ
Description: |begins with jl

Asset Status: |: j | j

™ case Sensitive

Search | Clear |Basm gearch [E) Save Search Criteria

Done F’i’i’i’i’imla Inkermet Wl A%~
istart| | @& |[7& copy Existing Asset - .. | o2 E3&

Step Action
5. Enter the Asset ID or Tag Number to be copied and then click Search.

Enter the desired information into the Tag Number field. Enter "Test".
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(:Enpy Existing Asset - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.COPYJSSET.GEL?PORTALIj Q @ 2% Iff Live Search 2=

File Edit ‘“iew Favorites Tools  Help

T Favorites | 35 @ Suggested Sites ~ ] Weh Slice Gallery -

E Copy Existing Asset

s« NDF T+

L3 v [ - [ = o+ Page - Safety - Tools - @

=
Mew Window | Help | Custornize Page | =
| Create Asset Copies
Business Unit: 11000 Trans Date:  |TETETEIENY (=
Original Asset ID: nan0nnon3180n ‘wood, Desk Acctg Date:  [03/04/2010
Acquisition Date: o3i04/2010 Trans Code: | ~
*Currency: usD G ‘Rate Type: ICRRNT Q
Hum of Asset Copies to create: 1 Create Assets |
=
¥ Asset AcquisitionInfo ¥ Asset Comments ¥ Asset LicenseRegister Info ™ Asset Non Capitalized Cost
¥ Asset Attributes Info ¥ Asset Lease Info ¥ Asset Maintenance Info ¥ Asset Warranty Info

™ assetmsurance info [~ Asset Inspection Info ¥ Asset Attribute Groups Info

*asset I: [MEXT Description: | Financial Parent ID: I oA

¥ Tapgable Asset Tag Number: | Physical Component of: o &

Serial ID: |

First 1of 1 [l Last o

First " 1ot 1 " Last
Quantity Cost Salvage Value Category CT
T PRy mrinon me | e e e m s LI
bone T T T [ memne Th v [Hoee v

i/ start J & JI & Copy Existing Asset - ... J (73

T BE

Step Action

6. Trans Date - Typically represents the date the asset was actually acquired.

Enter the desired information into the Trans Date field. Enter "07/01/2009",

7. Acctg Date - Represents the date this transaction is posted to the general ledger. The
accounting date will be validated against the general ledger open periods to
determine the posting period.

Enter the desired information into the Acctg Date field. Enter "07/01/2009".

8. Acquisition Date - Date the asset was acquired. This will default from Transaction
Date if left blank.

Enter the desired information into the Acquisition Date field. Enter "07/01/2009".
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Step Action

9. Enter the desired information into the Num of Asset Copies to create field.
Enter "5".

Click the Create Assets button.

{f‘topy Existing Asset - Windows Internet Explorer

6?:-” J& hitps: v connectnd. uspspindi{EMPLOYEE /ERP{ciMANAGE_assETS.Copy_asseT.ceLrrorTaL =] B || B[] 44| ¢ | [£7 Lve search L~

File Edit Wiew Favorites Tools Help

{3 Favorites ‘ i.:‘; @ Suagested Sites ~ @ | Web Slice Gallery ~

_ré Copy Existing Asset

s*NDF T+

=
Mew Window | Help | Customize Page | =
| Create Asset Copies
Business Unit: 11000 Trans Date:  [07/01/2009 [5)
Original Asset ID: 000000003186 wiood, Desk Accty Date:  [i7/01/2008 |
Acquisition Date: 0740142008 [3 Trans Code: I i
*Currency: USD O, ‘Rate Type:  [CRRNTC,
Hum of Asset Copies to create: 5 Create Assets |
=
¥ nsset Acquisition Info ™ Asset Comments ¥ Asset LicenseRegister Info ™ Asset Non Capitalized Cost
¥ nsset Attributes Info ¥ Asset Lease Info ¥ asset Maintenance Info ¥ asset Warranty Info

[ Asset Insurance Info [ Asset Inspection Info ¥ asset Attribute Groups Info

*Asset ID: |NEXT Description: | Financial Parent ID: | o H
¥ Taggable Asset Tag Number: I Physical Component of: I a &

Serial ID: |

Firat [ 4 of 1 D] Last -
Book:  GAAP Wain Depreciation Book Base Currency:  USD

Custormiize | Find First [ 4 o 1 [ Last

[ cost Y Charfields | [0

Quantity Cost Salvage Value Category  CT
I PR | roeamon e | manl an mmom e e LI
Done T T T T [felemere Vo ov [ -

i) start J & “ & Copy Existing Asset - ... J o

=
S <<

Step Action

10. Click the Create Assets button.
Create Assets

11. Asset ID - Defaults in as NEXT.
Do not change this information.

NEXT
12. Enter the desired information into the Tag Number field. Enter "TestCopy1".
13. Enter the desired information into the Description field. Enter "\WWood Desk".
14. Enter the desired information into the Description field. Enter "\WWood Desk".
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6=Eopy Existing Asset - Windows Internet Explorer
@?} = [&] https: {fum. connectnd. us{pspindft/EMPLOVEEJERP/c/MANAGE_aSSETS.COPY_asSET.cBLPPoRTALI ]| By || B || €9 || X | [E Live Search 2=
File Edit ¥iew Favorites Tools  Help
{3 Favorites ‘ {:‘5 @ Suagested Sites + @ | Web Slice Gallery ~
'_@Copy Existing Asset ﬁ - B - Q&A -~ Page = Safety = Todls ~ @v
~«NDF T+
=
[ cest Y Crerfllds ) ]
Quantity Cost Salvage Value Category CT
| 1.0000 | 564300 USD 000 uso [EauP @ [ @
*Asset ID; [NEXT2 Description: I\"\"UE'd Desk Financial Parent ID:I q @
¥ Taggable Asset Tary number: | Physical Component af: | o &
Serial ID:I
First [4] 1 o 1 [V Last
GAAP Wain Depreciation Book
First "/ aor 1 [ Last
{ Cost Y Cherfields |
Quantity Cost Salvage Value Category CT e
| 7.0000 | 5,643.00 USD | voo uso Eaur @ [ @
“igget I; [MEXT3 Descrimiun:l Financial Parent ID:I Q =
¥ Taggahle Asset Tag Number: I Physical Component of: I Q =
Serial ID: |
First [ 1 o 1 M Last
Book:  GpAP main Depreciation Book Base Currency:  1JSD L'
T T [ e meemet RSN
istart| | @& |[7& copy Existing Asset - .. | o2 B&

Step Action

15. Enter the desired information into the Tag Number field. Enter "TestCopy2".
16. Enter the desired information into the Description field. Enter "Wood Desk".
17. Enter the desired information into the Tag Number field. Enter "Test Copy3".
18. Enter the desired information into the Cost field. Enter *5700.00".

19. Enter the desired information into the Cost field. Enter *5800.00".

20. Enter the desired information into the Description field. Enter "wood desk".
21. Enter the desired information into the Tag Number field. Enter "TestCopy4".
22. Click the Chartfields tab.
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6: Copy Existing Asset - Windows Internet Explorer

% = [ https: fun.connectnd. usipspindft/EMPLOYEE [ERP/c/MANAGE _ASSETS. COPY_ASSET.GEL?PORTALI || & |E| |§| |Z| J & Live Search |2 |-

File Edit ¥iew Favorites Tools  Help

5‘} Favorites ‘ {;‘5 @ Suagested Sites + @ | Web Slice Gallery ~

(& Copy Existing fissst

s*NDF T+

=
| T.0000 | 570000 USD | voo uso [Eaur @ [ @ [ |
*Agset D; |MNEXT3 Description: [00c Desk Financial Parent ID:I a®
¥ Taggable Asset Tag Number: ITESTCOPY3 Physical Component of: I Q &=
Serial ID: |

Book:  GAAP Main Depreciation Book Base Currency:  USD

OperUnit  Fund Dept Program Class  Project Subsys_PC_BU Subsys_Activ_ID Subsys_Anal_Typ
[rio aom @ [zo00 a| a| a| a| Q| Q| Q¥

*Asset ID; [MEXT4 Description: IWUUd desk Financial Parent ID:I a |
¥ Taggable Asset Tay Number: ITESTCOPY4 Physical Component of: I a " o

Serial ID: |

Book:  GAAP Wain Depreciation Book Base Currency:  UUSD
Customize | Find ]
{~ Cost Y Cherfelds |\ =¥ =l
javascript:submitAction_win0{document.wind, 'COST_TRAMS_Vwiltab0sz"); ’_ l_ l_ l_ l_ l_ W |— Internet ’fﬂ_v| 00 - A

! start J & JI /€ Copy Existing Asset - ... J (7}

T L@

Step Action

23. Oper Unit, Fund, and Dept are required for assets > $5,000.00. When copying an
asset this will stay the same as the original asset. Alter if necessary.

Click the Cost tab.

24. You can verify and/or change any necessary information in the new assets.

Enter the desired information into the Cost field. Enter *6000.00".

25. Enter the desired information into the Description field. Enter "Wood Desk".
26. Enter the desired information into the Tag Number field. Enter "TestCopy5".
217. Click the Save button.

Page 35



Step Action
28. Click the Return to Search button.

L=\ Return to Searchi

(,:Eupy Existing Asset - Windows Internet Explorer

6: b |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICIMANAGE_ASSETS.COPY_ASSET.GEL?PORTALIj % bl | # || % | | B Live Search P~

File Edit ¥iew Favorites Tools Help

57 Favorites ‘ 9l 48 Suggested Sites ~ | Web Slice Gallery ~
& B - Q;q - Page - Safety - Todls ~ 'Qﬁv

@ Copy Existing Asset

s*NDFT#*

hiutiChannel C

| (Bl
Mew window | Help | &
Copy Asset
Enter any information vou have and click Search. Leave flelds blank for a list of all values.
Find an Existing Yalue '

Business Unit: = vl |1 1000 Q

Asset Identification: | hegins with > | [

Tag Humber: | begins with > | I

Parent ID: | begins with :” s}
Description: | begins with j|

Asset Status: |= = 3|

™ case Sensitive

Search | Clear |Elasm search |5 Save Search Criteria

Search Results
1ot

Business Unit Asset ldentification Tag Number Parent ID Description Asset Status
11000 000000003180 TESTBASICADD (hlank)  Wood, Deskln Service

Done ’_’_’_’_’_’_m|@ Intermst ’\;ﬁ_'l H100% -~
& start J a@ JI € Copy Existing Asset - ... J 0|7

Step Action

29. Enter the desired information into the Tag Number field. Enter "Test".
30. Click the Search button.
Search
31. After the copied assets have been saved you can ensure the assets have been created

by exiting to this menu and searching for the assets. They should now be available.

32. This topic showed how to Copy an Asset.
End of Procedure.
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ST 6.1.4 - Searching for an Asset
Searching for an Asset

Navigation: Asset Management > Search for an Asset

Asset Management provides a search utility that enables you to search for an asset using multiple
search criteria. After you find the asset, you can review detailed information for the asset under
different Asset Management components.

Procedure

This topic shows how to Search for an Asset.

ﬁEnwlnyee-[ating registry content - Windows Internet Explorer

@_.:/ . |Q https: v, connectnd, usjpspy ndfE EMPLOYEE [ERP (b #tab=DEFALLT =l || |42 x| [E2 uve search 2|~

File Edit Wiew Fawvorites Tools  Help

f‘? Favarites ‘ f;’ & suggested Sites ~ £ | web Slice Gallery -

= »
{E& Employee-facing registry content ﬁ - B - [ = - Page - Safety - Taals - .@-
[> Travel and Expenses ;I
[> Travel Administration
[ Billing

[» Accounts Receivahle

[» Accounts Payable

[» eSettlements

[> Asset Management

[ IT Asset Management

[> Banking

[» Cash Management

[» Deal Managerment

[> Risk Management

I» Financial Gateway

[ WAT and Intrastat

[» Excise and Sales TaxVAT IND
I» Commitrnent Contral

[> General Ledger

[> Allocations

[> Statutory Reparts

[> SCM Integrations

[> et Up FinancialsiSupply Chain
[» Enterprise Components

[» Government Resource Directory
[» Background Processes

[ ¥vorklist

[ Application Diagnostics

[» Tree Manager

[ Reporting Toaols

[» PeopleToaols

[» Packaging

[> MD Utilities & Interfaces

[» ND HE Applications

[ MDS Reponts

— Tax Center

— Treasury Managernent Center
— Treasury Procescing Centar

— Treasury Definitions Center

— Backto Portal LI
hittps: ffwn connectnd, us/pspindft/EMPLOYEE/ERP/s/WEBLIE_PTPP_SC,HOMEPAGE FieldFormula.I5cript_sppHezpt_| | | [ [ [ [Fy [€ mtermet 75 - [mioe -

&/ start J a JI@Empluyee—facing regi.. J o |3

8
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Step

Action

Click the Asset Management link.

[l Asset Managerment

ation Page - Windows Internet Explorer

@;} L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERP,l’s)’WEELIB?PTPP?SC.HOMEPAGE.FieIdFormuIa‘IEj 3

*4 || % | | B® Live search

File Edit Wiew Favorites

Todls

Help

E Base Mavigation Page

i Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

s«NDFT#*

Menu
[: Travel Administration
[> Billing

[ Accounts Receivable
[: Accounts Payable

[> eSetlements

DAssetTransactmns
[» Depreciation
[> Accounting Entries
[: Financial Reports
[» Send/Receive Infarmation
[ Taxes
[: Setvice ahd Maintenance
[> Physical Inventory
[» Mass Change
— Bearch for an Asset
— Printan Asset
— Asset Definitions Center
[: [T Asset Mahagernent
[ Banking
[» Cash Management
[> Deal Management
[ Risk Management
[ Financial Gateway
[ VAT and Intrastat
[ Excise and Sales TaxWAT
IND
[> Commitment Cantrol
[» General Ledger
[> Allocations
[> Statutory Reports
[» SCM Integrations
[> Set Up FinancialsiSupply

Cham

=]

Access Azzet Management

<

Asset Transactions
Administer financial and non-financial asset
transactions like Adds, Adjustments,
transfers & retires
CI0wned Assets
CiLeased Assets
[0 Acauisition Details
B Mare...

i& Depreciation
Process and review regular and group asset
deprecistion
[ 0pen Transactions
[CIProcessing
[CIGroup &sset Depreciation
4 hiare...

[, sendReceive Information
Send and receive Asset Management data
and transactions
= Previews APYPO Information
ElRetrigve Infa from APPO
[CILoad Transactions
B hore...
%"““ Physical Inventory

Aszset physical invertory processing

= Physical Inventoryass Change
ECreste Schedules
= Define Inventory Occurrence

9 Mare...

M v B0 - [ o+ Page - Safety - Tools - -

Edit "Asset hianagement” Folder

Search for an Asset
Use the as=set search utility with drill-down to
szt details.

Print an Asset
Print basic azzet information such as hook,
deprecistion, and cost.

inancial Reports
Produce reports and oad reporting tables
[ElCost and Deprecistion Summary:
[l oad Reporting Tables

Accounting Entries

Process and close accounting activities
Elcreste Accounting Entries

ElClaze Depreciation

ElReview Financial Entries [ Asset Details
B More.. S Mare...
% Taxes Service and Maintenance
@ Process and produce tax reports Create and maintain insurance and
CIUpdate o, servicefrepsair informsation

Cigalculate Local Taxes =l Asset Insurance

[CIDepreciation El tiszet Varrartios
2 More.. Elnsintensnce Contract Terms
- i hlore...
[, # Mass Chanue @ Asset Definitions Center
Define Mass Change templates and process Administer Asset setup and configuration

transactions
EDefine Criteria
ElRun Recuest

[

) start J &

htkps: . cunnectnd us,l’pspp’ndthEMPLOYEE,I’ERP,I’c,iMANAGE ASSETS.ASSET_SEARCH. GEL?FolderPath=PORTAL_R @ Internet

J I ,é Base Navigation Page...

Fa %

00% v

Step

Action

Click the Search for an Asset link.

[Search for an Asse
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6=Search for an Asset - Windows Internet Explorer

6: J = ] https: jjwwn. connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS. ASSET_SEARCH.GBL Folder ]| & || B || #2 || 3| |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

(& search for an fAssst

s*NDF T+

| [Elg

Mew Window | Help | Custornize Page | 5

Search for an Asset

=

Unit: Im Q Book: | Q Parent ID: I a
categor: | Q@ Location: Q area ID: [ Q
Asset ID: I Asset Status; |In Service j'

Tag Humber: I Profile ID: a Group ID: I

Serial ID: I Additional Search Criteria Chartfield Search Criteria

PO Unit: aQ Receipt Unit: aQ, AP Unit: I aQ PC Bus Unit: I aQ
PO No.: Receipt Mo: \qucher:l Project ID: I Q

™ costinformation [~ Acquisition Information [~ Location [” Mon Capital Asset [ Custodian [ Lease  Hint

Search | Clear |

[=] Motity |

4 | |
Done ’_’_’_’_’_’_m|a Intermet "’:'i_'l FI00% -
i/ start J @ J I (& Search for an Asset - ... J o7 &

Step Action

3. Enter the desired information into the Book field. Enter "gaap".
4, Click the Category button.
5. Choose the Category of asset you are looking for.

Click the INFRA link.

6. Click the Search button.
Search

7. Click the View All link.
il

8. This topic showed how to Search for an Asset.
End of Procedure.
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ST Lesson 6.2 - Adjusting and Transferring Assets
Adjusting and Transferring Assets

Adjusting Cost and Quantity

Asset Management allows you to adjust cost and/or quantity using several options:

By change in net cost or net quantity
By change in percentage of net cost
By net cost per row

By new quantity per row

By cost change per row

Pending Trans Update/Delete

Asset Management allows you to update or delete assets that have not gone through the
depreciation calculation process (recently added).
This provides an opportunity for data validation and correction prior to processing.
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ST 6.2.1 - Adjusting Asset Information
Adjusting Asset Information

Navigation: Asset Management > Asset Transactions > Financial Transactions > Cost

Adjust/Transfer Asset

Procedure

This topic shows how to Adjust Asset Information through the Cost Adjust/Transfer option.

ffEn1p|Dyee-facing registry content - Windows Internet Explorer

——
@ y - Ié https: /e, connectnd, us/psp/ndfE EMPLOYEE JERP R Ptab=DEFALLT

j ERIENEIES I:'Lwesaarch 2=

File Edit ¥iew Favorites Tools Help

‘7 Faworites

93 @8 Suggested Sites ~ @ | Web Slice Gallery ~

/& Employee-facing registry content

»

m} -~ [ - ) m= - Page - Safety ~ Tools - .@w

[» Program Managerment

[> Project Costing

[> Proposal Management

[> Maintenance Management
[ Resource Management

I» Lease Administration

[» Travel and Expenses

[> Travel Administration

&> Billing

[» Accounts Receivable

[= Accounts Payable

[» eSettlernents

[> Asset Managemnent

[+ IT Asset Management

[> Banking

[» Cash Management

[» Deal Managerment

[» Risk Management

[ Financial Gateway

[= VAT and Intrastat

[> Excise and Sales TaxVAT IND
[> Commitment Control

[» General Ledger

[> Allocations

[+ Statutory Reports

[ 8CH Integrations

[> Set Up FinancialsSupply Chain
[» Enterprise Components

[» Government Resource Directary
[» Background Processes

[+ ¥orklist

[> Application Diagnostics

[> Tree Manager

[» Reporting Tools

[ PeopleTools

I» Packaging

[ MD Utilities & Interfaces

[> WD HE Applications

I MNS Rennte

Done

i/ start J & JI & Employee-facing regi..

=

El
T [ [fe|emtems [%5 = [ 1005 -Ij
J Q |«

Step Action

1. Click the Asset Management link.

[ AssetManagemenﬂ
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Base Navigation Page - Windows Internet Explorer

@; J® &) https: v connectnd. us/pspindft/EMPLOYEE JERPs/WEBLIB_PTPP_SC. HOMEPAGE. FicldFormula 1< b || #2 || X | | & Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:-‘F Favorites ‘ {.:‘5 @ Suagested Sites @ | Wb Slice Gallery ~

(& Base Mavigation Page

s*NDF T+

Home

G ol 3 o
Asset Management Eciit "2 s=et Managemert” Folder
Access Asset Management.
Asset Transactions E Search for an Asset E Print an Asset
Administer financial and non-financial asset transactions Use the asset search utility with dril-down to asset details Print basic asset information such as book, depreciation,
like Adds, Adustments, transfers & retires and cost

[ ovwned Assets
[ Leased Assets
[ Acouisition Details

B Mare...
2= Depreciation Accounting Entries Financial Reports
E Process and review regular and group asset depreciation @ Process and close accounting activities Produce reports and load reporting tables
[ Cpen Transactions = Create Accounting Ertries =l Cost and Depreciation Summary
[ Processing [ Close Depreciation [ Load Reporting Tables
[ Groun Azzet Deprecistion = Review Financial Entriss [ Azzet Details
4 Mare... B More... S More...
i-‘:: Send/Receive Information Yoo Taxes Senvice and Maintenance
Send and receive Asset Management data and Process and produce tax reports Create and maintain insurance and service/repair
tranzactions [ Update CCA information
= Preview APPO Information I e le e L | T rEs =] Aszet Insurance
=] Retrieve Infa from APRO [ Depreciation =] Asset Warrarties
[ Load Transactions 2 Mare =l Maintenance Contract Terms
B Mare... B Maore...
i Physical Inventory Q # Mass Change @ Asset Definitions Center
Azzet physical inventory processing {} Define Mass Change templates and process transactions Administer Asset setup and configuration
= Physical InventoryMass Change = Define Criteria
= Create Schedules = Run Request
= Define Inventory Gcourrence
8 More
https:f fwe, connectnd usfpsc/ndft/EMPLOYEE/ERPY s WEBLIE_PTPP_SC HOMEPAGE FieldFormula, IScript_appHP?scn. % @ Internet v’;] - | 0% - A

i start J @ JI (& Base Navigation Page... J 7} |:

Step Action
2. Click the Asset Transactions link.

Esset Transactions

3. Click the Financial Transactions link.

Einancial Transactions

4, Click the Cost Adjust/Transfer Asset link.

Eust AdjustTransfer Asset
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ﬂ:tnst Adjust/Transfer Asset - Windows Internet Explorer

@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.COST?BAL.GBL?PORTF\LPAIj Q @ 2% Iff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 315 @ Suggested Sites ~ ] Weh Slice Galery -

(& Cost AdjustyTransfer Asset

s« NDFT#*

ﬁ ~B - @; ~ Page = Safety = Tools - -@v

=

New Window | Help | &,

Asset Cost AdjustiTransfers
Enter any information you have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value
Business Unit: = v[ |1 1000 o

Asset Identification: [ begins with ]|

Tag Mumber: | begins with ] ||

Parent ID: |begin5 with L” Q
Description: |begin5 with L”

Asset Status: |= = =

I Include History [ Case Sensitive

Search Clear | pasic Search [E Save Search Criteria

bone T T T [ mteme Th v [Hooe +
& start J & JI & Cost Adjust/Transfer ... J (7] |:

Step Action

5. Enter the desired information into the Tag Number field. Enter "Test".
6. Click the Search button.
Search
7. Click the TESTCOPY2 link.
8. Transaction Code - is optional.

Rate Type, Copy Changes to Other Books, and Adjust other books by should be
left with their default values.

Select Action of "Adjustment” and click Go.
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6:1:05!: Adjust/Transfer Asset - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspindft/EMPLOYEE JERPjcfMANAGE_4SSETS.COST_BaL.GBLzPoRTALPAI ]| Gy || B || #2 || > | |& Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Cost AdjustiTransFer Asset

s*NDF T+

| [Elg

Mew Window | Help | Customize Page |

/' Main Transaction i

Unit: 11000  AssetID: 000000003182 Wood Desk Tag: TESTCOPYZ In Service
Transaction Date: |m 5 [ Copy Changes to Other Books
Accounting Date: IDEIHIEDW [5
Transfer Other Books n: Amaount =
Transaction Code: I Q

Adjust Other Books By: Amount A
Rate Type: ICRRNTQ Im

Include Convention:

Action: [ select Action =] ol
Bl save | SLReturn to Search | +E] Previous in List | +[E] Mext in List | [=] motity | JEUpdste/Display | F Include Histary

T T [ [fe e mteme [“5 = [®wee -
& start J @ J I (& Cost Adjust/Transfer ... J (75 |:

Step Action
9. Enter the desired information into the Transaction Date field. Enter "09/01/2009".
10. Enter the desired information into the Accounting Date field. Enter "09/01/2009".
11. Click the Action list.

-- Select Action --
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' |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.COST?BAL.GBL?PORTF\LPAIj Q @ 2% n’f Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ ] Weh Sice Galery -
L3 - [ - ) = o+ Page - Safety - Tools - -

(& Cost AdjustyTransfer Asset

s« NDFT#*

Home:

Mew Window | Help | Custornize Page | B

{ Main Transaction

Unit: 11000 AssetID: 000000003182  iood Desk Tag: TESTCOPY2 In Senvice
Transaction Date: [08/012009 5] [¥ Copy Changes to Other Books

Accounting Date: IDQID1I2009 [
Transfer Other Books n: Amaunt hd

Transaction Code: I o}
Rate T oREMT Adjust Other Books By: IAmDunt vl
© e a Include Convention: I Exclude vl

Action: -- Gelect Action — =l ow
-- Select Action --
B save | ELReturntd o dition hlext in List | [Z] Motify | ElUpdateDisplay | Include History

Fixed Price Markidp
InterUnit Transfer
Recategorize
Revaluation
Transfer

T T T [fe e mtemet h v [ -
& start J & JI & Cost Adjust/Transfer ... J (7} |:

Step Action
12. Click the Adjustment list item
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6:1:05!: Adjust/Transfer Asset - Windows Internet Explorer

6: J = @] https: v connectnd. us/pspindft/EMPLOYEE JERPjcfMANAGE_4SSETS.COST_BAL.GBLzPoRTALPAI ]| Gy || B || #s || > | |& Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Cost AdjustiTransfer Asset

s*NDFT++

=
Mew Window | Help | Custornize Page | 5
" Main Transaction
Unit: 11000  AssetID: 000000003182 Wood Desk Tay: TESTCOPYZ In Service
Transaction Date: [08/01/2008 [ [ Copy Changes to Other Books

Accounting Date: IDQIDHEDDQ [5

Transfer Other Books n: Amaount =
Transaction Code: I Q

Adjust Other Books By: Amount A

Rate Type: ICRRNT Q Include Convention: I Exclude 'I

Action:

Bl save | SLReturn to Search | +E] Previous in List | +[E] Mext in List | [=] motity | JEUpdste/Display | F Include Histary

T T [ [fe e mteme [“5 = [®wee -
i/ start J @ J I (& Cost Adjust/Transfer ... J (75 |:

Step Action

13. Click the GO! button.
GOl
14. Adjust All Rows By - Allows you to adjust multiple rows by the same value:

Percent, Quantity, or Cost.

Enter adjustment then click Apply to show the change reflected on all rows. Each
individual row can then be edited before saving the adjustment.

To adjust a single row, enter the adjusted value into the appropriate field: Quantity,
Cost, or Salvage.

Adjust Current Row By - Allows you to adjust the cost by entering the adjustment
amount (positive or negative) and clicking Apply.

Save the adjustment.

Page 47
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File Edit Wiew

@f}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.COST?BAL.GBL?PORTF\LPAIj Q Fa | #9[| 5 | | B Live Search

Fawvorites  Tools  Help

S Favorites | 35 @ Suggested Sites + ] Weh Slice Galery -

(& Cost AdjustyTransfer Asset

ﬁ B - g;q ~ Page = Safety = Tools - @-
sxNDF T

=

Home:

[ Main Transaction | Cost Information |

New Window | Help | Custorize Page |

=)

Unit: 11000 AssetiD: 000000003182  Wood Desk

Tag: TESTCOPYZ In Service

Change Location

Book Name:  GAAP Main Depreciation Book Base Currency:  USD Convention: [Actual Month
[>

Edit Cost Information

First [ 4 o 1 [ Last

-
Adjust AllRows By:  Percent: | Quantity: | Cost: | curr: [030/ QL _Anply_| HE
Quantity Cost Salvage Category Cost Type Unit
10000 | 5.700.00]|

ooo [Ecur [ [r1o0o

Subsys_PC_BU Subsys_Activ_ID Subsys_Anal_Typ

Oper Unit Fund Dept

Program Class  Project
o oo 3000

Adjust Current Row By: |

usp Al [

Bl save | JiReturnto Search | +E| Previous in List | +[E] Next in List | [=] Notity |

UpdsteDizplay | 42 Include History
Main Transaction | Cost Information

bone T T T [ meme Th v [Hoee v
& start J & JI & Cost Adjust/Transfer ... J (7] |:

Step Action
15.

Enter the desired information into the Cost field. Enter *6000.00".
16. Click the Save button.
El zave

17.

Click the Return to Search button.
L Return to Search
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@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_4SSETS.COST_BAL.GBLzPoRTALPAI ]| Gy || B || #2 || > | |&¥ Live Search

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

'_ré Cost AdjustiTransfer Asset

s*NDF T+

| [Elg

Asset Cost AdjustiTransfers
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Home

Business Linit; == [rro0o Q

Asset Identification: | hegins with > | [000000003182

Tag Mumber: | begins with j|

Parent ID: [benins with || aQ
Description: | begins with j|

Asset Status: |= j | j

™ Include History [~ Case Sensitive

Search | Clear |Elasm search [E) Save Search Criteria

Search Results

1-G of &

11000 000000003186 TESTHASICADD (blanky  Waood, Deskln Service
11000 000000003181 TESTCOPY] hlanky Wood Desk In Service
11000 000000003182 TESTCOPYZ hlanky Wood Desk In Service
11000 000000003183 TESTOOPYS hlanky Wood Desk In Service
11000 000000003184 TESTOOPYY hlanky wood desk In Service
11000 000000003187 TESTSPLITASS (hlank)  Wood. Deskln Service

Business Unit Asset ldentification Ta_( Humber Parent ID DESC[ilﬁﬂn Asset Status

javascript:if (parent.frames["May"]) {parent.frames["May"] toggleMay;

& start J & J I (& Cost Adjust/Transfer ...

T T [ @ mwemer

av | mmw -

Je

EXNIEE

Step Action

18. Click the Expand (Ctrl+Y) Menu button.

19. Navigation - Asset Management > Asset Transactions > History > Review Cost

Click the History link.
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C: Base Navigation Page - Windows Internet Explorer

(=1
5\{?; = |&] https:reww. connectnd, usipspindfiEMPLOYEE JERP/S/WEBLIE_PTPP_SC,HOMEPAGE. FisldFormula 1= | & || B[ 42 || | [£% Lve search |2
File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -

E Base Mavigation Page

- [ @ - Page - Safety ~ Tools - @-
x«NDF T+

Home
in Menu =
History dit "History" Folder
Review Book and Cost history

E“ Review Book E View Parent Component E Review Cost

Review book change history “iewr Parent Component Review capitalized and non-capitalized as=set cost

transactions.

E“ Review Inflation E Archive Cost/Depreciation E Restore Cost/Depreciation

Review asset inflation history Archive asset cost and depreciation information from

Restore archived as=et cost and deprecistion data to
production tables production tables

https: ffwe connectnd. us/pspindft/EMPLOYEE/ERP/c/MANAGE_ASSETS.COST_HISTORY.GELZPoRTALPARAM PTCNE| [ [ [ [ [ [Fy [ mtemnet
&/ start J & J I /€& Base Navigation Page...

a v Mo -

Jof

Step Action
20.

Click the Review Cost link.
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6=Review Cost - Windows Internet Explorer

6: J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_4SSETS.COST_HISTORY.GBLzPoRT [ Gy || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

& Review Cost

s*NDF T+

| [Elg

Mew wWindow | Help | 5

=)

Asset Cost History
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Business Unit: IE IHIJIJIJ— Q
Asset Identification: | begins with j|
Tag Mumber: | begins with =] I
Parent ID: [benins with || aQ
Description: | begins with j|
Asset Status: |= j | j
™ case Sensitive
Search | Clear | Basic Search [E) Save Search Criteria
Done ’_’_’_’_’_’_m|a Intermet "’:'i_'l HI00% -

& start J & JI & Review Cost - Windo... J (75 |:

Step Action

21. Enter the desired information into the Tag Number field. Enter "Test".
22. Click the Search button.
Search
23. Click the TESTCOPY2 link.
24, Adjustments made to assets will not be reflected on the Basic Add page. The full

history of the asset can be reviewed here. For example, the $300 adjustment that was
just completed is shown.

25. This topic showed how to Adjust Asset Information through the Cost
Adjust/Transfer option.
End of Procedure.
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ST 6.2.2 - Modifying Pending Asset Transactions
Modifying Pending Asset Transactions

Navigation: Asset Management > Asset Transactions > Financial Transactions > Change/Delete
Pending Trans

Procedure

This topic shows how to Modify Pending Asset Transactions.

ase Navigation Page - Windows Internet Explorer !E E

File Edit ¥iew Favorites Tools Help

L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEj 5 @ 2| X Ifleve Search FEaks

7 Favorites ‘ 9l 48 Suggested Sites ~ @ | Web Slice Gallery ~

~ Page - Safety - Tools = '@v

E Base Mavigation Page

s« NDFT#*

Menu
[> Project Costing

[> Proposal Management
[ Maintenance Management
[> Resource Management

[ Lease Administration Access Asset Management

[> Travel and Expenses F Asset Transactions Search for an Asset
[> Travel Adrministration (1) sdminister financial and non-financial asset Use the asset search utity with dril-down to Print basic asset information such as book,
[ Billing transactions like Adds, Adiustments, asset details. depreciation, and cost.

[» Accounts Receivable transfers & retires

[ Accounts Payable CIowned Assets

[ eSettlements CILeased Assets

[ Acquisition Details

b Asset Transactions B hare...
E Eepr“ft‘”E ; L2527 pepreciation % Accounting Entries Financial Reports
b Ficr?:rljcni;?ge nUrrli?SB Process and reviesy regular and group asset @ Process and close accounting activities Produce repatts and [0ad repoting tables
S Senleecei\rg Infarration deprecistion Elcreste Accounting Entries =l Cost end Denreciation Summary.
> Taxes Ei0pen Transactions ElCloze Depreciation [ Load Reporting Tables
CiProcessing ElReview Financial Entries [ sazet Details
[ Service and Maintenance [ Group Asset Depreciation £ More = More
[ Physical Inventory 4 More... - ——
[> Mass Change _ .
- Search for an Asset il SendReceive Information ) Lases Senvice and Maintenance
— Print an Asset Send and receive Asset Management dsta Process and produce tax reports Create and maintain insurance and
- Asset Definitions Center and ransactions _ CIUpdate CCA serviceirepair information
I IT Azset Management [EPreview APYPO Information el e T =] tsset Insurance
I Banking = Retrieve Infa fram APPO [CiDepreciation [E asset Warrarties
[CLoad Transactions 2 Mare ElMsirtenance Cortract Terms
[> Cash Management STorem 2hore.., e

[> Deal Management

I Risk Management il ppysical Inventory i Mass Change @ Asset Definitions Center
[> Financial Gateway Azzet physical invertory processing Define Mass Change templates and process Administer Asset setup and configurstion

[ VAT and Intrastat = Physical Invertoryhiass Chance transactions
[: Excise and Sales TaxAT ElCreate Schedules ElDefine Criteria

IND = Define Inventory Sccurrence EIRun Feguest =
[> Commitment Control Ll a Mare... -
https:f fww, connectnd usfpspindfE/EMPLOYEE /ERPYs/WEBLIE_PTPP_SC HOMEPAGE  FieldFarmula. IScript_AppHP?pE_ % @ Internet ¥a - | 00 A

? GE

i start J & J I & Base Navigation Page...

Step Action
1. Click the Asset Management link.

2. Click the Asset Transactions link.
Esset Transactions
3. Click the Financial Transactions link.

Einancial Transactions
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Step Action

4, Click the Change/Delete Pending Trans link.
Ehangemelete Pending Trans

ﬂT Change /Delete Pending Trans - Windows Internet Explorer

@; J = @] https: jjwwn. connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS. PEND_TR&NS_UPD_DEL. 55|l Gy || B || #s || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

ﬁ - B - g;q -~ Page = Safety =~ Tools ~ @v =

Home Sign out

B
New window | Help | &

Changel/Delete Pending Trans
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

Find an Existing Value
Business Linit; == [rro0o Q

Asset Identification: | begins with j|

Transaction Date: |= = [
Accounting Date:  |= = El
Description: | begins with j|

[~ Ccase Sensitive

Search | Clear |Elaswc Search [E Save Search Criteria

Done ’_’_’_’_’_’_’%|@ Intermet ’v“,]_v| FI00% -
& start J a J I & change/Delete Pendi... J o7

Step Action

5. Click the Search button.
Search

6. Click the 000000003184 link.
Qooo00003184
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ﬂ: Change /Delete Pending Trans - Windows Internet Explorer

@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj Q @ 2% n’f Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

(& Change/Delete Pending Trans

=

s« NDFT#*

Home:

Mew Window | Help | Custornize Page | 5

Book Hame:

Accounting Date:
Transaction ID:

User ID:

{ Pending Trans Update/Delete

Unit: 11000 AssetlD: 000000003184  wood desk Tag: TESTCOPY4 In Service

Transaction Type:
Date/Time Stamp:

Transaction Date:

To keep books in synch, remember to make changes to all books

& Save | [SiReturnto Search | +[E] Previous inList | +[= Mexd in List | [Z] Motify | ¢4 Refresh

GAAP Main Depreciation Book Currency:  LUSD

ADD Asset Addition Update... |

02042010 11:14:30AM

Dgp=t=
o0t izo0g
0210112010
2792

RRIDLEMND GOV

Cione

&/ start J &

T T T [fe e mtemet [“5 = " -
J I & change,/Delete Pendi... J O 3 (&)

Step

Action

To update a chartfield, quantity, or cost information, click the Update... button.

Lpdate...

Update the appropriate information.
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6= Change/Delete Pending Trans - Windows Internet Explorer

@?: |- |g, https: v, connecknd, us{pspindft EMPLOYEEJER P c/MANAGE _ASSETS,PEND_TRANS_UPD_DEL.GE j EREEIEIES |f-_' Live Search R\
File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

Home
| [Ellg

Add to Favori

Sign out

Mew Window | Help | Customize Page | 5]

main Depreciation Book Currency: LISD
i . |Dm1 r2008 [E T~ Accum Depr in Current Pd
~ Non Depreciable In Service Date:

First [ 1 af 1 [¥ Last
Dept Program  Class Project  Subsys_PC_BU Subsys_Activ_ID Subsys_Anal_Typ Category ?:‘f; 32;?"' Quantity Cost
NN ETTEY| Q| Q a | Q| a |  [eaur @ [ @[ oooo [roooo | 6,000 U
J Refresh |
4 3|
Done ’_’_’_’_’_’_’%|a Intermet ¥ - |"'\ 0% ~
@istart| | @& |[7@ change/pelete Pendi.. | o2 EB&

Step Action

Enter the desired information into the Cost field. Enter "8542.00".
10. Click the OK button.
Ok
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elete Pending Trans - Windows Internet Explorer

@?\.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj @ 2% n’f Live Search 2|~

File Edit “iew Favorites Tools  Help

3y Favorites | 35, @ Suggested Sites ~ @] Weh Slice Galery -

(& Change/Delete Pending Trans

s« NDFT#*

L3 - [0 - [ = o+ Page - Safety - Tools - @

Mew Window | Help | Custornize Page | B

{ Pending Trans Update/Delete

Unit: 11000 AssetlD: 000000003184  wood desk Tag: TESTCOPY4 In Service

First [4] 1 o1 4 [ |

Book Name: EEE N Message from webpage [x]

Transaction Type: ADD j Save confirms this pending transaction update, (8010,115)

) !
Date/Time Stamp: 03ra4iz
P 1 - You have updated this pending open transaction, Pressing Save commits this change to the database, If there are

Transaction Date: 07in1iz multiple books that you want ko affect, be sure to update the other books before saving.
Accounting Date: 020142

Transaction ID: 792

User ID: RRIDLEMND. GOV

To keep books in synch, remember to make changes to all books

& Save | [SiReturnto Search | +[E] Previous inList | 4= Mexd in List | [Z] MNotify | ¢4 Refresh

»

& start J & JI & change,/Delete Pendi... J (/3

bone T T T [ meme [Z  [®mow =
Y]

Step Action

11. Click the OK button.

K
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6= Change/Delete Pending Trans - Windows Internet Explorer

@; J = ] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS. PEND_TRaNS_UPD_DEL.ao[= ]| Gy || B || #s || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDFT++

Home
=
Mew Window | Help | Customize Page |

{ Pending Trans Update/Delete

Unit: 11000 AssetID: 000000003184 wood desk Tag: TESTCOFY4 In Service

First [4] 1 of 1 [ Las

Book Name: GAAP Main Depreciation Book Currency:  USD

Transaction Type: ADD Ascet Addition Update

Date/Time Stamp: 00472010 11:1 4:30AM Delete |
Transaction Date: 07i01¢2009

Accounting Date: 020172010 Edit Trans Info... |

Transaction ID: 2792
User ID: RRIDL@MD. GO

To keep books in synch, remember o make changes to all hooks

Bl save | SiReturnto Search | 45 Previous in List | 4] rext inList | [E] Motify | o Refresh
4}

Done ’_’_’_’_’_’_’%|@ Intermet ’v“,]_v| HI00% -
& start J @ J I (& Change/Delete Pendi... J 0|2 (Q

Step Action

12. Click the Save button.
E zave

13. To change Transaction Date or Accounting Date click the Edit Trans Info... button.
Edit Trans Info_ |
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ﬂ: Change /Delete Pending Trans - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj Q @ 2% n’fLive Search
File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -

(& Change/Delete Pending Trans

s« NDFT#*

L3 - [0 - ) = o+ Page - Safety - Tools - -

=

New Window | Help | Custorize Page |

=)
Transaction Information

Trans Date:  [07/01/200@ [+
Accty Date: 7201 OfEN

Trans Code: I 'I

Ok | Cancel | Refreshl

T T T [fe e mtemet BRI
=

& start J & JI & change,/Delete Pendi...

o

Step Action

14. Enter the desired information into the Acctg Date field. Enter "07/01/2009".
15. Click the OK button.

o |
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6= Change/Delete Pending Trans - Windows Internet Explorer

@; J = @] https: jjwwn. connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS. PEND_TRANS_UPD_DEL.ao[= ]| Gy || B || #s || x| |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

Home
=
Mew Window | Help | Custormi

{ Pending Trans Update/Delete

Unit: 11000 AssetID: 000000003184 wood desk Tag: TESTCOFY4 In Service

Book Hame: GAAP Main Depreciation Book Currency:  USD
Transaction Type: ADD Ascet Addition Update |
Date/Time Stamp: 00472010 11:1 4:30AM

Delete... |

Transaction Date: 07i01i2009

Accounting Date: 020172010 Edit Trans Info... |

Transaction ID: 2792
User ID: RRIDL@MD. GO

To keep books in synch, remember o make changes to all hooks

Bl save | SLReturnto Search | 45 Previous in List | 4] rext inList | [E] Motify | o Refresh
4}

Done ’_’_’_’_’_’_’%|@ Intermet ’v“,]_v| FI00% -
istart| | @& |[7@ change/pelete Pendi.. |e|7 @

Step Action
16. Click the Save button.

E zave I

17. Click the Return to Search button.
L\ Return to Search I
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elete Pending Trans - Windows Internet Explorer

@: - I@, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj % @ 2% | B Live Search 2=
File Edit ‘“iew Favorites Tools  Help

3y Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -

(& Change/Delete Pending Trans ﬁ ~B - g;q ~ Page - Safety ~ Tools = '@v »

sxNDF T

Business Unit: = 'l |11nnn QL -l
Asset Idemiﬁcaiinn:l begins with j |DDUDDDDD31 84

Transaction Date: |= = El

Accounting Date:  [= = El

Description: |begins with jl

" case Sensitive

Search I Clear |Elaswc Search Save Search Criteria
Search (alt+1)
Search Results
180 of 80
Accounting
ite

DMMOER @MD.GOY 000000003178  03M2F2010 2:40:03AM A 02122010 021252010 Herman Miller Chair BRM-Dib
DMMOEM@E@MD.GOY 000000001628 03M2/2010 9:04:36AM Retirernent 021242010 021252010 CHAIR

DO EM @D GO 0ooooo00a0st 0332010 9:06:12AM Retirerment 0222010 021252010 COMPAG TE00 COMPLITER

DO EM @D GO 000000001612 0332010 2:0419PM Retirerment 0222010 021252010 GATEWAY COMPUTER

HIUST@EMD. GO 000000002628  10/06/2009 11:39:34AM Retirement J0J0B/2009 J0J0B2009 HF Photosmart Digital Camera
HIUSTEMD. GO 000000003144 10/08/2009 1:06:52Pw Addition 09/29¢2009 0082009 Canon Digital Camera

HIUSTEMD GO 000000003145 100972009 1:12:40Pw Addition 09022009 10i0952009 HF Cualor Lasetjet Printer

HIUSTEMND GOV 000000003146 10 22009 8:55:57AM Addition 09i25/2009 10122009 Shredder

HIUSTEMD. GOV 000000000080 10M 252009 10:12:33AM Retirerment 1022009 0252009 COMPAG 7500 COMPUTER
HIUSTEMND. GOV Q00000000415 10M 252009 10:13:04AM Retirernent 10422009 10252009 COMPAG COMPTER

HIUSTEMND. GO 000000003701 10372009 10:13:30AM Retirerment 10422009 104252009 HPF 158"Flat Panel Monitor

HIUSTEMND. GO 000000000732 10M 452009 2:08:54Pw Retirerment 10452009 10452009 TORC PUSH MOWER

HIUST@MD. GO 000000000733 101452009 2:09:26PM Retirement 0142009 01452009 TORO PUSH MOWER

HIUST@EMND. GOV 000000003160 111072009 2:51:28AM Addition 09/232009 111072009 File Cahinet bt
bone [ T T T [ meme Th v [Hiooe +
& start J & JI & change,/Delete Pendi... J Gl @

Step Action

18. Click the Search button.
Search
19. This topic showed how to Modify Pending Asset Transactions.

End of Procedure.
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ST 6.2.3 - Deleting Pending Asset Transactions

Deleting Pending Asset Transactions

Training Guide
Module 6 - Assets

Navigation: Asset Management > Asset Transactions > Financial Transactions > Change/Delete
Pending Trans

Procedure

This topic shows how to Delete a Pending Asset Transaction.

{f‘Emplnyeef[acing registry content - Windows Internet Explorer

g’“ j = €] https:jwmn. connectnd.uspspfndft/EMPLOYEE [ERP by 7t=b=DEFALLT

=l & || &[4 ]| x] [@ uve search O

File Edit Wiew Favorites Tools Help

TTrETTT

{3 Favorites ‘ 1.5 @ Suagested Sites » @ | Web Slice Gallery ~

_fé Employee-Facing registry content

B -

| g v Page v Safely v Toos+ @v

[» CostAccounting
[> Yendors

[ Purchasing

[ Inventary

[» eProcurement

[> Sourcing
[> Engineering

[> Production Control

[> Quality
I» Demand Planning

[= Supply Planning
[» Grants

[ Project Costing
[> Proposal Manageme

[ Travel and Expenses
[» Travel Administration
[= Billing

[> Accounts Receivahle
[» Accounts Payable

[> eSetflernents

[> Asset Management

[> Banking

I» Cash Management
[» Deal Managerment
[ Risk Management
I» Financial Gateway
[ WAT and Intrastat

[» Services Procurernent
[» Manufacturing Definiions
[> Canfiguration Modeler
[» Product Configurations

&> Inventary Policy Planning

[> Program Management

nt

[> Maintenance Management
[» Resource Management
[» Lease Administration

I IT Asset Managerment

[» Excise and Sales TaxVAT IND

iistart| | @&

JI /& Employee-facing regi..

=

[~

https:f fww connectnd usfpspindfEEMPLOYEEJERPs/MEBLIB_PTPP_SC HOMEPAGE  FieldFarmula.IScript_AppHP?pt_ '{r'b |e Internet

va v | miome -
Jol® [«

Step

Action

Click the Asset Management link.

|[> Assethﬂanagemenﬂ
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(:Base Navigation Page - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERP,l’s)’WEELIB?PTPP?SC.HOMEPAGE.FieIdFormuIa‘IEj Q @ 2% ff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

i Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

/& Base Mavigation Page L3 - [ - ) o+ Page - Safety - Tools - @

s« NDFT#*

Home:

@.@v- Asset Management Eclit "Aszet Managemert” Folder

Access Azset Management.

Asset Transactions E Search for an Asset E Print an Asset
| Administer financial and non-financial asset transactions Use the asset search utility with drill-down to aszet detsils Print basic asset information such as book, depreciation,
like Adds, Adjustments, transfers & retires and cost.
1 Owned Assets
[ Leased Assets
[ Acquisition Details
B hore...
Denreciatiun EE—% Accounting Entries Financial Reports
E Process and revies regular and oroup asset deprecistion @ Process and close accourting activities Produce reports and load reporting tables
[ Open Transactions = Create Accounting Ertries =] Cost and Depreciation Summary.
[ Processing = Cloze Deprecistion £ Load Reporting Tables
[0 Group Asset Depreciation [= Review Financial Entries £ Asset Details
4 hare... B hiore... S hiore...
ISy Send/Receive Information %Efjj Taxes Senvice and Maintenance
Send and receive Asset Management data and Process and produce tax reports Create and maintain insurance and servicerepair
transactions [ Update CCA information
=] Preview AP0 Information B3 Caloulate Local Taxes =] Asset Insurance
= Retrieve Infa from APPO [E3 Deprecistion =] Aszet Warrarties
[ Load Transactions 2 More... =l Maintenance Cortract Terms
B hore... B hiore...
il prysical Inventory 9 # Mass Change @ Asset Definitions Center
@ Aszet physical invertory processing {;‘ Define Mass Change templates and process transactions Administer Asset setup and configurstion
=] Physical Inventory Mass Chance = Define Criteria
= Create Schedules = Run Request
=] Define Invertary Oocurrence
9 More...
https:{ fvaww . connectnd usfpsc/ndft/ EMPLOYEE/ERP/ s WEELIE_PTPP_SC . HOMEPAGE FieldFormula.IScript_aAppHP7scn. % @ Internet ¥g - | o100 - v

& start J & J I & Base Navigation Page... |:

Step Action

2. Click the Asset Transactions link.
Esset Transactions
3. Click the Financial Transactions link.

Einancial Transactions

4. Click the Change/Delete Pending Trans link.

Ehangeﬂelete Pending Trans

5. You can search for the asset you wish to delete by Business Unit and Asset
Identification number. If you search just by Business Unit it will give you all your
recently added assets. In this case we will just search by Business Unit as we do not
have many recently added assets.
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6= Change/Delete Pending Trans - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS.PEND_TR&NS_UPD_DEL.ao[= ]| Gy || B || #s || x| |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Web Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

| [Elg

Mew Windo:

Changel/Delete Pending Trans
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value
Business Unit: = 'l |1 1000 Q

Asset Identification: | hegins with x| |
Transaction Date: |= -] 5

Accounting Date:  |= = El

Description: | begins with =] |

" case Sensitive

Search I Clear |Elaswc Search [E Save Search Criteria

Done ’_’_’_’_’_’_’%|a Intermet ’v“,]_v| FI00% -
& start J & J I (& Change/Delete Pendi... J 7 0 |:

Step Action
6. Click the Search button.

Search I

Select the asset you wish to delete. In this case we will select Asset ID 3185.
8. Click the 000000003185 link.

000000003185
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elete Pending Trans - Windows Internet Explorer

@?\.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj @ 2% n’f Live Search 2|

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -

(& Change/Delete Pending Trans

s« NDFT#*

L - [ - [ = o+ Page - Safety - Tools - -

Mew Window | Help | Custornize Page | B

{ Pending Trans Update/Delete

Unit: 11000 AssetlD: 000000003185 ‘Wood Desk Tag: TESTCOPYS In Service

Book Name: GAAP hain Depreciation Book Currency:  USD
Transaction Type: ADD Asset Addition Update... |
Date/Time Stamp: 020472010 11:14:304M

Delete... |

Transaction Date: 07/1r2004

Accounting Date: 0zi01/2010
Transaction ID: 2792

User ID: RRIDLEMND GOV

To keep books in synch, remember to make changes to all books

& Save | [SLReturnto Search | +[E] Previous inList | 4[5 Mexd in List | [Z] Motify | ¢4 Refresh

»

bone T T T [ meme 5 v [® oo -
& start J & J I & change,/Delete Pendi... J O

Y
[«

Step Action

9. Click the Delete... button.
Delete...
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6= Change/Delete Pending Trans - Windows Internet Explorer

@?: |- |g, https: v, connecknd, us{pspindft EMPLOYEEJER P c/MANAGE _ASSETS,PEND_TRANS_UPD_DEL.GE j EREIETIES |f-_' Live Search R\
File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

Home
| [Ellg

Mew Window | Help | Customize Page |

Asset Addition

Book Name:  GAAP

Main Depreciation Book Currency.  USD
i . (071012008 [ [T Accum Depr in Current Pd
& pepreciable ' Hon Depreciable In Service Date:

Asset Transaction Detail

Oper Unit Fund Dept Program Class Project

Quantity Cost
Q [Eaur G |_Q | 0.000 [1.0000 |

Subsys_PC_BU Subsys_Activ_ID Subsys_fnal_Typ Category ?3:; ng:'m
J1o Q foor @ faooo Q| Q| Q| Q| Q| Q|

Ok | Cancel | Refreshl

4

| i
Done ’_’_’_’_’_’_’%|@ Intermet ’v“,]_v| FI00% -
& start J & J I (& Change/Delete Pendi... J 7 0 |:

Step Action

10. Click the OK button.
Ok
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elete Pending Trans - Windows Internet Explorer

@?\.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj @ *4|[ % | |8 Live Search Fel

File Edit “iew Favorites Tools  Help

3 Favorites | 315 @ Suggested Sites + ] Weh Slice Galery -

(& Change/Delete Pending Trans

s« NDFT#*

L3 - [ - [ = o+ Page - Safety - Tools - @

Mew Window | Help | Custornize Page | B

{ Pending Trans Update/Delete

Unit: 11000 AssetlD: 000000003185 ‘Wood Desk Tag: TESTCOPYS In Service

First [4] 1 o1 4 [ |

Book Name: [EEEU N Message from webpage [x]

Transaction Type: ADD A Save confirms this pending open transaction deletion. (S010,117)
DatefMime Stamp:  nwoaz0 |

You have asked ko delete this pending open transaction, Pressing Save commits this change to the database, IF

Transaction Date: oFitrzc there are multiple books that you want bo affect, be sure ko press Delste on the other books before saving.
Accounting Date: 02r01472C

Transaction ID: 2792

User ID: RRIDL@MND. GOV

To keep books in synch, remermber to make changes to all books

Bl save | SiReturnto Search | 45 Previous in List | 4= rext inList | [E] Motify | o Refresh
4}

»

bone T T T [ meme [a + [ 100% -
& start J e J I & change/Delete Pendi... J O

Y
[«

Step Action

11. Click the OK button.

K
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6= Change/Delete Pending Trans - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS. PEND_TR&NS_UPD_DEL.ao[= ]| Gy || B || #s || x| |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

Home

| [Elg

{ Pending Trans Update/Delete

Unit: 11000 AssetID: 000000003185  Wood Desk Tag: TESTCOPYS In Service

Book Name: GAAP Main Depreciation Book Currency:  USD
Transaction Type: ADD AssetAddition

DateTime Stamp: 0250472010 11:14:30AM

Transaction Date: 07rm1rzo04

Accounting Date: Qz2/0142010

Transaction ID: 2792

User ID: RREIDLEMND. GOV

To keep hooks in synch, remember to make changes to all books

& Save | [SLReturnto Search | +[E] Previous inList | 4[5 Mexd in List | [Z] Motify | ¢4 Refresh

Done ’_’_’_’_’_’_’%|a Intermet ’v“,]_v| HI00% -
i start J & J I (& Change/Delete Pendi... J 7 0 |:

Step Action
12. Click the Save button.
E zave

13. Click the Return to Search button.
L\ Return to Search

14. Once the asset has been Saved, it should no longer show up in this list since it was
deleted.
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ﬂ: Change /Delete Pending Trans - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj Q @ 2% n’f Live Search 2|

File Edit ‘“iew Favorites Tools  Help

3y Favorites | 35 @8 Suggested Sites ~ ] Weh Sice Gallery -

(& Change/Delete Pending Trans L3 - [ - ) = o+ Page - Safety - Tools - @

s« NDFT#*

Home:

=

New Window | Help |

Changei/Delete Pending Trans
Enter any information you have and click Search. Leave fields hlank for a list of all values.

{"Find an Existing Value ',
Business Unit: == |1 1000| a

Asset Identification: [ begins with ]|

Transat:liTn_DzdLL" = <
Main Content _I I @

Accounting Date:  |= 3| | E]
Description: |begin5 with L”

[ case Sensithve

Search | Clear |Elasm search [ Save Search Criteria

bone T T T [ mteme Th v [Hooe +
& start J & JI & change,/Delete Pendi... J 0= |:

Step Action

15. Click the Search button.
Search

16. This topic showed how to Delete a Pending Asset Transaction.
End of Procedure.
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ST Lesson 6.3 - Reviewing Asset Information
Reviewing Asset Information

Asset information is stored on PeopleSoft in 3 different components. General physical
information on the asset (i.e. location, manufacturer, physical attributes) is stored in the Basic
Add Pages mentioned previously. The Asset Cost/Acquisition details and Depreciation details are
stored in the two sections detailed below.

ST 6.3.1 - Viewing Depreciation

Viewing Depreciation

Navigation: Asset Management > Depreciation > Review Depreciation Info > Asset
Depreciation

Procedure

This topic shows how to View Depreciation on any given asset.

ﬁEnwlnyee-[ating registry content - Windows Internet Explorer

@‘T' |g https: /e, connectnd, us/psp/ndfL EMPLOYEE JERP R 7 ab=DEFALILT j % @ *4|[ % | |B¥ Live Search 2~

File Edit Wiew Fawvorites Tools  Help

f“f Favarites ‘ i:s @ Suggested Sites ~ @ | Web Slice Gallery -

{E& Employee-facing registry content X - [ - [ e v Page - Safety ~ Tools - @~ »
[= Inventary ;l
[» eProcurement

[» ervices Procurerment
[* Sourcing

[» Engineeting

[» Manufacturing Definitions
[» Production Control

[» Configuration Modeler

[> Product Configurations
[ Qality

[> Demand Flanning

[ Inventory Palicy Planning
[ Supply Planning

[> Grants

[> Program Management

[» Project Costing

[> Proposal Management

[> Maintenance Management
[» Resource Management

[> Lease Administration

[ Travel and Expenses

[> Travel Administration

[> Billing

[» Accounts Receivable

[» Accounts Pavahle

[> eSetflements

[» Asset Managerment |
[+ IT Asset Management

[ Banking

[> Cash Management

[> Deal Management

[ Risk Management

[> Financial Gateway

[+ AT and Infrastat

[+ Excise and Sales TaxWAT IND
[» Gommitment Gontrol

[> General Ledger

[> Allocations
[> Statutnre Reonrs LI
Done ’_’_’_’_’_’_’E|g Intermst #a - | A0 v

&/ start J & JI & Employee-facing regi.. J (70 |:
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Step Action
1. Click the Asset Management link.

|[> Assethﬂanagemenﬂ

Base Navigation Page - Windows Internet Explorer

@; j = @] https:jjwwn. connectnd. us/pspfndft/EMPLOYEE JERP s/ WEBLIB_PTPP_SC. HOMEPAGE. FicldFormula 1] G || B || #2 || 3| |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

i‘; Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

(& Base Mavigation Page

s*NDF T+

Menu
[> Lease Administration
[> Travel and Expenses .

> Travel Administration ﬁ History Edit "History" Folder
[> Billing

[ Accounts Receivable
[» Accounts Payahble E Review Book E View Parent Component E Review Cost

[» eSettlements Review hook change history “igwy Parent Component Review capitalized and non-capitalized asset
cost transactions

Home

Review Book and Cost history

g ement
sset Transactions
[» Depreciation

[» Aocopnting Entria @.angw_lnﬂamm_l? E Archive CostDepreciation E Restore CostDepreciation

3 Flnarlp"ntess and review regular and group assst depreciation b history Archive asset cost and depreciation Restore archived asset cost and deprecistion
> SendiReceive Infarmation information from production tables data to production tables

[ Taxes

[: Setvice ahd Maintenance
[> Physical Inventory
[» Mass Change
— Bearch for an Asset
— Printan Asset
— Asset Definitions Center
[: [T Asset Mahagernent
[ Banking
[» Cash Management
[> Deal Management
[ Risk Management
[ Financial Gateway
[ VAT and Intrastat
[ Excise and Sales TaxWAT
IND
[> Commitment Cantrol
[» General Ledger

[ Allocations

[> Statutory Reports

[: SCM Integrations ;l

hittps: e . connectnd. us/psp/ndft[EMPLOYEE /ERP/sWEBLIE_PTPP_SC HOMEPAGE FieldFormda.tscript_spptezpt_ | | [ [ [ [ [F [€ mtemet RIS

wstart J @ JI @ Base Mavigation Page... J (7] |:

Step Action

2. Click the Depreciation link.
3. Click the Review Depreciation Info link.
@'Ew Depreciation Info

4. Click the Asset Depreciation link.

Esset Depreciation
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6=Asset Depreciation - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspindft/EMPLOYEE JERPcfMANAGE_4SSETS.DEPR_HISTORY.GEL7PORT. ] Gy || B || #2 || 2| |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

(& hsset Depreciation

s*NDF T+

| [Elg

Mew Window | Help |

=

Asset Depreciation
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value
Business Unit: = 'l |1 1000 Q

Asset Identification: | begins with j|

Tag Mumber: | begins with =] [el

Parent ID: [benins with || aQ
Description: | begins with j|

Asset Status: |= j | j

™ case Sensitive

Search | Clear |Elasm search [E) Save Search Criteria

Mo matching values were found.

Done ’_’_’_’_’_’_’%|a Intermet ’v“,]_v| HI00% -
Efstart J @ J I @ Asset Depreciation - ... J (7] |:

Step Action

5. Search for the asset of which you wish to review its depreciation.

Enter the desired information into the Tag Number field. Enter "Bldg".
6. Click on the approprate link for the asset you are wishing to review.

Click the CAPITOL BUILDING link.
CAPITOL BUILDING]
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K:Asset Depreciation - Windows Internet Explorer

@?\.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.DEPR?HISTORV.GEL?PORT.j @ 2% Iff Live Search

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

(& hsset Depreciation

s« NDFT#*

Mew Window | Help

L3 - [ - [ = o+ Page - Safety - Tools - @ =

[ Asset Y Deprecialion | Period Depreciation

Unit: 11000  AssetlD: 000000000561 CAPITOL BUILDING Status: In Service
Profile ID: a04a0 Building
Asset Class:
Tag Humber: BLDGO1-001
Acquisition Code: P
Acquisition Date: 02011876

Book Description Currency Method Convention

| ‘Maln Depreciation Book |USD |Stra|ght Line |AM

Bl save | SLReturn to Search | +E] Previous in List | +[E] Mext in List | [=] Netity |

Asset| Depreciation | Period Deprecistion

Ip | Customize Page | B

javascript: submitAction_winD{document. wind,'#ICPanel1"); ’_ '_ '_ '_ '_ '_ '% |a Internet
&/ start J & J I & Asset Depreciation - ...

aov Mo -
Jof«

Step Action

7. Click the Depreciation tab.
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6=Asset Depreciation - Windows Internet Explorer

@; J = @] https:jjwwn. connectnd. us/pspindft/EMPLOYEE JERPcfMANAGE_4SSETS.DEPR_HISTORY.GEL7PORT. ]| Gy || B || #s || 2| |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

(& hsset Depreciation

s*NDF T+

Home

=
Mew Window | Help | Customize Page | B

neep =

[ Asset | Depreciation Y Period Depreciafion

Unit: 11000  AssetID: DOO000000SET CAPITOL BUILDING Status: In Senice
Book Name:  GaAP Main Depreciation Book Currency:  LISD
i
5
Cost: 17,525,481.00 As Of Fiscal Year: |201 0 'I Period: 9
Sahlrage Walue: 1,768,777.00
Accum Depr: 10,840526.12

Calculate MNBY |
Net Book Value: 6,684,954 88

‘earhy Depreciation

Year Depreciation Amt Oper Unit Fund Dept Program Class Project Subsys PC_BU Subsys_Activ_ID Subsys
2004 9,047,293.00 110 oot
2005 38,379.78 110 [alu}}
2006 310,485.44 110 001
2007 310,495.44 110 001
2008 310,495.44 110 001
2008 310,495.44 110 oot
2010 310,495.44 110 001

2011 310,485.45 110 001

-
-
4

Done ’_’_’_’_’_’_’%|@ Intermet ’v“,]_v| HI00% -
Efstart J @ JI @ Asset Depreciation - ... J (7] |:

Step Action
8. Click the Period Depreciation tab.
|F'eri|:n:| Depreciation
9. This tab allows you to review depreciation by period.
10. This topic showed how to View Depreciation on any given asset.
End of Procedure.
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ST 6.3.2 - Viewing Cost Information
Viewing Cost Information

Navigation: Asset Management > Depreciation > Review Depreciation Info > Asset
Depreciation

Procedure

This topic shows how to view the complete cost history of any asset.

ase Navigation Page - Windows Internet Explorer

@@V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEj 5 @ 2| X fleve Search FEaks

File Edit ¥iew Favorites Tools Help

57 Favorites ‘ 9l 48 Suggested Sites ~ @ | Web Slice Gallery ~

5 - B - 1 s o+ Page - Safety - Tools - (@~

'_re Base Mavigation Page

s*NDFT#*

Home

Menu
> Resource Management 8
[ Lease Administration
[» Travel and Expenses
E ll—?ﬁi\;eg‘ (ETITISIEER Access Asset Management
[ Accounts Receivable 5= % Asset Transactions Search for an Asset nt an Asset
[ Accounts Payable @ Administer financial and non-financial asset Use the asset search utility with dril-down to Print basic azzet information such as boak,
[ eSeﬂIements transactions like Adds, Adustments, a3set details. depreciation, and cost.

i transfers & retires

b Agset Transactions gfiwneg :SS;‘S

I Depreciation SRR

i i Sruistion Detals

[» Accounting Entries DQ;;':“‘DH EEels

[> Financial Reports e

[ Send/Receive Information epreciation % Accounting Entries inancial Reports

[ Taxes Process and reviesy regular and group asset @ Process and close accourting actiities Produce reparts and [0ad repoting tables

14 BEM_CE and Maintenance deprecistion ) ElCreste Accournting Ertries =l Cost and Deprecistion Summary:

b Physical Imventory Ei0pen Transactions ElClose Depreciation [CILoad Reporting Tables

[ Mass Change CiProcessing ElReview Financial Ertries [ Aazet Details

— Eearch for an Asset [ Group &sset Depreciation B Mare = Mare

— Erint an Asset 4 More... —

— Asset Definitions Center —— _ N _ -

l-‘\; Send/Receive Information Yoo Taxes ’ Sendce and Maintenance
[ IT Asset Management i s
> Banking Send and receive Asset Management dsta Process and produce tae reports Create and maintain insurance and
and transactions servicerepait information
[» Cash Management . : Cilpdate coa, B
= preview APPO Information el s s [E aszet Insurance

I> Deal Management = Retrieve Infa fram APPO [CiDepreciation [E asset Warrarties
e R_'Sk Mf”magement [Load Transactions 2 Mare. Elnsintenance Contract Terms
[> Financial Gateway & More.. I £ More...
[: VAT and Intrastat
[ Excise and Sales TawhAT Wl pysical Inventory Q # Mass Change @ Asset Definitions Center

IMND Azzet physical invertory processing {3‘ Define Mass Change templates and process Acdminister Asset setup and configurstion
[» Commitment Control = Physical InvertoryMass Chande fransactions
[> General Ledger ElCreate Schedules ElDefine Criteria
[> Allocations Epefine Invertory Cocurrence ElRun Recuest
[> Statutory Reports ] 9 More... _I
https:f fww, connectnd usfpspindfE/EMPLOYEE /ERPYs/WEBLIE_PTPP_SC HOMEPAGE  FieldFarmula. IScript_AppHP?pE_ % @ Internet vﬂ | L100% -~

ﬂfstart J @ J I @ Base Mavigation Page... r

Step Action
1. Click the Asset Management link.

2. Click the Asset Transactions link.

Esset Transactions
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Step Action

3. Click the History link.
4, Click the Review Cost link.

(:Review Cost - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.COST?HISTORY.GBL?PORTj Q @ 2% Iff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -

& Review Cost

s«NDFT#*

Ky v B - [ o+ Page - Safety - Tools - -

=

Mews Window | Help |

=)

Asset Cost History
Enter any information you have and click Search. Leave fields hlank for a list of all values.

{"Find an Existing Value ',
Business Unit: | |1 1000 Q

Asset Identification: | begins with j|

Tag Mumber: | begins with ] ||

Parent ID: |begin5 with L” Q
Description: |begin5 with L”

Asset Status: |= = 3|

" case Sensitive

Search | Clear |Elaswc Search [E Save Search Criteria

bone T T T e mteme [75 + [®mow =
Astart| | @& |[ @ Review Cost - wind... | o[«

Step Action

5. Search by Business Unit and Asset Identification or Tag Number for the asset you
wish to review.

Enter the desired information into the Tag Number field. Enter "bldg".

6. Click the Search button.
Search
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Step Action

7. Select the asset you wish to review.

Click the CAPITOL BUILDING link.
[cAPITOL BUILDING]|

6=Review Cost - Windows Internet Explorer

@; J = ] https: v connectnd. us/pspindft/EMPLOYEE JERPcfMANAGE_4SSETS.COST_HISTORY.GBLzPoRT [ Gy || B || #s || > | |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

{j Favorites ‘ {:‘; @ Suggested Sites * @ | Web Slice Gallery ~

_ré Review Cost

s*NDF T+

T v ) v 0 oeh v Page v Safety v Toos v (@~

Home Sign out

=
Mew Window | Help | Customize Page |

{ Cost History List '\ Cost Histary Detail | Maon Cap History List )" Mon Cap History Detail |

Unit: 11000 AssetID: 000000000561  GCAPITOL BUILDING Tag: BLDGO1-001 In Service

First [ 1 o 1 [ Last

Book Name: GaAP Main Depreciation Book Currency:  USD
Total Cost: 17,525,481 .00

Cost Y Chartfields

Trans

Acctg Date InfOut Quanti Total Cost Detail
1 083042004 ADD 1.0000 17,687,767 .00 Diefail
207012006 ADJ -162,286.00 Detail

& save | L4 Return to Search | +[E] Previous in List | 4[5 Mext in List | [=] matity |

Cost History List | Cost History Detail | Won Cap History List | Mon Cap History Detail

javascript: submitAction_winO{docurment, wind, #ICPanel1"); F’i’i’i’i’i’ﬁle Internet v';] - | A0 - A
@start| | @& JI & Review Cost - Windo... | @ |:

Step Action

8. Click the Cost History Detail tab.
i-ost History Detail
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6=Review Cost - Windows Internet Explorer

@; J = @] https: jjwwn. connectnd. us/pspindft/EMPLOYEE JERPcfMANAGE_4SSETS.COST_HISTORY.GBLzPoRT ]| Gy || B || #2 || > | |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

(& Review Cost

s*NDF T+

| [Elg

[ GostHistary List ) Cost History Detail {_Mon Cap History List ' Hon Cap Histary Detall ',

Unit: 11000 AssetID: 000000000561  CAPITOL BUILDING Tag: BLDGO1-001 In Service

Book Name:  GAAP Main Depreciation Book Base Currency:  USD

Accty Date: 0G/20/2004 Trans Date: 063012004 Date/Time Stamp: 1 0/02/2004 11:38:1 6AM
Trans Type: ADD Agset Addition

Trans Code: Unit:

Cost: 17,667 767.00 USD Asset ID:

Base Cost: 17,687 767.00 USD Book:

Salvage: 1,768,777.00

Quantity: 1.0000 Rate Type:

Cormvention: A Rate Effdt: 06r30/2004

User ID: Conversion Exchange Rate: 1.00000000
Category: BUILD  Building & Improvements

Cost Type:

Operating Unit: 110 amMB

Fund Code: o1 GENERAL FUND

Department:

Program Code:

Class Field: LI
javascript: submitAckion_win0{document.wind, ‘$ICField 1 2$hdowng0’); ’_’_’_’_’_’_’%|@ Internet v’;] - | 0% - A
i start J & JI & Review Cost - Windo... J L) |:

Step Action

9. There may be more than one history box to review. Select View All or click the
"arrow" next to review further information regarding the asset.

Click the Show next row (Alt+.) button.

D

10. Click the Return to Search button.
| L Return to Search I

11. This topic showed how to view the complete cost history of any asset.
End of Procedure.
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ST Lesson 6.4 - Retiring Assets
Retiring Assets

PeopleSoft Asset Management enables you to fully or partially retire assets in the past, present, or
future. Occasionally, you may need to reverse a retirement transaction. For these occasions, we
also provide the ability to reinstate a retired asset using the pages within the Asset Retirements
component.

When all units and all costs of an asset are retired, the asset is considered fully retired. The asset
is taken off your books after the retirement has been fully processed and accounting entries have
been created. No further depreciation will accrue.

You can partially retire an asset by either quantity or cost. Depreciation continues to be processed
for the amount that remains.

ST 6.4.1 - Retiring Assets
Retiring Assets

Navigation: Asset Management > Asset Transactions > Asset Disposal > Retire/Reinstate Asset

Procedure

This topic shows how to Retire an Asset.
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ation Page - Windows Internet Explorer

e ] i g +.
@:; - |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERP,l’s)’WEELIB?PTPP?SC.HOMEPAGE.FleIdFormuIa‘I_j 4| | K

¥ Live Search

File Edit ‘“iew Favorites Tools  Help

i Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

E Base Mavigation Page

s« NDFT#*

L3 - [0 - [ = o+ Page - Safety - Tools - @

Menu
[> Demand Flanning

[> Supply Planning

[ Grants

[> Program Managerent
[> Project Costing

[» Proposal Management

[ Resource Managemen
[ Lease Administration
[> Travel and Expenses
[: Travel Administration
[ Billing

[> Accounts Receivahle

[» Accounts Payahle

[> eSettlements

[ Asset Transactions
[» Depreciation

[> Accounting Entries
[ Financial Reports

[» Send/Receive Inform
[> Taxes

[> Physical Inventary
[> Mass Change

— Search for an Asset
- Print an Asset

[ IT Asset Management
[> Banking

[> Cash Management

[» Deal Management

[> Risk Management

[ Inventory Policy Planning

[ Maintenance Management

[ Gervice and Maintenance

— Asset Definitions Center

Access Azzet Management

Asset Transactions
Administer financial and non-financial asset
transactions like Adds, Adjustments,
t tranzfers & retires
CIowned Assets
CiLeased Assets
[ Acquisition Details
B Mare...

i\ Denreciation
E Process and review regular and group asset
deprecistion
[ 0pen Transactions
CIProcessing
[CIGroup &sset Depreciation

4 Mare...

[, sendReceive Information
Send and receive Asset Management data
and transactions
= Preview SPYPO Information
ElRetrieva Info from APPO
[CLoad Transactions
B hiore...

%“ii“ Physical Inventory

Aszset physical invertory processing

ation

EPhysical InvertoryMiass Chande
ECreste Schedules
[EDefine Inventory Sccurrence

9 Mare...

=]

Home:

E" Search for an Asset
Use the as=set search utility with drill-down to
szt details.

’g Accounting Entries
@ Process and close accounting activities
Elcreste Accounting Entries
Eltlose Depreciation
ElReview Financial Entries
B More..

%Efj] Taxes

Process and produce tax reports
Ciupdate CCA
Cicalculste L ocal Taxes

[CiDepreciation
2 More..

[, 4% Mass Change
Define Mass Change templates and process
tranzactions
EDefine Criteria
ElRun Recuest

&/ start J &

J I & Base Navigation Page...

https:{ fvaww . connectnd usfpspindfLEMPLOYEE/ERP s WEELIE_PTRP_SC HOMEPAGE  FieldFormula.IScript_AppHR?pt_ % @ Internet

Edit "Azset hianagement” Folder

Print an Asset
Pri
deprecistion, and cost.

inancial Reports

[ElCost and Deprecistion Summary:
[CLoad Reporting Tables
[ A3t Detsils

S Mare...

Service and Maintenance
Create and maintain insurance and
servicefrepsair informsation
[5] As=et Insurance
=l fzzet Warranties
ElMairtenance Contract Terms

G hlore...

] ﬁnsset Definitions Center

nt basic azzet information such as hook,

Produce reports and oad reporting tables

Administer Asset setup and configuration

-

v [®

100%

T 4

? @

Action

Click the Asset Management link.

BIment]

Click the Asset Transactions link.

Esset Transactions

Click the Asset Disposal link.

Click the Retire/Reinstate Asset link.

@ireﬂeinstate Asset
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6= Retire/Reinstate Asset - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS.RETIRE .GBLIPORTALPARA ]| G || B || #2 || 3| |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suggested Sites + @ | Web Slice Gallery ~

(& Retire{Reinstate Asset

s*NDF T+

| [Elg

Mew Window | Help |

Asset Retirements
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value
Business Unit: = 'l |1 1000 Q

Asset Identification: | begins with j|

Tag Mumber: | begins with =] I
Parent ID: [benins with || aQ
Description: | begins with j|
Asset Status: |= j | j
™ case Sensitive
Search | Clear |Elasm search [E) Save Search Criteria
Done ’_’_’_’_’_’_’%|@ Intermet ¥ - |"'\ 0% ~

& start J @ JI & Retire/Reinstate Ass... J (7]

T L@

Step Action

5. Enter the desired information into the Tag Number field. Enter "Test".
6. Click the Search button.
Search

7. Click the TESTBASICADD link.

8. The Retire As must always be "Retirement by Sale".

Note: Use the "Trans Code" drop down. The "Trans Code" will become available
for selection as soon as the "Go" button is pressed.
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' |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RETIRE.GBL?PORTALPARArj Q @ 2% Iff Live Search 2|

File Edit ‘“iew Favorites Tools  Help

S Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

L3 v [ - [ = o+ Page - Safety - Tools - @

/& Retire/Reinstate Asset

s« NDFT#*

Menu

Home:

= Asset Disposal = Mew Window | Help | Custornize Page | 5 4]
-R tate

~ Disposal Worksheet Refire Assets | Other Options '} By Chartfield
— Approve Disposals { Y = H Y L \I

- - e . . i
H‘S”EEE“E Fully DRt | ypi; 11000 AssetID: 0ONOOONNZG6  Wond, Desk Tag: TESTBASICADD  In Service
- Refire/Reinstate Mar- Trans Date: IEI3.I’1 0/2010 Accty Date: ||J311 oizo10 Rate Type: ICRRNT 'l
Fin Asset .

[» Histary

[» Depreciation . )
I> Accounting Entries Book Hame: GaAAP Main Depreciation Book Base Currency:  USD As Of: 02102010

[ Financial Reports 2etiremen ] - | Go Remstatel Quantity:  1.0000

[» Send/Receive Infarmation
[ Taxes ¥ Copy C to Other Boof—-—— Cost: 5,642.00
[» Service and Maintenance
[> Physical Inventory

[ Mass Change - -
- e forai f— ‘Disposal Code: | Relirement by Sale =| DateTime: 0371010 223:54PM  Ret Status: Unretired

- P o As sl Quantity: [ K4 Retirement Amt: 0.0 uso
— Asset Definitions Center
[ IT Agset Management Removal Cost: | 0.00] RC Curr: |USD Base Removal Cost: 0.00

[> Banking

- I 0.00 - |USD = -

> Cash Management Proceeds: Pr Curr: B  Base Proceeds: 0.00
> Deal Management Comvention: | Actual Manth | Accum Depr: 0.00
[ Risk Management lﬁ .

[ Financial Gateway Trans Code: Gain/Loss: 0.00
[ VAT and Infrastat . jon: | Salculate GaindLoss hd

[- Excise and Sales TaxfAT Retire Option: I _I

IND

[ Commitrment Control
I Beneral Ladger B save | L Return ta Search | +[E] Previous in List | +E] Mext in List | [=] hotity | o

[> Allocations ] _
> Statutory Reports Retire Azsets | Other Options | By Chartfield -
| v

[> SCM Integrations ~|4]

bone T T T [ meme [Z5  [®mow -
distart| | @ | | & retire/Reinstate Ass... | o |3

Step Action

9. Click the Go button.
G0

10. Enter the desired information into the Trans Date field. Enter "09/30/2009".

11. Enter the desired information into the Acctg Date field. Enter "09/30/2009".
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6= Retire/Reinstate Asset - Windows Internet Explorer

6: J = ] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS.RETIRE .GBLIPORTALPARA ]| G || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

~ Page = Safety ~ Tools = |®v

(& Retire/Reinstate Asset

s*NDFT#*

Home

= Agzet Disposal Mew Window | Help | Custornize Page | 5 2

- Disposal Workshaet Retire Assets Y Other Options By Gharfeld
— Approve Disposals / o i i By G N

o " ) ] '
H?EEEWE Fully Denr Unit: 11000 AssetID: 000ODODDD3186  Wood, Desk Tag: TESTBASICADD  In Service
- Refire/Reinstate Mon- TransDate: |09302009 5 poctgDate: [097302002 (5] RateType: |CRRNT =]
Fin Asset :

Firs [4] 1 of 1 ]

[> Histary

[» Depreciation ) " 2

> Accounting Entries Book Name: G, Anandanad htion Book Base Currency:  USD As Of: 034 2010

[: Financial Reports : . FdCannibalized Go Reinstate .

Retire As: ntity:

[ Send/Receive Infarmation e fs Capitalized Lease Return_l _I Quantity: 1.0000

[» Tanes M {Cazualty oks Cost: 5,643.00

[ Service and Maintenance . Disappeared-Lost -

[> Physical Inventory Disposal Due ta Thett- 5 nd | First [+ 1 of 1 ] Last

[» Mass Change Donated — . . .

. Search for an Asset “Disposal Code: | pym: Date/Time: 034040 223:54PM  Ret Status: New

— Printan Ass_a_-t Quantity: Inventary Retirement Amt: -5,643.00 UsD

- Asset Definitions Center Revaluation —
[ IT Asset Management Removal Cost: |gq) 0| RC Curr: IUSD Q Base Removal Cost: 0.00
[» Banking . ho! § |USD =h .
[> Cash Management Proceeds: Pr Curr: QU pase Proceeds: 0.00
[ Deal Management Convention: | Accum Depr: 0.00
[» Risk Managerment i
[ Financial Gateway Trans Code: GainLoss: 0.00
[> VAT and Intrastat i jon: | Calculate GainlLoss -
I Excise and Sales TauvAT Retire Option: | =l

IND
> Commitment Control
[ General Ledger B save | L\Returnta Search | +E] Previous in List | +E] Mext in List | [=] motify | -
[ Allocations ] ]
e Retire Assets | Other Options | By Chartfield -
[> SCM Integrations ~|4] | v

T T [ [fe e mteme ERIES TR

i start J - JI (& Retire/Reinstate Ass... J L2 @

Step Action

12. Some Trans Codes should not be used in state government - Donated, Inventory, and
Revaluation cannot be used as a trans code for Retiring an Asset.

Click the Surplus list item.
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GO

- |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RETIRE.GBL?PORTALPARArj Q @ 2% IffLive Search

File Edit Wiew Favorites

Todls

Help

/& Retire/Reinstate Asset

S Favorites | 35 @ Suggested Sites + @] Weh Slice Gallery -

s« NDFT#*

Menu

< Asset Disposal
-R einstate
— Disposal Worksheet
- Approve Disposals
— Auto-Retire Fully Depr
Assets
- Refire/Reinstate Mon-
Fin Asset
[» Histary
[> Depreciation
[> Accounting Entries
[ Financial Reports
[> Send/Receive Infarmation
[: Taxes
[> Setvice and Maintenance
[> Physical Inventary
[» Mass Change
— Search for an Asset
— Print an Asset
— Asset Definitions Center
[> [T Asset Management
[> Banking
[: Cash Managerment
[> Deal Management
[» Risk Management
[: Financial Gateway
[: VAT and Intrastat
[ Excise and Sales TaxWAT
IND
[ Commitment Control
[» General Ledger
[> Allocations
[ Statutory Reports
[: SCM Integrations

[ Retire Assets ' Other Options§” By Chartfield ),

Home:

Mew Window | Help | Customize Page | 5 2]

Unit: 11000  AssetiD: 000000003186

Trans Date: IEIEI.I’SEI.I’ZI]I]EI El

Wiood, Desk

Accty Date: IDQIEDJ’ZDDQ El

Tag: TESTBASICADD

Rate Type: ICRRNT j'

In Service

Book Hame: GAARP Main Depreciation Book

Retire As: Retirement by Sale x| | Go Remstatel

¥ Copy Changes to Other Books

Base Currency:  USD

Quantity:
Cost:

1.0000
5,643.00

*Disposal Code: [Retirerment by Sale =| DateiTime:

Quantity: oo P

Removal Cost: I 0.00 RC Curr: IUSD Q
I 0.00 pr Curr: IUSD ey

Proceeds:
Convention: IActuaI Maonth <
Trans Code: Surplus

=

Retire Option: |Ca|cu|ate GainlLoss

031010 2:23:54PM

Ret Status: Mew
Retirement Amt:
Base Removal Cost:
Base Proceeds:
Accum Depr:

GainlLoss:

B save | LLReturnto Search | +[5] Previous in List | +E] Mext in List | [=] hotity |

Retire Azsets | Other Options | By Chartfield

~|4]

-5,643.00

uso

0.00

0.00
0.00

0.00

o™

CTT T e @ meme:

aov | miore -

i/ start J &

J I & Retire/Reinstate Ass...

T

Step

Action

13.

Click the Save button.
El ave

14.

Once you have saved the asset this will now show the asset is "Disposed". Before
the asset is retired this should say "In Service".

15.

This topic showed how to Retire an Asset.
End of Procedure.
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ST 6.4.2 - Reinstating Assets
Reinstating Assets

Navigation: Asset Management > Asset Transactions > Asset Disposal > Retire/Reinstate Asset

Procedure

This topic shows how to Reinstate an Asset.

ﬁEn1pIDyee—[acing registry content - Windows Internet Explorer

@_: J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERP fhy?tsb=DEFALLT =D || 5| # ] x| [ Live Search 2

File Edit ¥iew Favorites Tools  Help

{_7 Favorites ‘ {.5 @ Suggested Sites + @ | Wb Slice Gallery ~

~ »
(& Employes-facing registry content @} ~ ] - [ o= o+ Page - Safety ~ Tools - g
= SEVICES PTOCUTERST X
[> Sourcing —I

[» Engineering

[> Manufacturing Definitions
[» Production Control

[» Configuration Modeler

[> Product Configurations

I Quality

[> Demand Flanning

[+ Inventory Palicy Planning
[» Supply Planning

[> Grants

[> Pragram Management

[> Project Costing

[> Proposal Management

[> Maintenance Management
[» Resource Management
[» Lease Administration

[» Travel and Expenses

[> Travel Administration

&> Billing

[» Accounts Receivable

[> Azcounts Payable

[> eSetflements

[» Asset Mananement

[+ IT Asset Management

[» Banking

[» Gash Management

[> Deal Management e
[» Risk Management

[> Financial Gateway

[ AT and Intrastat

[+ Excise and Sales TaxWAT IND
> Commitrment Control

[» General Ledger

[> Allocations

[> Statutory Reporis

[» SCM Integrations

[ Set Up FinancialsiSupply Chain

https:f fww connectnd usfpspindfE/EMPLOYEE/ERPY s/WEBLIE_PTPP_SC HOMEPAGE  FieldFarmula.IScript_appHP?pE_ % |g Internet ¥a - | 100% -

&/ start J a JI & Employee-facing regi... J (7]

EXNIEE

Step Action

1. Click the Asset Management link.

|[> Assethﬂanagemenﬂ
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ation Page - Windows Internet Explorer

@?}' |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERP,l’s)’WEELIB?PTPP?SC.HOMEPAGE.FieIdFormuIa‘IEj @ 42| % n'f' Live Search £

File Edit ‘“iew Favorites Tools  Help

i Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

E Base Mavigation Page

s« NDFT#*

Home:

Edit "~ =z=et Management” Folder

Access Azset Management.

e %Asset Transactions E Search for an Asset E Print an Asset

@ Administer financial and non-financial asset transactions Use the asset search utility with drill-down to aszet detsils Print basic asset information such as book, depreciation,
like Adds, Adjustments, transfers & retires and cost.
1 Owned Assets
[ Leased Assets
[ Acquisition Details

B hore...
Denreciatiun % Accounting Entries Financial Reports
E Process and revies regular and oroup asset deprecistion @ Process and close accourting activities Produce reports and load reporting tables
[ Open Transactions = Create Accounting Ertries =] Cost and Depreciation Summary.
[ Processing = Cloze Deprecistion £ Load Reporting Tables
[0 Group Asset Depreciation [= Review Financial Entries £ Asset Details
4 hare... B hiore... S hiore...
i-_ Send/Receive Information 0/0@ Taxes Sernvice and Maintenance
Send and receive Asset Management data and Process and produce tax reports Create and maintain insurance and servicerepair
transactions [ Update CCA information
=] Preview AP0 Information B3 Caloulate Local Taxes =] Asset Insurance
= Retrieve Infa from APPO [E3 Deprecistion =] Aszet Warrarties
[ Load Transactions 2 More... =l Maintenance Cortract Terms
& hior B hiore...
Physical Inventory [, # Mass Change @ Asset Definitions Center
@ Aszet physical invertory processing {;‘ Define Mass Change templates and process transactions Administer Asset setup and configurstion
=] Physical Inventory Mass Chance = Define Criteria
= Create Schedules = Run Request
=] Define Invertary Oocurrence
9 More...
https:{ fvaww . connectnd usfpsc/ndft/ EMPLOYEE/ERP/ s WEELIE_PTPP_SC . HOMEPAGE FieldFormula.IScript_aAppHP7scn. % @ Internet ¥g - | o100 - v

& start J & JI & Base Navigation Page... J Q. |:

Step Action

2. Click the Asset Transactions link.

Esset Transactions

3. Click the Asset Disposal link.

4, Click the Retire/Reinstate Asset link.

@iremﬂinstate Asset
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6= Retire/Reinstate Asset - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPc/MANAGE_4SSETS.RETIRE .GBLIPORTALPARA ]| G || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

(& Retire/Reinstate Asset

s*NDF T+

| [Elg

Mew Window | Help |

Asset Retirements
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value
Business Unit: = 'l |1 1000 Q

Asset Identification: | begins with j|

Tag Mumber: | begins with =] I

Parent ID: [benins with || aQ
Description: | begins with j|

Asset Status: |= j | j

™ case Sensitive

Search | Clear |Elasm search [E) Save Search Criteria

Done ’_’_’_’_’_’_’%|a Intermet ’v“,]_v| HI00% -
& start J @ JI & Retire/Reinstate Ass... J (75 |:

Step Action

5. Search for the asset to reinstate by Business Unit and Asset Identification or Tag
Number.

Enter the desired information into the Tag Number field. Enter "Test".

6. Click the TESTBASICADD link.
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@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RETIRE.GBL?PORTALPARArj Q @ 2% n’f Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

(& Retire/Reinstate Asset

S Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

=

s« NDFT#*

Home:

Mew Window | Help | Customize Page | 5

-
tep —

{ Retire Assets ' Other Options_§” By Chartfield

Book Hame: GAAP

Unit: 11000 AssetiD: 000000003186 ‘Wood, Desk Tag: TESTBASICADD Disposed

Trans Date: [031172010 Acctg Date: [0 172010 Rate Type: | AN =

Retito Ais:  |FeliiementoySals 7] 0| | Reinstate| Quantity: 0.0000

First [4] 1 o 1 [V] Last

Main Depreciation Book Base Currency:  LUSD As Of: 031 1i2010

¥ Copy Changes to Other Books Cost: 0.oo
First [ 1 o 1 D] Last

*Disposal Code: | Retirement by Sale LI Date'Time:  03M10/10 2:23:54PM Ret Status: Mew I” Reinstate
Quantity: I -1.0000 o Retirement Amt: I -5,643.00  USD
Removal Cost: I 0.00 R curr: WQ Base Removal Cost: 0.00
Proceeds: I 0.00 pr curr: IEQ B Base Proceeds: 0.00
Convention: IACWE” Manth j' Accumn Depr: 0.00
Trans Code: ISurpIus j‘ GainlLoss: 0.00
Retire Option: | Calculate Gainiloss =l

Bl save | ELReturn to Search | +E] Previous in List | +E] Mext in List | [=] notify

Retire Assets | Other Options | By Chartfield b

Cione

i/ start J ]

JI & Retire/Reinstate Ass... J Q. |:

=
T T T [fe e mtemet [“5 = " -

Step Action
7. Click the Reinstate button.
Reinstate

Input the date you wish to reinstate the asset.

Enter the desired information into the Acctg Date field. Enter "09/30/2009".

Click the Save button.
E zave

10.

This will now state the asset is "In Service™ and no longer "Disposed".

11.

This topic showed how to Reinstate an Asset.
End of Procedure.
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ST Lesson 6.5 - Running Reports and Queries
Running Reports and Queries

Running Reports

PeopleSoft has many reports available for users to run on an "as needed" basis. These are
standard reports based on the general information most PeopleSoft users need. Many of these do
not meet the State of North Dakota's unique needs so several other custom reports have been
developed. These reports are generally in a PDF format and can be saved to file or printed. Basics
on how to run reports and a list of custom reports and navigation will be shown here.

Running Queries

PeopleSoft has reporting capabilities that allow users to download information maintained on the
system whenever needed. Queries are a less formal version of a report. There are several queries
already developed for users to run.

ST 6.5.1 - Running Reports

Running Reports

Physical Inventory Report

Navigation:Asset Management > Financial Reports > Asset Details > Asset by Location
Custom Reports Available: Net Asset Listing by Location and the ND Asset Listing by Loc &
Doc ID

Asset Balance Report

Navigation: Asset Management > Financial Reports > Cost and Depreciation > Asset Net Book
Value
Custom Report Available: ND Net Book by Category and Fund

Retired Asset Report

Navigation: Asset Management > Financial Reports > Retirement > Retirement Information
Custom Report Available: ND Asset Retirement
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Additions Report

Navigation: Asset Management > Financial Reports > Asset Details > Acquisitions
Custom Report Available: ND Asset Adds and Adjustments

Procedure

This topic shows how to Run a Report.

ﬁEmplDyee-facing registry content - Windows Internet Explorer M= R
@A = |g https: /e, connectnd, us/psp/ndfE EMPLOYEE JERP R Ptab=DEFALLT

X I:'Lwe Search 2=

File Edit ¥iew Favorites Tools Help

7 Faverites | 5h5 @8 Suggested Sites ~ @ | Wb Slice Gallery -

/& Employee-facing registry content M- [ - | e ~ Page -~ Safety ~ Tools - @~ >
[ eProcurernent ;l
[» ervices Procurerment

[> Sourcing

[+ Engineering

[» Manufacturing Definitions

[» Production Control

[» Configuration Modeler

I» Product Configurations

[ Qality

[» Demand Planning

[ Inventory Palicy Planning

[= Supply Planning

[> Grants

[> Program Management

[» Project Costing

[> Proposal Management

[> Maintenance Management

[» Resource Management

[> Lease Administration

[ Travel and Expenses

[> Travel Administration

[> Billing

[» Accounts Receivable

[» Accounts Pavahle

[> eSetlernents

[» Asset Managerment

[ IT Asset Management

[ Banking

I» Cash Management

[> Deal Management

[ Risk Management

[> Financial Gateway

[ VAT and Infrastat

[+ Excise and Sales TaxWAT IND
[» Gommitment Gontrol

[> General Ledger

[» Allocatiohs

[» Statutory Repaorts

- SCM Inteqrations ]

https: ffwemn connectnd. us/pspindft/EMPLOYEE/ERP/s/WEBLIE_PTPP_SC,HOMEPAGE FieldFormula.Iscript_sppHezpt_ | | [ [ [ [ [Py [€ mternet 75 - (B -

&/ start J & JI@Empluyeeffacing regi. J o G

Step Action
1. Click the Asset Management link.

[ AssetManagemenﬂ
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6=Base MNavigation Page - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERP /s WEBLIB_PTPP_SC. HOMEPAGE. FicldFormula 1] G || Bt || #2 || 3| |&¥ Live Search 2|

File Edit ¥iew Favorites Tools  Help

T:-‘F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

(& Base Navigation Page

s*NDF T+

Home £ : Sign out
| [Elg
Ui " "
Asset Management Eciit “Asset Managemert” Falder
Access Asset Management.
- Asset Transactions E Search for an Asset E Print an Asset
5[ H Administer financisl and non-financial asset transactions Use the asset search utility with dril-down to asset details Print basic asset information such as book, depreciation,
like Adds, Adustments, transfers & retires and cost
[ ovwned Assets
[ Leased Assets
[ Acouisition Details
B Mare...
2= Depreciation EE_% Accounting Entries Financial Reports
E Process and review regular and group asset depreciation @ Process and close accounting activities Produce reports and load reporting tables
[ Cpen Transactions = Create Accounting Ertries =l Cost and Depreciation Summary
[ Processing [ Close Depreciation [ Load Reporting Tables
[ Groun Azzet Deprecistion = Review Financial Entriss [ Azzet Details
4 More... B hore... S hore...
p5. SendReceive Information Yoo Taxes Senvice and Maintenance
Send and receive Asset Management data and Process and produce tax reports Create and maintain insurance and service/repair
tranzactions [ Update CCA information
= Preview APPO Information I e le e L | T rEs =] Aszet Insurance
=] Retrieve Infa from APRO [ Depreciation =] Asset Warrarties
[ Load Transactions 2 Mare =l Maintenance Contract Terms
B Mare... B Maore...
i Physical Inventory Q # Mass Change @ Asset Definitions Center
Azzet physical inventory processing {} Define Mass Change templates and process transactions Administer Asset setup and configuration
= Physical InventoryMass Change = Define Criteria
= Create Schedules = Run Request
= Define Inventory Gcourrence
8 More
https:f fwe, connectnd usfpsc/ndft/EMPLOYEE/ERPY s WEBLIE_PTPP_SC HOMEPAGE FieldFormula, IScript_appHP?scn. % @ Internet v’;] - | 0% - A

i start J & J I (& Base Navigation Page... J (7] @

Step Action

2. Click the Financial Reports link.
Einancial Reports

3. Decision: Select the Report you wish to run.

e Physical Inventory Report
Go to step 4 on page 91
e Asset Balance Report
Go to step 21 on page 100
e Retired Asset Report
Go to step 41 on page 108
e Additions Report
Go to step 60 on page 116

4, Click the Asset Details link.

5. Click the By Location link.
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Step Action

6. After navigating to a report, the user will be asked to enter a Run Control ID:

The Run control is a database record that allows a user to define criteria for a
specific process. The Run Control is saved after it is created and can be used again,

or modified, the next time the same process is run. Run Controls are unique to a user
ID.

The first time a report is run you will need to Add a New Value. The Run Control
can be any alpha/numeric combination but cannot have spaces. Once the Run
Control is entered you will proceed to the parameters page.

(_TBV Location - Windows Internet Explorer

N[ E3

@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMASZZDD.GBL?PORTj % b [ 4[| X Iff Live Search

File Edit Wiew Fawvorites Tools  Help

ﬁ Favarites ‘ i::;’ @ Suggested Sites ~ @ | Web Slice Gallery -

/€& By Location

s« NDFT#*

ﬁ L R | Q;q - Page - Safety - Todls + '@v

=

Mew Window | Help | 5

=)

Assets by Location
Enter any information you have and click Search. Leave fields hlank for a list of all values.

| Find an Existing Value {_Add a New value |

Search by: Run Control ID begins with ||

™ case Sensitive

Search |Advanced Search

Find an Existing Value | Add a Mew Value

javascript:submitAckion_winO{document. wind, #ICSwitchMads; ’_’_’_’_’_’_’@|@ Internet ¥a - | 00 A
& start J & J I & By Location - Window... J o Uz

Step Action
7. Click the Add a New Value tab.
8. Enter the desired information into the Run Control ID field. Enter "Ridl".
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Step Action
9. Click the Add button.
Add

{fo Location - Windows Internet Explorer

@?}v J&1 https: v connectnd. uspspfndf/EMPLOYEE JERPcfMANAGE _ASSETS. RUN_ataszz00.ceLrporT o] Gy || B[+ || | |& Live Search

=

File  Edit  View

Favorites  Tools  Help

_ré By Location

s*NDF T+

| Ell

{ Parameters '\

i:? Favorites ‘ ﬁ @ Suagested Sites » @ | Web Slice Gallery ~

Run Control ID:  Ridl

IEng\ish 'l

Language:

Unit: o0 @
Q
Q,

—
—

OR

From: I [#

Location:

Area ID:

From Fiscal Year:

Thru Fiscal Year:

Period: I_
Period: I—

Thru: I [#

Repart Manader

Pracess hMonitor

Run |

Book Name:

Category:

Operating Unit:

Fund Code:
Department:

Program Code:

Class Field:

Project:

Subsystem PC Bus Unit:

Subsystem Activity ID:

T v B v 0 osh v Page v Safety v Toos v (@~

Mew Window | Help | Custarnize Page | B

hEEp =

s

Subsystem Analysis Type: Ii Q
 Detail  Summary =l
T [ i | meemet [¥5 ~ [®100% -~ 4
dstart| | @ Jl@nylncatinn-wmduw... | o BE
Step Action
10. Enter the desired information into the Book Name field. Enter "gaap".

11. Click the Run button.

Fun
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K:By Location - Windows Internet Explorer LET

@?\'." |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMASZZDD.GBL?PORTj Q @ 2% In’f Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

& By Location

s« NDFT#*

L3 - [ - ) = o+ Page - Safety - Tools - -

Home:

Mew Window | Help | Custornize Page | B

Process Scheduler Request

User ID: RRIDL@MND.GOY Run Control ID: Ridl

Server Name: [N | runpate: [0ar15z0T0 Bl
Recurrence: I 'I Run Time: |2102102F’m Resetto Current Date/Time |

Time Zone: I Q

Select Description Process Name Process Type "Tme *Format ribution
[l Asset List by Location AMAS 2200 SGR Report I I FDF 'I Distribiution
[l AssetList by Asset d AMASZ210 SGR Report I I FDF 'I Distribiution
[l Inventary Rpt (Detail Version) AMDE4001 Crystal I I FDF 'I Distribiution
[l Inventory Rpt (Short Yersion) AMDEADDZ Crystal I I FDF 'I Distritiution
[T WND AssetListing by Location NDS_AMO2 Crystal | I PDF vl Distribution
- MND AssetListby Loc & Doc 1D MDS_AmM0Dg Crystal I I PDF 'I Distribution
Ok | Cancel Refresh
bone T T T [fe e mtemet Th v [Hooe +

& start J & J I & By Location - Window... J o 3@

Step Action

12. Select the report you wish to run.

Click the Select option.

13. Click the OK button.
i,
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File Edit ¥iew Favorites Tools  Help

& By Location

s*NDF T+

| [Elg

| Parameters i

T:F Favorites ‘ {c‘; @ Suagested Sites * @ | Wb Slice Gallery ~

Home

Run Control ID:  Rig|

Language: I English :I'
Unit: 11000 Q

a
Area ID: aQ

Location:

From Fiscal Year: |2009 Period: I 1
Thru Fiscal Year: IZDDB Period: I 12

OR

From: I [ Thru: I E]

Eeport Manager

Frocess honitar

Run

Frocess Instance:5544780

Book Name:

Category:

Operating Unit:

Fund Code:
Department:

Program Code:

Class Field:

Project:

Subsystem PC Bus Unit:
Subsystem Activity ID:

Subsystem Analysis Type:

[orre @
Y

 Detail  Summary =l
javaseript:submitAction_winD{document.wind, PRCSRQSTOLG_WRK_LOADPRCSMONITORPE'; T T T [ € meemet ERIESTE
& start J =@ J I & By Location - Window... J L2 @

Sign out

Mew Window | Help | Customize Page | B

neep =

Step Action

14, Click the Process Monitor link.

Frocess Monito
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@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMASZZDD.GBL?PORTj Q [+ X Iff Live Search -

File Edit ‘“iew Favorites Tools  Help

T Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

& By Location

s« NDFT#*

ﬁ ~B - @; ~ Page = Safety = Tools - -@v

Home:

MutiChannel ¢ Aold to Favorites

=
Mew Window | Help | Custornize Page | 5

{ Process List ' ServerList

User ID: [RRIDLEND.G O, Type: I 'lLast: 1 ID%E 'I Refresh |
Main Content

Server: =] Hame: | Q, Instance: | T m

Run vl Distribution I vl

¥ Save On Refresh
Status: Status

Process List

Process . Di ution .
select Instance seq. Process [ype User Run Date/Time Run status Details
Select Instance Seq. Process Type Name User Run Date/Time Run Status o o Details
— 5544780 Crystal NDS_AMOZ RRIDLEND GOY 235#51’201 D 202027 Gueued A Details
Go backto Assets by Location
B save | [=] Matify |
Frocess List| Server List
bone T T T [ meme Th v [Hooe +

&/ start J & J I & By Location - Window... J o s

Step Action

15. Click Refresh periodically to update the Run Status. Once the Status is Success and
the Distribution Status is Posted, click on the Details hyperlink.

Click the Refresh button.
_Eefreah

16. Click the Details link.
Details
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@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS.RUN_atasz200.GeLrporT ]| Gy || B ||+ || x| |& Live Search

File  Edt Wisw  Favorites

T:F Favorites ‘ {c‘; @ Suagested Sites + @ | Web Slice Gallery ~

& By Location

s*NDF T+

=

Process Detail
Instance: 5544780
Narme: NDS_AMO2

Run Status:  Success

Run Control ID: Rid|

Home

Mew Window | Help | Custornize Page | B Al

Twne: Crystal
Description: ND Asset Listing by Location

Distribution Status: Fosted

© Hold Request
" Queue Request

Location: Server
o
Server: BaNT Cancel Request
” Delete Request
Recurrence:  Restart Request
Request Created On: 03115/2010 2:02:47PM COT Fararneters Transfer
Run Anytime After: 03152010 2:02:02FM CDT Message Log
Began Process At:  03715/2010 2:02:23FM COT Batch Timings
Ended Process At:  03/15/2010 2:03:40FM CDT Wiew LogiTrace
(8]34 | Cancel | LI
javascript: submitAckion_wind{document wind, PMY_DERIYED _INDEX_BTMY; ’_’_’_’_’_’_’%|e Intermet ¥ - | FI00% -
& start J & J I (& By Location - Window... J L2 @

Step Action

17. Click the View Log/Trace link.

iewy LogiTrace
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_[=]x]
o[-

' d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMASZZDD.GBL?PORTj Q @ 2% In’fLive Search
File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

& By Location

s« NDFT#*

L3 - [ - ) = o+ Page - Safety - Tools - @

Home:

New Window | Help | Custorize Page | =

heep =

View LogiTrace

Report 1D: 3943575 Process Instance: 5544780 Message Log
Name: MNDS_Am0z Process Type: Crystal

Run Status: Success

MWD Asset Listing by Location

Distribution Node: T Expiration Date: IDSM 412010
e
Hame File Size es Datetime Created
CRW MNDES AMIZ 554478000 1}

03152010 2:03:40.537000PM CDT

NDS AMOZ 5544780.PDF 76,376 03/15/2010 2:03:40.537000PM COT
pssaltracetre a00

03145/2010 2:03:40 537000PM CDT
[omraune 1o

Distribution .y iy ion 1D

ID Type
User RRIDLEND.GOV
= | =l
hittps:f frnsn . connectnd us/psreports/ndft/ 394 3575(NDS_AMOZ_S544750.POF T T T [fe e mtemet Th v [Hooe +
' start J & J I € By Location - Window... J o |B(E

Step Action

18. Click the NDS_AMO02_5544780.PDF link.
[NDS AMOZ 5544780.PDF|
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(,TBV Location - Windows Internet Explorer

@\_’j j @ @] https: v connectnd. us/pspfndft/EMPLOYEE JERPc/MANAGE_ASSETS.RUN_atasz200.GeLrorT ]| Gy || B || #s || | |& Live Search 2|

File Edit Wiew Favorites Tools  Help

i_} Favorites ‘ E-S @ Suagested Sites + @ | Wb Slice Gallery ~

»

& By Location | | T v B - [ meh v Page v Safety + Tools v (@~
(:'htt www.connectnd.us;/psreports /ndft,/3943575/NDS_AMOZ_5544780.PDF - Windows Internet Explorer

|g, https:NWWW.\:UI‘I!‘IE\:tI‘Id.LISﬁ'pSrEpUrtS,llndFt,ll3943575,llNDS_j % /| X I‘j'LiveSEar:h

Sl

IE*  Fie Edt GoTo Favortes  Help

Help | Customize Page | & 2]

7 Favorites | g @8 suggested Sites = @ | Web Slice Gallery ~

View _réhttps:Nwww.connactnd.us;’psreports,l’ndft,l’3943575,l’... | | & -/ - = @ v Page » Safety » Tools - '@" >
; 2 ! & o & % |+ & o= SN R =
Repe | B E @"@; &0 ® [ - o ] [
E [ Ly Lot [E——
-

= Decisen Al Ve Saen  Okmice Dmmm e
e = =5 =

s T T
o

ST o oo i T T
e

e~ — = w
I o

T — = o e
e

Commein | evaeps e e ErE o ==
£

e g =
na

T T =
a

T e =
na

T ) =
na

T o

E— i
’_’_’_’_’_’_’%@ Unknown Zone ¥a - v _ LI
Ihttps: (T ConnECEnd, Us| Dsreports nat E) 394 a5 /o HDs_AMUZ_S544 720, POF T T T T T T vl &P nternet A | mm -

i) start J -] J {& By Location - Windows L., | (& https:/ /www.connect... J o @

B

Step Action
19. Click the Maximize/Restore button.

=l

20. This topic showed how to Run a Physical Inventory Report.
End of Procedure. Remaining steps apply to other paths.

Page 99



(:Base Navigation Page - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERP,l’s)’WEELIB?PTPP?SC.HOMEPAGE.FieIdFormuIa‘IEj Q @ 2| % Iff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

S Favorites | 35 @ Suggested Sites ~ @] Weh Sice Galery -
L3 - [ - [ = o+ Page - Safety - Tools - -

E Base Mavigation Page

s« NDFT#*

Financial Reports Edlit "Financial Reparts” Folder
Produce reports and load reporting tables
E" Cost and Depreciation Summal ﬁ Load Reporting Tables ﬁ Asset Details
Review summarized depreciation activity, cost activity, and Load Azzet Management reporting tables Create asset information reports
net hook valie. = Depr Reporting Table =] Acquisitions
=] Met Book Yalue Table =l By Locstion
= Aszet History Repart Thi =] Histary
2 More... 2 Mare...
ﬁ] Leased Assets ﬁ Accounting Entries ﬁ Cost and Depreciation
Creste leaze ss=set reports. Creste az=zet cost reports. Creste asset deprecistion reports.
= Lease Expiration = Account Entry. =l Cost sctivity
=] Faatnote Disclosure = At Accourting Ertry =] Asset Impairment
= Summary or Detail = Aft Accounting Entry Detail =] Depreciation Activity
S More... 12 More...
Retirement E Generate AM Charts
Creste asset retirement reparts. Genetste Asset Management charts

= futo-Refired Assets

= Retirement Activity
= Retirement Information
3 More

https:{ fvaww . connectnd usfpsc/ndft/ EMPLOYEE/ERP/ s WEELIE_PTPP_SC . HOMEPAGE FieldFormula.IScript_aAppHP7scn. % |a Internet ¥g - |'°"‘ 100% ~

&start| | & & Base Navigation Page... € Internet Explorer Enhan... Q. |«
L g ]

Step Action

21. Click the Cost and Depreciation link.

Eust and Depreciation

22. Click the Asset Net Book Value link.

Esset Met Book Walue

23. After navigating to a report, the user will be asked to enter a Run Control ID:

The Run Control is a database record that allows a user to define criteria for a
specific process. The Run Control is saved after it is created and can be used again,
or modified, the next time the same process is run. Run controls are unique to a user
ID.

The first time a report is run you will need to Add a New Value. The Run Control
can be any alpha/numeric combination but cannot have spaces. Once the Run
Control is entered you will proceed to the parameters page.
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6=Asset Net Book Yalue - Windows Internet Explorer

@; J = @] https: jjwwn. connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS.RUN_atDP2100.GeLrPoRT ]| Gy || B || #2 || | |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

i‘; Favorites ‘ {.:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

(& hsset Net Book Yalue

s*NDF T+

Home

= =
Mew Window | Help |

Asset Net Book Value
Enter any information you have and click Search. Leave fields blank for a list of all values

{ Find an Existing Value {_ Add a New Value

Search by Run Control ID begins with ]

™ Case Sensitive

Search |Advanced Search

Find an Existing value | Add & Mew value

T T [ [fe e mteme v (B -
&/ start J -] J I & Asset Net Book Value ... @ Internet Explorer Enhan.., | J 70 |:

Step Action
24. Once you have a Run Control ID established you can select it here.

Click the Search button.
Search

25. Click the Ridl link.
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(_:Asset Net Book Yalue - Windows Internet Explorer [_[=]x]
" s 7 - | | 4. =i £
Lo i |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMDPZIDD.GBL.PORTJ E PA [ Il ¥ Live Search

File Edit ‘“iew Favorites Tools  Help

(& Asset Net Book Value

s« NDFT#*

=

[ Parameters

3 Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

Run ControlID:  Ridl

Lahguage:
[

Book Name:

As Of Fiscal Year:

As of Date:

¥ Detail

IEng\ish 'l

Unit: [rioon @
|g Q

I_ Period: l_

OR

|03x1 52010 [5)

' Summary

Report Manager

Process Manitar

Run

¥ Include Transfers
Location:

Categony:

Operating Unit:

Fund Code:
Department:

Program Code:

Class Feld:

Project:

Subsystem PC Bus Unit:

Subsystem Activity ID:

¥ Include Retirements

ﬁ ~B - @; ~ Page = Safety = Tools - -@v

Mew Window | Help | Customize Page | 5 2]

Subsystem Analysis Type: I— Q
Jid|

bone T T T [ meme [Za  [®mow -
& start J @ Jlm /€ Internet Explorer Enhan... | J (7} |:

Step Action

26. Enter the desired information into the Book Name field. Enter "gaap".

27. Enter the desired information into the As Of Fiscal Year field. Enter "2009".

28. Enter the desired information into the Period field. Enter "12".

29. Click the Expand section button.

5]

30. Select option to run Report by.

In this case we will select "Account".

Click the Report By list.

=

31. Click the Run button.

Run
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6=Asset Net Book Yalue - Windows Internet Explorer

[_[=]x]
@?: |- |g, https: v, connecknd, us{pspindft EMPLOYEEJER P cfMANAGE _ASSETS, RUN_AMDPZ1 00, GELZPORT j EREIEIES |f-_' Live Search P
File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

(& Asset Net Book Yalue

s*NDF T+

Home
| [Ellg

ﬁ - B - g;q -~ Page = Safety =~ Tools ~ @v

Mew Window | Help | Customize Pag Saved

Process Scheduler Request

User ID: RRIDL@MND.GOY Run Control ID: Rid|

Server Name: I 'I Run Date: |03I1 512010 [5
Recurrence: | =] munTime:  [+2800PM Resetto Currant DateTime |
Time Zone: | Q

Select Description Process Name Process Tvpe Type *Format Distribution
- Asset Met Book Value Detail AMDP2100 SGR Report I I FDF I Distribution
- French Met Book Value Account AMFRZ120 SGR Report IWeb I FDF I Distribution
cd MD Met Book By Category & Fund MDS_AMO1 Crystal I I FDF I Distribution
Ok Cancel Refresh
Done

T R e - R -
JollE

& start J & J I & Asset Net Book Yalue ... @ Internst Explorer Enhan.., |

Step Action
32. Select the report you wish to run.

Click the Select option.

33. Click the OK button.
Ok
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Asset Net Book Yalue

dows Internet Explorer |_[=x]

@?\.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMDPZIDD.GBL?PORTj @ 2% In, Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

(& Asset Net Book Value

s« NDFT#*

L3 - [ - ) = o+ Page - Safety - Tools - @ =

Mew Window | Help | Custornize P Saved =

[ Parameters

Run ControlID:  Ridl Report Manager Process Manitar (R
Language: IEninsh = Process Instance: 5544792
-

Report By: | Account 'l Title Override: |

Template Id: |REFORT 'I Updateisdd Template nmnumLength:l_

Unit: |1 1000 @ ¥ Include Transfers ¥ Include Retirements
Book Name: IGN\F‘ QU Location: I a,
Category: I— Q
As Of Fiscal Year:  |2008)  period: I 12
Operating Unit: I aQ,
OR Fund Code: | Q
Department: I a
[oansizn B
Program Code: I Q
Class Field: I a
 Detail " Summary Project: I a
Subsystem PC Bus Unit: I a
Subsystem Activity ID: I Q

. | — Y
javvaseript: submit Action_winD{document. wind, PRCSRQSTOLE_WRK_LOADPRCSMONITORPEY; | T T T [ mteme o v [E o0 -
i start J & J | & Asset Net Book Yalue ... € Internet Explorer Enhan... | J (7}

As of Date:

e

Step Action

34. Click the Process Monitor link.
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6=Asset Net Book Yalue - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS.RUN_atDP2100.GeLrPoRT ]| Gy || B || #s || | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

(& Asset Net Book Yalue

s*NDF T+

Home = wultiChannel Console ori Sign out

=
Mew Window | Help | Custc

| »

{ Process List | ServerList

User ID: [RRIDL@ND. G Q. Type: | | Last: 7 [Days =][_Refresh |
Server: 'I Name: I a Ins’lance:l to |
Run vl Distribution I -l ¥ Save On Refresh

Status: Status

Process List

Process

Select Instance Seq. Process Type Name User Run Date/Time DISHTIMON 1ot 515

[ 5544792 Crystal NDS_AMO1 RRIDLE@ND.GOV ga&s:zmn H2E00PM opied i Delails

5544791 Crystal NDS_AMDE RRIDL@ND.Goy DTS20 41A0PM )\ oss Posted  Defalls
coT

[T 5544780 Crystal NDS_aw02 RRIDLEND 6oy TI18010 BOZ0IFM gy pess postes Details

Gobackto Asset Met Book Yalue

B save | [=] Metify |

Process List| Server List

Done | ’_’_’_’_’_’_’%|a Intermet ¥ - | FI00% -
i/ start J & JI & Asset Net Book Value ... @ Internet Explorer Enhan.., | J 7] |:

Step Action

35. Click Refresh periodically to update the Run Status. Once the Status is Success and
the Distribution Status is Posted, click on the Details hyperlink.

Click the Refresh button.
Refresh I

36. Click the Details link.
Cetails
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Asset Net Book Yalue

dows Internet Explorer |_[=x]

@?\.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMDPZIDD.GBL?PORTj @ 2% In, Live Search 2|

File Edit ‘“iew Favorites Tools  Help

S Favorites | 35 @ Suggested Sites + ] Weh Sice Galery -

»
& Asset Net Bock Value

s« NDFT#*

L3 - [ - ) = o+ Page - Safety - Tools - -

Mew Window | Help | Custornize Page | 5 4]

Process Detail

Instance: 5544742 Type: Crystal

Name: MDS_AMO1 Description: MD Met Book By Category & Fund
Run Status:  Success Distribution Status: Fosted

Run Control ID: Ridl  Hold Request
Location: Server " Queue Reguest
Sever: PNt . ool oot
Recurrence:  Restart Request
Request Created On: 0371 5/2010 4:28:04PM COT FParameters Transfer
Runh Amytime After:  03/15/2010 4:28:00PM COT Messane Log

Began Process At: 03M45/2010 4:28:34PM COT Batch Timings

Ended Process At:  03(15/2010 4:28:43PM COT Wiew LogTrace

ok | cancal |
jawascript:submitAction_win0{document.wind, PMIN_DERIVED_INDEX_BTH; [ T T T [ meme U5 v [® oo -
@ start J & “ & Asset Net Book Yalue ... € Internet Explorer Enhan... | J o

e

Step Action
37. Click the View Log/Trace link.

i | oo Trace
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6= Process Monitor - Windows Internet Explorer

6: J = @] https:jjwwn. connectnd. us/pspfndft/EMPLOYEE JERPc/PROCESSMONITOR PROCESSMOoNIToR GoL7 =] Gy || B || #2 || > | |&¥ Live Search

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

(& Process Manitar

s*NDF T+

Home
| [Ellg

ﬁ < m e B g&; ~ Page = Safety ~ Tools = I@v

Add to Favori Sign out

Mew Window | Help | Customize Page | 5

s
neep =

View LogiTrace

ReportID: 3843537 Process Instance: 5544782
Name: MDS_AMO1 Process Type:
Run Status: Success

Message Log
Crystal

kD Met Book By Category & Fund

Distribution Node: T Expiration Date: IDSH 4200
[Fite List
Name

File Size es Datetime Created

CRW MNDE AMOT 5544792 (00 1] 03152010 4:28:43.293000PW COT
NDS AMOT 5544742 PDF 71,363 03152010 4:28:43.293000PM CDT
pssltrace tre 498

03115i2010 4:26:43,293000P COT
[ Distribute To
Distribution

. Distribution ID
ID Type EEE—
User RRIDLE@ND.GOV

El
https:fusm . connectnd, us/psreports/ndft /3943587 NDS_AMO1_S544792. PDF T T T [ € meemet ERIES TR
i start J & JI (€& Process Monitor - Win... J o |BE

Step Action

38. Click the NDS_AMO01_5544792.PDF link.
[NDS AMO1 5544782 PDF

39. An example of this report is shown.

40. This topic showed how to Run an Asset Balance Report.
End of Procedure. Remaining steps apply to other paths.
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(:Base Navigation Page - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERP,l’s)’WEELIB?PTPP?SC.HOMEPAGE.FieIdFormuIa‘IEj Q @ 2| % Iff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

S Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

E Base Mavigation Page

s« NDFT#*

L3 - [ - [ = o+ Page - Safety - Tools - @

Financial Reports Edlit "Financial Reparts” Folder
Produce reports and load reporting tables
Cost and Depreciation Summary ﬁ Load Reporting Tables ﬁ Asset Details
Review summarized depreciation activity, cost activity, and Load Azzet Management reporting tables Create asset information reports
net hook valie. = Depr Reporting Table =] Acquisitions
=] Met Book Yalue Table =l By Locstion
= Aszet History Repart Thi =] Histary
2 More... 2 Mare...
ﬁ] Leased Assets ﬁ Accounting Entries ﬁ Cost and Depreciation
Creste leaze ss=set reports. Creste az=zet cost reports. Creste asset deprecistion reports.
= Lease Expiration = Account Entry. =l Cost sctivity
=] Faatnote Disclosure = At Accourting Ertry =] Asset Impairment
= Summary or Detail = Aft Accounting Entry Detail =] Depreciation Activity
S More... 12 More...
Retirement E Generate AM Charts
Creste asset retirement reparts. Genetste Asset Management charts

= futo-Refired Assets

= Retirement Activity

= Retirement Information
3 More

https:{ fvaww . connectnd usfpsc/ndft/ EMPLOYEE/ERP/ s WEELIE_PTPP_SC . HOMEPAGE FieldFormula.IScript_aAppHP7scn. % |a Internet ¥g - |'°"‘ 100% ~

&/ start J & JI /& Base Navigation Page... J (|

Step Action

41, Click the Retirement link.

42. Click the Retirement Information link.
@iremem Information
43. After navigating to a report, the user will be asked to enter a Run Control ID:

The Run Control is a database record that allows a user to define criteria for a
specific process. The Run Control is saved after it is created and can be used again,
or modified, the next time the same process is run. Run controls are unique to a user
ID.

The first time a report is run you will need to Add a New Value. The Run Control
can be any alpha/numeric combination but cannot have spaces. Once the Run
Control is entered you will proceed to the parameters page.
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6=Retiren1ent Information - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspindft/EMPLOYEE JERPcfMANAGE_ASSETS.RUN_atRTZ000.GBLrPoRT ]| Gy || B || #2 || | |&¥ Live Search 2|

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Retirement Information

s*NDF T+

Home = wiultiChannel ' tes | Sion out

= =
Mew Window | Help |

Retirement Information
Enter any information you have and click Search. Leave fields blank for a list of all values

{ Find an Existing Value {_ Add a New Value

Search by Run Control ID begins with ]

™ Case Sensitive

Search |Advanced Search

Find an Existing value | Add & Mew value

Done ’_’_’_’_’_’_mr Intermet ’v“,]_v| HI00% -
i/ start J @ JI & Retirement Informati... J o | GE

Step Action
44, Enter the desired information into the begins with field. Enter "RidI".

45, Click the Search button.
Search
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(ﬁletirement Information - Windows Internet Explorer

@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMRTZDDD.GBL?PORTj % @ 2% n’f Live Search 2=

File Edit ‘“iew Favorites Tools  Help

(& Retirement Information

s« NDFT#*

=

" Retirement Information

Sy Favorites | 35, @ Suggested Sites ~ @] Weh Slice Galery -

ﬁ ~B - @; ~ Page = Safety = Tools - -@v

Mew Window | Help | Customize Page | 5

-
tep —

Run ControlID:  Ridl

Language: IEng\ish vl

Unit:

Book Name:

From Fiscal Year: IZUUQ Period: 1
Thru Fiscal Year: |2DDB Period: | 12

OR

From: [ Thru: | [a1

' Detail ' Summary

Report Manager Process Manitar

Run

Categony:

Operating Unit:

Fund Code:
Department:

Program Code:

Class Field:

Project:

Subsystem PC Bus Unit:

Subsystem Acthvity ID:

Subsystem Analysis Type: I aQ
B save I LLReturn to Search | [=] rotify | ta Refresh I Bk &ddt | Updme.fDlsplayl LI
bone T T T [ meme [Z5  [®mow -
&/ start J & JI & Retirement Informati... J o laE
Step Action
46. Enter the desired information into the Book Name field. Enter "gaap".

47. Enter the desired information into the From field. Enter "07/01/2007".

48. Enter the desired information into the Thru field. Enter "06/30/2009".

49, Click the Detail option.

50. Click the Run button.
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6=Retiren1ent Information - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspindft/EMPLOYEE JERPcfMANAGE_ASSETS.RUN_atRTZ000.GeLrPoRT ]| Gy || B || %2 || > | |&¥ Live Search

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

'_ré Retirement Information

*>*NDFT=** e

| [Elg

Mew Window | Help | Customize Pag Saved

Process Scheduler Request

User ID: RRIDL@MND.GOY Run Control ID: Rid|

Server Name: I 'I Run Date: |03I1 BI2010 [5
Recurrence: I 'I Run Tirme: |1 0:30:37AM Resetto Current Date/Time |
Time Zone: | Q

Select Description Process Name Process Tyne Tyne Distribution
- Retirernent Repart by Chartfiel AMRTZ2000 SGR Report Distribution

ormat

| -|[FoF =]
[T Retirement Repart by In Servic AMRT2010 S0R Repart [wen =] [FOF =] Distrinution
; I—_I lﬁ Distribution

KD Asset Retirement HDS_AMO3 Crystal

Ok Cancel Refresh

Done ’_’_’_’_’_’_’%|a Intermet ’v“,]_v| FI00% -
& start J @ J I & Retirement Informati... J (7} (Q

Step Action
51. Select the report you wish to run.

Click the Select option.

52. Click the OK button.
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etirement Information - Windows Internet Explorer

' d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMRTZDDD.GBL?PORTj Q @ 2% n’f Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

3y Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

(& Retirement Informal

tion

s« NDFT#*

" Retirement Information

Run Control ID:  Ridl Report Mananer  Process Monitof

Language: IEng\ish vl

Unit:

Book Name:

From Fiscal Year: I Period:

Home:

|11EII]I] Q

GAAP Q
Category:

Operating Unit:

Fund Code:

Thru Fiscal Year: I Period: Department:

OR
Program Code:

From: [07/01/2007 5 Thru: [osr3oszoog [ | Class Field:

¥ Detail

Project:

Subsystem PC Bus Unit:
' Summary
Subsystem Activity ID:

Subsystem Analysis Type:

B save I LELReturn to Search | [=] mctify | iy Refresh I

Run

Frocess Instance:5544509

B &cked | Update Cisplay |

javascript: submitAction_winO{document.wind, PRESROSTOLG_WRE_LOADPRCSMONITORPE'); |

) start J &

J I & Retirement Informati...

L - [ - ) = o+ Page - Safety - Tools - @

Mew Window | Help | Custornize P Saved =

[

T T T [felemtemet BRI

| o 3@

Step

Action

53.

Click the Process Monitor link.

rocess Monito
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etirement Information - Windows Internet Explorer

6: J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS.RUN_atRTZ000.GBLrPoRT ]| Gy || B || #s || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.5 @ Suagested Sites + @ | Wb Slice Gallery ~

? Retirement Information

s*NDF T+

ﬁ < m - [ gé; ~ Page = Safety ~ Tools = |®v

Home Sign out

=
Mew Window | Help | Custc

| »

{ Process List | ServerList

User ID: |RRIDLEND .G O Type: I 'I Last: 1 IDay’s I
Server: 'I Name: I QL Instance: | to |
Run vl Distribution I -l ¥ Save On Refresh

Status: Status

Process List

Process Distribution

Select Instance Seq. Process Type Name User Run Date/Time Run Status Status Details

[ 5544800 Crystal NDS_AMO3 RRIDLE@ND.GOV 2351;3‘201” 1030374 leued  Mia Delails

[ 5544308 Crystal NDS_AMO3 RRIDLEND.GOV 335#5;2”1” TD2B2IAM - giccess  Posted  Detalls

[T 5544807  Crystal NDS_aw03 RRIDLEND ooy DI TBRMO BB g pees posten Details

[T 5544803 Crystal NDS_AMD3 RRIDL@ND.GOV D311 6/2010 9:5400AM CDT Success  Posted  Details |

[ 5544302 Crystal NDS_AMD3 RRIDL@ND.GOV 0311 6/2010 9:52:294M COT Success  Posted  Defalls

[© 5544300 Crystal NDS_AMD3 RRIDL@ND.GOV 0311 6/2010 9:49:544M COT Success  Posted  Defalls

[ 5544798 Crystal NDS_AMD3 RRIDL@ND.GOV 0311 6/2010 9:48:464M CDT Success  Posted  Defails

[T 5544798 Crystal NDS_AMD3 RRIDL@ND.GOV 03116/2010 9:30:474M CDT Success  Posted  Details

[ 5544792 Crystal NDS_AMO1 RRIDLEND.GOV 2351T5:2010 42E00PM o iess Posted  Details

5544791 Crystal NDS_AMOS RRIDLEND.GOV ga&s:zmn FVA0PM oiccess  Posted  Delails =
Done | ’_’_’_’_’_’_m|@ Intermet ¥ - |"'\ 0% ~
i start J & JI & Retirement Informati.. J o |BE

Step Action

54. Click Refresh periodically to update the Status. Once the Status is Success and the
Distribution Status is Posted, click on the Details hyperlink.

Click the Refresh button.

55. Click the Details link.

Page 113



Retirement Inform

ndows Internet Explorer

@?\.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMRTZDDD.GBL?PORTj @ 2% & Live Search

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

(& Retirement Information

s« NDFT#*

Process Detail

Instance: 5544809 Type:

Name: MDE_AMD3
Run Status:  Success

Run Control ID: Rid|

Location: Server
Server: PENT
Recurrence:

Request Created On:
Run Amytime After:
Began Process At:
Ended Process At:

ok | cance |

0362010 10:30:41AM CDT
0362010 10:30:37AM COT
03162010 10:31:25AM COT
03162010 10:31:35AM COT

Crystal
Description: MD Asset Retirement

Distribution Status: Fosted

 Hold Request
 Queue Request
~ Cancel Request
" pelete Request
¢ Restart Request

Farameters Transfer
Messane Log

Bateh Timings

ey LonTrace

javascript: submitAction_win0{document.wind, PMN_DERIVED _INDER_ETN');

i/ start J &

J I & Retirement Informati...

Mew Window | Help | Custornize Page | 5 4]

L3 - [ - ) = o+ Page - Safety - Tools - -

»

FTT T e @ meme:

[
aov | miore -
| o (3@

Step

Action

56.

Click the View Log/Trace link.
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etirement Information - Windows Internet Explorer

@; J = @] https: jjwwn. connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS.RUN_atRTZ000.GBLrPoRT ]| Gy || B || %2 || | |&¥ Live Search

£~
File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {c‘; @ Suagested Sites + @ | Web Slice Gallery ~

'_ré Retirement Information

s*NDF T+

Home
| [Ellg

Mew Window | Help | Customize Page | B

neep =

View LogiTrace

Report ID: 3043592

Process Instance: 5544793 fiessane Log

Name: NDS_AMO3 Process Type: Crystal
Run Status: Success
MND Asset Retirement
Distribution Node: T Expiration Date: IDSH alzoo
[Fite List
Name File Size es Datetime Created
CRW MDS AMO3 5544738 (00 1} 0316/2010 9:40:55.8200004M COT
MDS AMO3 5544708 PDF 23,759 03M16/2010 9:40:55.8200004M COT
pasltrace tre 500

03162010 9:40:55.820000AM COT
[ Distribute To

Distribution

. Distribution ID
ID Type EEE—
User RRIDLE@ND.GOV

El
https:fum connectnd, us/psreports/ndft /3943592 /NDS_AMO3_5544798. PDF T T T [ [€meemet ERIES TR
i start J & J I (& Retirement Informati.. J o |BE

Step Action

57. Click the NDS_AMO03_5544798.PDF link.
[NDS AMO3 5544782 PDF

58. An example of the report is shown.

59. This topic shows how to Run a Retired Asset Report.
End of Procedure. Remaining steps apply to other paths.
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(:Base Navigation Page - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERP,l’s)’WEELIB?PTPP?SC.HOMEPAGE.FieIdFormuIa‘IEj Q @ 2% Iff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

S Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -
L3 - [ - [ = o+ Page - Safety - Tools - -

E Base Mavigation Page

s« NDFT#*

Financial Reports Edlit "Financial Reparts” Folder
Produce reports and load reporting tables
E" Cost and Depreciation Summal ﬁ Load Reporting Tables ﬁ Asset Details
Review summarized depreciation activity, cost activity, and Load Azzet Management reporting tables Create asset information reports
net hook valie. = Depr Reporting Table =] Acquisitions
=] Met Book Yalue Table =l By Locstion
= Aszet History Repart Thi =] Histary
2 More... 2 Mare...
ﬁ] Leased Assets ﬁ Accounting Entries ﬁ Cost and Depreciation
Creste leaze ss=set reports. Creste az=zet cost reports. Creste asset deprecistion reports.
= Lease Expiration = Account Entry. =l Cost sctivity
=] Faatnote Disclosure = At Accourting Ertry =] Asset Impairment
= Summary or Detail = Aft Accounting Entry Detail =] Depreciation Activity
S More... 12 More...
Retirement E Generate AM Charts
Creste asset retirement reparts. Genetste Asset Management charts

= futo-Refired Assets

= Retirement Activity
= Retirement Information
3 More

https:{ fvaww . connectnd usfpsc/ndft/ EMPLOYEE/ERP/ s WEELIE_PTPP_SC . HOMEPAGE FieldFormula.IScript_aAppHP7scn. % |a Internet ¥g - |'°"‘ 100% ~

& start J e JI /& Base Navigation Page... J (7} |:

Step Action

60. Click the Asset Details link.

61. Click the Acquisitions link.
Acquisitions|

62. After navigating to a report, the user will be asked to enter a Run Control ID:

The Run Control is a database record that allows a user to define criteria for a
specific process. The Run Control is saved after it is created and can be used again,
or modified, the next time the same process is run. Run controls are unigue to a user
ID.

The first time a report is run you will need to Add a New Value. The Run Control
can be any alpha/numeric combination but cannot have spaces. Once the Run
Control is entered you will proceed to the parameters page.
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{2 Acquisitions - Windows Internet Explorer

6\:\/ v |g, hitps: | fumsins. connectnd. us]pspndft [EMPLOYEE JERP cMaNAGE_ASSETS.RUN_amaszion.ceLzrorT ]| & || ||+ || x | €9 Live Search L=
File Edt View Fawvorites Tools  Help
{\? Favarites | {.:‘5 @ Suggested Sites » @ | Web Slice Gallery ~
@Acqulsltmns & B - = @ v Page » Safety » Tools - '@"
«+NDF T
=
Mew Window | Help | Customize Page | 5, =
{ Parameters
Run Control ID:  Ridl Report Manager Process Monitar RO
Language: hd
[>
Unit: [roo0 @
Book Name:  |GAAR Q
Categony: Q
FromFscalYear: [ | perioa: [ | Operating Unit: [ a
Thru Fiscal Year: Period: I Fund Code: I Q
OR Department: I a,
Program Code: I aQ
Fi (0700152007 Thru: 063052009
rom By e By Class Field: I— Q
Project: I aQ
@ Detail " Summary Subsystem PC Bus Unit: I Q,
Subsystem Activity ID: I aQ
Subsystem Analysis Type: I Q
javascript:submitAction_winD{document. wind, REPORT_OFTIONS'; [T [ | | [F|emtemnst ERIES R
distart| | @& || & Acquisitions - window... | @ |:

Step Action

63. Enter the desired information into the begins with field. Enter "Ridl".

Step Action

64. Click the Expand section button.
[

65. For this report enter the Book Name and Date Range for the fiscal year.
66. Click the Run button.
Fun
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@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMASZIDD.GBL?PORTj Q @ 2% n’f Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ @] Weh Slice Gallery -

& Acquisitions

s« NDFT#*

A3 - [ - [ = o+ Page - Safety - Tools - @

Home:

=

Mew Window | Help | Custornize Pag Saved

Process Scheduler Request

User ID: RRIDL@MND.GOY Run Control ID: Ridl

serverName: WM =] Runpate:  [03162010 i
Recurrence: I 'I Run Time: |1 0:46:224M Resetto Current Date/Time |
Time Zone: I &

Select Description Process Name Process Type "Tme *Format Distribution

[l Asset Acguisitions by Chartfie AMASZ100 SGR Report I I FDF 'I Distribiution

[l Asset Acguisitions by In Servi AMASZ110 SGR Report I I FDF 'I Distribiution

[l MD Asset Adds & Adjustments MDS_AMOG Crystal I I FDF I Distribiution
QK Cancel Refresh

T T T [fe e mtemet hov (B -
&/ start J & JI & Acquisitions - Window... J . |:

Step Action

67. Select the report you wish to run.

Click the Select option.

68. Click the OK button.
i,
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@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS.RUN_atas2100.6eLrorT ]| Gy || B || #s || | |& Live Search

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

& Acquisitions

s*NDF T+

=
(Faramsers Saved |
Run Control ID:  Rid RenortManager  Process wonitor [ RUM
Language: IEng\ish :I' Process I[Go ko Pracess Manicor
=
Report By DEFPTID ¥ Title Override: I
Template Id: lm Updateitdd Template  Amount Length: l_
Unit: W Q
Book Name:  |GAAP Q.
Categony I— (&}
From Fiscal Year: l_ Period: I_ Operating Unit: I—Q
Thru Fiscal Year: l— Period: I— Fund Code: I— a
OR Department: I— Q
Program Code; I— a
From: |D?m1xznm EH o Thru IDEIBDIZDDEI El Class Fisld: l— a
Project: I— QL —
@ Detail " Summary Subsystem PC Bus Unit: I a,
Subsystem Activity ID: [ a
Subsystem Analysis Type: I— aQ, =l
Javascript: submitAction_winD{document. wind, PRCSROSTOLG_WRK_LOADPRCSMONITCRPE'); T T T [ 6 meeme [“5 ~ [®wee -
& start J & J & Acg jons - Window... J (7] |:

Step Action

69. Click the Process Monitor link.
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- I@, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMASZIDD.GBL?PORTj % @ 2% n’fLive Search 2|~
File Edit ‘“iew Favorites Tools  Help

S Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -

(& Acquisitions

s« NDFT#*

Home:

Mew Window | Help | Customize Page | 5 2]

{ Process List ' ServerList

User ID: [RRIDLE@ND.G O, Type: I 'lLast: 1 IDays 'l Refresh |
Server: 'l Name: I Q Instance:| to |
Run ~| Distribution | |  Save On Refresh

Status: Status

Process List

Select Instance Seq. Process Type fﬁ User Run Date/Time

[T 5544810 Crystal NDS_aMOB RRIDLEND ooy Do BT TTABZIM gupyey  pun Details

[ 5544800 Crystal NDS_AMO3 RRIDLEND.GOV ga&a:zmn 1030374M oess Posted  Details

[ 5544808 Crystal NDS_AMO3 RRIDLE@ND.GOV 8351#5‘2“1” T02827AM  ciccess  Posted  Delails

[ 5544807 Crystal NDS_AMD3 RRIDL@MND.GOV gabr;erzmn TDAB24AM  oiicess  Posted  Defails

[ 5544303 Crystal NDS_AMD3 RRIDL@ND.GOV 0311 6/2010 9:54:004M COT Success  Posted  Defalls

[ 5544302 Crystal NDS_AMD3 RRIDL@ND.GOV 0311 6/2010 9:52:294M COT Success  Posted  Defalls

[~ 5544300 Crystal NDS_AMD3 RRIDL@ND.GOV 0311 6/2010 9:49:544M CDT Success  Posted  Defails

[T 5544798 Crystal NDS_AMD3 RRIDL@ND.GOV 03116/2010 9:48:464M CDT Success  Posted  Details

[~ 5544798 Crystal NDS_AMD3 RRIDL@ND.GOV D311 62010 9:39:47AM CDT Success  Posted  Details

[T 5544792 Crystal NDS_aw01 RRIDLEND ooy DI1SA0N0 42B00FM gy eees posten Details -
bone T T T [ meme Th v [Hooe +

&/ start J & JI & Acquisitions - Window... J (73 |:

Step Action

70. Click Refresh periodically to update the Status. Once the Status is Success and the
Distribution Status is Posted, click on the Details hyperlink

Click the Refresh button.
Fefresh

71. Click the Details link.
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@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS.RUN_Atas2100.GeLrorT ]| Gy || B ||+ || | |& Live Search

File Edit ¥iew Favorites Tools  Help

& Acquisitions

| [Elg

Process Detail

Run Control ID: Rid|

Request Created On:
Run Amytime After:
Began Process At:

Ended Process At:

s*NDF T+

Location: Server
Server: PENT
Recurrence:

(8]34 | Cancel |

Instance: A544810 Type:
Name: HOS_AMOBE
Run Status:  Success

03M16/201010:46:27AM COT
03162010 10:46:224M COT
031 G/201010:4712AM CDT
03MG/201010:47:25AM CDT

T:F Favorites ‘ {.:‘5 E Suagested Sites + @ | Wb Slice Gallery ~

Home

Mew Window | Help | Custornize Page | B Al

Crystal

Description: ND Asset Adds & Adjustments

Distribution Status: Fosted

© Hold Request

" Queue Request

* cancel Request
” Delete Request

" Restart Request

Parameters Transfer
Message Log
Batch Timings

Wiew LogiTrace

istart| | @&

javascript:submitAction_win0{document.wind, PMN_DERIYED_INDEX_BTM;

T T T [ [ mremer

av | mmw -

Je

EXNIEE

Step

Action

72.

Click the View Log/Trace link.

iewy LogiTrace
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@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.RUNJMASZIDD.GBL?PORTj @ 2% n’f Live Search 2|
File Edit ‘“iew Favorites Tools  Help
3 Favorites | 35 @ Suggested Sites ~ @] Weh Sice Galery -
& Acquisitions
s«NDF T+
Home:
| (SIS
Mew Window | Help | Customize Page | 5 2]
View LogiTrace
Report 1D: 3943604 Process Instance: 5544810 Message Log
Name: NDS_AMOG Process Type: Crystal
Run Status: Success
D Asset Adds & Adjustments
Distribution Node: T Expiration Date: IDSM 2010
[Fite List
Hame File Size es Datetime Created
CRW MNDES AMOE 5544810.100 1} 03M16/201010:47:25.410000AM COT
NDS AMOG 5544810.PDF 64,979 03/16/2010 10:47:25.410000AM COT
pssaltracetre a00 0316/201010:47:25.410000AM COT
[Distribute To
Distribhtion .py;4ripy tion I
ID Type -
User RRIDLEND.GOV
= | =l
hittps:f frnsn . connectnd us/psreports/ndft/ 394 3604/NDS_AMOS_S544510.PDF T T T [fe e mtemet Th v [Hooe +
& start J e JI & Acquisitions - Window... J (73 |:

Step Action

73. Click the NDS_AMO06_5544810.PDF link.
[NDS AMOE 5544510.PDF|

74. An example of this report is shown here.

75. This topic shows how to Run an Additions Report.
End of Procedure.
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ST 6.5.2 - Running Queries

Running Queries

Several queries have been made available for Asset Management. All Asset Management queries
begin with NDS_AM.

Navigation: Reporting Tools > Query> Query Viewer

Procedure

This topic shows how to Run a Query.

{f‘l]uery Yiewer - Windows Internet Explorer

@T\:\/ = [&] https: {fus. connectnd. us{pspindft{EMPLOVEE JERP /< QUERY_MaANAGER.QUERY_IEWER. sBL7Fold ]| £ || || €2 || | |8 Live Search 2|

File Edit Wiew Favorites Tools Help

i:? Favorites ‘ i.:‘; @ Suagested Sites » @ | Web Slice Gallery ~

& L 5 IR | gé; - Page = Safety ~ Tools = l@v

_ré Query Viewer

s*NDF T+

Hotme:

I Cash Management = Mew Window | Help | Customnize Page | 5
[: Deal Management

[ Risk Management Query Viewer

[ Financial Gateway

I VAT and Intrastat Enter any information you have and click Search. Leave fields blank for a list of all values.

[ Excise and Sales TaxWAT

IND *Search By: IQuery Mame 'I beging with
[> Commitment Cantrol
[: General Ledger Search | Advanced Search

[» SCM Integrations

[: Set Up FihancialsiSupply
Chain

[» Enterprise Components

[> Government Resource
Directory

[> Background Processes

[> WWorklist

[» Application Diagnostics

[> Tree Manager

[> Reporting Tools

[» PeopleTools

[> Packaging

[: MDD Ltilities & Interfaces

[» WD HE Applications

[- MDE Reports

— MDU Travel and Expense
Center

— Tax Center

— MDU Travel and Expense
Center

— Treasury Management
Center LI

https: fwew . connectnd s pspindft{EMPLOYEE [ERPYs/WEBLIE_PTPP_SC HOMEPAGE FieldFormula.IScript_appHP?pt_ T € Internst o | miome -

Histart| | & Jl & Query Viewer - Windo... | @ |:

Step Action
1. Click the Reporting Tools link.

|[> Feporing Tools
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@T} = [ & hutps: ffraw.connectnd, us pspindf{EMPLOYEE /ERP{sWEBLIE_PTPP_SC.HOMEPAGE. FisldFormula. 1= = || £ || || ## || ¢ | [£% Lve search |2~
File Edit ‘“iew Favorites Tools  Help
A e @ ites ~ i -
S Favorites | 35 @8 Suggested Sites = ] Weh Slice Gallery
= >
(& Base Navigation Page L3 - [0 - ) = o+ Page - Safety - Tools - -
s« NDFT*
|
W =
Ij Reporting Tools Edtt "Reporting Tools" Folder
Fun, create, and manage queries and n'ision reports.
F==| Bevort Manager ﬁ Query ﬁ PSiVision
Review report list Extract information using visual represertations of your PS5 Design and create M5 Excel spreadshest reports on
databaze PeopleSoft data
= Guery Manacger F=] Define Repart Biook
= Guery Wiewer =l Register Drildowwn Layout
= Schedule Guery =] Define Report Recuest
=] Define Scope
ﬁ XML Publisher
Register KhL-bazed report templates and translstions. Run
Gwery-hased reports. Use enhanced search for XMLP
report instances
=] Data Source
= Report Defintion
=] Canterit Library
5 More...
https:{ fvaww . connectnd usfpsc/ndft/ EMPLOYEE/ERP/ s WEELIE_PTPP_SC . HOMEPAGE FieldFormula.IScript_aAppHP7scn. % @ Internet ¥g - |'°"‘ 100% ~
& start J & JI /€& Base Navigation Page... J (7} |:

Step Action
2. Click the Query link.
2

3. Click the Query Viewer link.
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@;}' £ hitps: | fuw.ca ($13) Ig, https:,i,l’www.cunnectnd.us,ipsc,l’ndft_Z,l’EMPLOYEE,l’EFj Q B #2 || % IE" Live Search 2 G|

i
File Edit Wiew Favortes T Eie  Edi

Wiew Fawvorites Tools Help

iy g . ) .
¢ Favorites | 9% & suggest=: 7 Favoritas ‘ 9 @ suggested Sites » @ | Web Slice Gallery ~

. >
& Query Viewer 1€ https: v, connectnd, us pscindft_2/EMPLOYEE/ER. ., | | %3 v B) v ) msh - Page v Safety v Tools - (g~ e
**N DFT** NDS_AMO2 - Asset List by Location =]
| [ELQ Unit: 11000 @
Book Name: | -

Search Results view Results |
“Folder View: | All Folders -

Que .4 Name

MDS_AMO1
MNDS_AMO109
MDS_AMO1A
MDS_AMO1_BYPROFILE
MDS_AM02
MDS_AMO21_ASSET_RETIRE
MNDS_AMOZBE
MDS_AMOZF_ASSET_RETIRE
NDS_AMOZ_CUST
MDS_AMOZ_JOB_SERVICE
NDS_AMOZ_JOB_SERVICE_I
MNOS_AMDZ _|LI
4| >
MDS_AMO4

|
NDS_AMO450 |Done ’_’_’_’_’_’_’_|@ Intermet ¥ - |'?§"¢1EIU°/D T~ 4

Manufacturer |Custodian (Location |Location |Document

MNDS_AMO439R Asset Trans date w costand re Puhlic HTML Excel Schedule Favorite Query Download

HDS_AMOS Aseget List for Download Fuhlic HTML Excel Schedule Favorite Query Download

MNDS_AMDST List for Phy InvwiComments gt Public HTML Excel Schedule Favorite Query Download

MDS_AMOSA Listfor Phy Iny wiComments Fublic HTML Extel Schedule Favorite Query Download

HDS_AMOS_FUND Asget List for Download Fund FPuhlic HTML Excel Schedule Favarite Query Download

MDS_AMOS_FUMND_ACCT Asset Listfor DId Fund witran Fublic HTML Esxcel Schedule Favorite QueryDownload LI
[T T T T [ mtenst EREST I

& start J a J €8 Query Viewsr - Windows. .. ” (& hitps:/ /www.connect... J (7] |:

Step Action

4, Enter the desired information into the begins with field. Enter "NDS_AM".
5. All the Asset Management Queries will start with NDS_AM. If you search for
NDS_AM you will get a full list of all queries available within Asset Management.

6. Click the View All link.

7. Choose the location from where to run the report. It can be run to HTML or an Excel
file. If you run it to HTML and then wish to run it to Excel that can also be done.

Click the HTML link.
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Step Action
8. Enter the desired information into the Book Name field. Enter "gaap".
9. Click the View Results button.
Yiew Results
10. An example of the query is shown.
11. This topic showed how to Run a Query.
End of Procedure.
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